AAIMMHUCTPALIUSA
OPJIOBCKOI'O CEJbCKOI'O NOCEJEHUS
TOPOJMILEHCKOTO MYHULIUTIAJTBHOT'O PAOHA
BOJITOT'PAJICKO# OBJACTH

yn. Coerckasi, 24, c. OpnoBka, ['oponumenckuii paiton, Bonrorpaackas o6macts, 403014
Tenedon: (84468) 4-82-17; 4-82-18; Tenedaxc: (84468) 4-82-17;
E-mail: mo_orlovka@mail.ru

ITOCTAHOBJIEHUE

ot 07.06.2022 roga Ne 1-1/39

00 yTBepxkIeHUN AIMUHUCTPATHBHOIO PerjiaMeHTa NMpeIoCcCTABJIeHNsI MYHUIIUNIAJIbHOM YCJIYyT |
«IIpuHsATHE TOKYMEHTOB, a TAKKe Bbl/1a4a pellleHnii 0 nepeBo/ie WK 00 0TKa3e B MepeBo/ie KUJI0ro
MOMellleHUs] B HesKNJ10€ MU HEKUJI0T0 MOMellleHHs B sKHJ10€e MOMellleHHe»

B cootBercTBun ¢ deaepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O06 o0mmx NMpUHIIUTIAX
OpraHu3alMu MECTHOro camoymnpasiieHus B Pocculickorn ®enepanumn», denepanbHblM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHuzaluy MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIbHBIX
YCIIYT», PYKOBOJICTBYSICH YCTaBOM MYHMIMMNAIbHOTO 0OpazoBaHusi OpJOBCKOE CEIbCKOE MOCEIICHHE
['opoauieHckoro MyHUIIMIAIBHOTO paiioHa Bonrorpanckoit obmactu, AnMunuctpanus OpioBCKOTO
cennckoro noceaenus, IOCTAHOBIJISHO:

1. YTBepauth nmpunaraeMblii AJIMUHHCTPATUBHBIA PErJIAMEHT MPEAOCTABICHHUS MyHULUIIAIbHON
yenyru «[IpuHsiTHEe MTOKYMEHTOB, a TaK)K€ BbIJaua pelieHud O repeBoje Win o0 OTKa3ze B NEPEBOJIEC
JKMJIOTO TIOMEIIEHHS B HEXKHIIOC MIIN HEKHMIIOTO ITIOMEIICHHUS B JKHUJIIOC ITIOMEIICHUEY.

2. Ilpu3HaTh yTpaTUBIIUM CHUJy TIOCTaHOBJICHHE AAMUHUCTpaud OpPIOBCKOTO CEILCKOTrO
noceneHus: [ opoauIeHCKOoro MyHUIMIAIbHOTro paifona Bonrorpanckoi o6mnactu ot 14.09.2018 Ne 1-
1/72 «O06 yTBEpKIE€HUHU AaJIMUHHCTPATUBHOTO pErIaMeHTa MPEIOCTaBICHUS MYHHIIMMAIBHOW YCIyTH
«IIpuHsATHE TOKYMEHTOB, a TaKXKe BbIJauya PEIIeHUN O MepeBoje WM 00 OTKa3e B MEpPEBOJIEC KHUIOTO
MTOMEIICHHUS HITH HEYKUIIOTO MTOMEIICHHUS B )KUJIOE TIOMEIICHHE» U B peaakiinu oT 25.03.2022 Ne 1-1/22.

3. Hacrosimiee nOCTaHOBIEHHWE pPa3MECTUTh B PETHOHAIBHOM PEECTpPE TOCYJIAPCTBEHHBIX H
MYHUIMIAIBHBIX YCIyr (pyHkuuit) B cetu HTEpHET.

4. Hacrosimiee MNOCTaHOBJIEHUE BCTYMAaeT B CHUIy CO JHS €ro MOANUCAHUS M MOMJIEKUT
00HapOI0BAHHUIO.

5. KoHTpoub 3a UCIoHEHHEM HACTOSIIETO MTOCTAHOBIEHHS OCTAaBJISIIO 32 COOOM.

I'maBa Opi10BCKOTO CEIBCKOTO MOCETICHMUS ®.M. I'paués


mailto:mo_orlovka@mail.ru

YTBEPX/JEH

IIOCTAHOBJICHUEM aJIMUHUCTPALIMHI
OPpJI0BCKOTO CEIBCKOTO MOCETICHUS
I'opoanIEeHCKOro MyHUIIMIIAIIBHOTO palioHa

Bonrorpanackoii o6mactu
ot 07.06.2022 Ne 1-1/39

AJMMHUCTPATUBHBIN perjaMeHT MPeA0CTABJIeHUA MYHUIIMNIAJIbHOU yeayru «[Ipunsitue
JOKYMEHTOB, a TAK:Ke BbI1a4a PellieHUil 0 mepeBojie WM 00 0TKa3e B MepeBo/ie :KUJI0ro
MoMellleHUs] B HesKHJ10€e MU HesKMJI0T0 MOMellleHHs B 5KHJ10€e MoOMellleHHe)

1. O01ue moJ10;KeHu s

1.1. [Ipenmet perynupoBaHust

Hacrosimuii  afiMUHHCTPAaTUBHBIA  pErJaMEHT  YCTAaHABIMBAECT TMOPSIOK  MPEAOCTaBICHUS
MYHHUIMNIATBHON yeiayrH «IIpuHsATHE JOKYMEHTOB, a TaKXKe Bblaya pelIeHui 0 mepeBojie Wiu 00 0TKaze
B IIEPEBO/IC >KUJIOTO MOMEILICHUS B HEXXHUIIOE WJIM HEKUIJIOTO MOMEILEHHUS B JKUJIO€ TTOMEIIeHUe» (j1anee —
MYHHIIMIIANBHAS YCIyTra) U CTaHAapT NPeAOCTaBICHHS] MyHUIIUIIAIBHON YCIYTH, B TOM YHCIIE ONpeaesieT
CPOKHM M TOCJEAOBATEIbHOCTh AMUHUCTPATUBHBIX MPOIEAYp MHPU MPEAOCTABICHUH MYHULMIIATbHON
yciyrd  aaMuHucTpanued OpJoBCKOTO CeNbCKOro TMoceneHus: [ OpoauIIeHCKOro MYHUIIMIAIBHOTO
paiiona Bonrorpasackoi obsacTu.

1.2. 3agButensMu Ha MOJIyYeHHE MYHULUIATHHOW YCIYTH SBISIOTCS COOCTBEHHUKH MOMEIECHUI
WJTU YTIOJTHOMOYEHHBIE UMM JIUIIA.

1.3. ITopsinok uHGOPMUPOBAHUSA 3asIBUTENICH O MPEIOCTABICHUN MYHUIIUNIATHHON yCIyTH

1.3.1. Caemenuss 0 MecTe HAXOXICHHSA, KOHTAKTHBIX TenedpoHax U Tpaduke padOTHI
Anmunuctpaiun  OpJOBCKOTO CEIbCKOTO TOCENeHUs [ OpoAMIIEHCKOr0 MYHHIMIAIBLHOTO paiioHa
Bonrorpanackoit o6acti, MHOrOQYHKIIMOHAIBHOTO 1IeHTpa (Hanee — MOIL):

Anmunuctpanusi OpJIOBCKOTO CETBCKOT0 MoceNeHus [ opoAnuIeHCKOro MyHHIIUIIAIBHOTO pailoHa
Bonrorpaackoit o6nactu:

403014, Bousrorpanackas o0Omnacte, ['opomuieHckuit paiion, c. Oproka, yn. Coerckas, 24.
Tenedhon 8 (84468) 4-82-41, 4-82-17; anpec 31eKTpoHHOW MmouThl: mo_orlovka@mail.ru. I'paduk
pabotel: moHenenpbHUK-TIATHUIIA ¢ 8.00 mo 17.00, obenenusiii nmepepsiB ¢ 12.00 mo 14.00, cy66ora,
BOCKPECEHBE — BBIXOAHOM JEHb.

Nudopmannio o MecToHaxoXIeHuu U rpadukax paborer MOIL[ MOXHO TOMYyYUTH C
UCIOJIb30BaHUEM TOCYAapCTBEHHON WH(MOpPMAalMOHHONW cucTeMbl «EMuHBIM TOpTal CeTH IIEHTPOB U
odpucoB «Mowu [loxkymentsry (M®PIL]) Bonrorpaackoit obmactu» (http://mfc.volganet.ru).

1.3.2. NUudopmaiuio o MOpSAKE MPEIOCTaBICHUS MYHHIIMIIAIBLHOW YCIYTU 3asBUTENb MOXKET
MOJTYYUTh:

HEIMOCPEICTBEHHO B AJIMUHHCTpauud OpIIOBCKOTO CEIbCKOTro mnoceneHus [‘opoauieHckoro
MYHUIIMIIATLHOTO  paiioHa  Bonrorpanckoit  obmact  (MHGOpMAIIMOHHBIE  CTEHIIBI,  YCTHOE
uHhopMHUpOBaHHE MO TeleQoHy, a TaKkkKe Ha JIMYHOM I[PHUEME MYHUIUMNAIBHBIMHU CIY>KallUMH
Anmunuctpaiuun  OpJIOBCKOTO CEJIbCKOTO TOCENeHUs [ OpoAMIIEHCKOro MYyHHUIMNAIbHOTO pailoHa
Bonrorpaackoii obnactu);

10 TIOYTE, B TOM 4YHMcie IEKTPOHHOU (mo_orlovka@mail.ru), B ciiyuae NMCbMEHHOTO 0OpaIieHus
3asIBUTEIS;

B ceTu VMHTepHeT Ha odunmanibHOM caiite AnMuHucTpanuu OpIIOBCKOTO CEIhCKOTO MOCEICHUS
I'opoaumieHckoro MyHuULMDanbHOro paiioHa Bonrorpaackoit o6nactu (http://opnoska-34.pd/), B
(dbenepaibHONW TOCYJIapCTBEHHON WHGOPMAIMOHHONW cucTeMe «EauHBIA MOpTan ToCyJapCTBEHHBIX U
MYHUIIUTAIBHBIX yCeayT (yHKmi)» (Www.gosuslugi.ru) (nanee — EauHbIi mopTain rocy1apcTBEHHBIX U
MYHHIMITATEHBIX YCIIYT).

2. CTanaapr npeaocTaBjieHUs MyHUIIUTIAJBHOM YCIyrH

2.1. HanmeHoBaHMe MyHUIIMTIIAIBHON ycyTH — «[IpHHATHE TOKYMEHTOB, a TAK)Ke BbIJada PEIICHUN
0 mepeBojie WM 00 OTKa3e B MEPEeBOE JKUIOr0 MOMEUICHUS B HEKWJIOE WM HEXUJIOTO MOMELICHUS B
KUJI0€ ITOMELICHUEY.

2.2. MyHumunaneHas yciayra IpelocTaBisercd aAMHHHCTpanueil OplIOBCKOIO  CEIbCKOIro
nocesneHnss [ OpoAMIIEHCKOT0 MYHHUIMITAILHOTO paiioHa Bonrorpaackoir oOnactu  (majee Takke



YIIOJITHOMOYCHHBIH OpTaH).

2.3. Pe3ynbpTaToM npenocTaBiICHUsI MyHUIIUMIIATBLHON YCIYTH SBIISIETCS:

- pellleHue O TMEepPEeBOJE KHIJIOTO MOMENICHHS] B HEXHUJIO€ MOMEIIEHUE U HEXHIIOTO MOMEIICHUS B
KHUIIOE TIOMENIeHHEe B (hOpMe yBETOMIICHHS,

- pemieHne 00 OTKa3e B IEPEBOJIE KUJIOTO IMOMEIIEHUS B HEXUJIOE IMOMEIIEHHWE U HEXHIOTo
MTOMEIIEHUS B )KHIIIOE MTOMEIIEHUE B OPME YBETOMIICHUS.

2.4. Cpok npeaoCcTaBICHHUs] MyHULIMNIAIBHON YCITYTH.

Pemienne o mepeBose win 00 OTKa3e B MEPEBOJEC MOMEIICHHS MPUHUMACTCS YIOTHOMOYEHHBIM
OpraHoM He IMO03JHee YeM Yepe3 COPOK MATh THEH cO JIHS MPeICTaBICHUs JOKYMEHTOB, 00S3aHHOCTh 10
MIPEACTABICHUIO KOTOPHIX BO3JI0KEHA HA 3asIBUTEIS.

B cinyuae npezncraBneHus 3asBuTeneM JIOKyMEHTOB uepe3 ML cpok mpuUHSTHS pEUIeHHs O
nepeBojie Wi 00 OTKa3e B IEPEeBOJIC MOMEIICHHS HcYHCcseTcs co aHs nepenadn MOPI[ maHHBIX
JOKYMEHTOB B YIIOJIHOMOUYEHHBIN OpraH.

2.5. IlpaBOBbIMH OCHOBAaHMSIMHU [UJIsi TPEAOCTABICHUS MYHUIUINAIBHON YCIYTH SIBISIOTCS
ClIeIyI0Ile HOPMATUBHBIE ITPABOBBIC aKThI:

Koucturynus Poccuiickoit ®enepamuu («Poccuiickas razera»n, Ne 7, 21.01.2009, CoOGpanue
3akoHojarenbeTBa Poccniickoit denepanuu, 26.01.2009, Ne 4, cr. 445, «Ilapnamentckas razera», Ne 4,
23 - 29.01.2009);

Kunmumaeiii kogeke Poccutickoit @eaepannn («Cobpanue 3akoHogatenbcTBa POy, 03.01.2005, Ne
1 (gacte 1), ct. 14, «Poccuiickas razera», Ne 1, 12.01.2005, «Ilapnamentckas raszera», Ne 7-8,
15.01.2005;

['panoctpoutensHbiil konekc Poccuiickoit @enepanuu («Poccuiickas razera», Ne 290, 30.12.2004,
«Cobpanue 3akonogatenbcTBa POy, 03.01.2005, Ne 1 (wacts 1), cT. 16, «IlapaamenTtckas razera», Ne 5-
6, 14.01.2005);

®enepanpubiii 3akoH 0T 06.10.2003 Ne 131-D3 «O06 00X MPUHIUIIAX OPTaHU3AIMd MECTHOTO
camoynpasnenus B Poccuiickoit @enepanun» («Cobpanne 3akoHoaaTenbcTBa Poccuiickoit @enepanuny,
06.10.2003, Ne 40, ct. 3822, «Ilapnamentckas razera», Ne 186, 08.10.2003, «Poccuiickas razera», No
202, 08.10.2003);

®enepanpHbiii 3akoH  oT  27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MPeIOCTABICHUS
rOCyJapCTBEHHBIX W MyHUIMMNAILHBIX yciuyr» (Cobpanue 3akoHopaTenbcTBa Poccuiickoit denepanuu,
02.08.2010, Ne 31, ct. 4179, «Poccwuiickas razera», Ne 168, 30.07.2010);

®enepanpubiii 3akoH 0T 06.04.2011 Ne 63-®3 «O06 snexrponnor noamucu» («IlapmamenTtckas
raszera», Ne 17, 08 - 14.04.2011, «Poccuiickas razera», Ne 75, 08.04.2011, «CobOpanue 3aKk0HO1aTEILCTBA
Poccuiickoit ®eneparuu», 11.04.2011, Ne 15, ct. 2036);

nocra”osieHue [pasutensctBa P® ot 10.08.2005 Ne 502 «O06 yTBepkaeHun GOpMBbl yBEJOMIICHHUS
0 mepeBojie (0TKa3e B MEPEBOJIC) JKUJIOTO (HEXKHIIOTO) MOMEIICHUS B HEXUIIOE (PKUIIOE) MOMEIIECHUE»
(«Cobpanue 3akoHomatensctBa Pdy», 15.08.2005, Ne 33, cr. 3430, «Poccwmiickas razera», Ne 180,
17.08.2005);

nocranoBieHue IlpaButensctBa Poccuiickoit deneparmn ot 28.01.2006 Ne 47 «O0 yTBEepxaeHUN
[TonoxxeHnus o MpU3HAHUU TOMEIICHUS KUJIBIM MOMEIICHUEM, JKUJIOTO TMOMEIIEHUS] HETPUTOIHBIM JIJIst
MPOKUBAHUSI, MHOTOKBAapTUPHOTIO JOMa aBapUUHBIM U MOMJIEKAIIMM CHOCY WIM PEKOHCTPYKIIWH,
CaJI0BOTO JIOMA >KHJIBIM JIOMOM U KHJIOTO JoMa caaoBeiM foMom» («Cobpanue 3akoHomarenbcTBa PDy,
06.02.2006, Ne 6, ct. 702, «Poccuiickas razera», Ne 28, 10.02.2006);

pacniopspkerune [IpaButensctBa Poccmiickoit ®enepammu ot 17.12.2009 Ne 1993-p «O06
YTBEPKJICHUH CBOJAHOTO TEPEYHs] MEPBOOUYEPEAHBIX TIOCYJAPCTBEHHBIX M MYHHUUHUNAIBHBIX YCIYT,
MIPEIOCTABIIIEMbIX B 3JEKTpoHHOM BHAe» («Poccuiickas razera", Ne 247, 23.12.2009, «CoOpanue
3akoHoMarenbeTBa POy, 28.12.2009, Ne 52 (2 4.), cT. 6626);

noctanosienue IIpaButensctBa Poccuiickoit ®@enepanun ot 25.06.2012 Ne 634 «O Bupmax
ANEKTPOHHOW TMOAMUCH, HWCIOJIB30BAaHWE KOTOPBIX JOIMYCKAaeTCs MpH OOpalleHuu 3a TMOITyYeHHEM
TrOCyJapCTBEHHBIX U MyHUITUTIATBHBIX yeryT» («Poccuiickas razera», 02 utons 2012 r. Ne 148);
nocranosienue [IpasurenscrBa Poccuiickoit @eneparuu ot 25.08.2012 Ne 852 «OO0 yTBepkIeHHH
[IpaBui1 KcCONb30BaHMS YCHIIEHHON KBaTU(MUIMPOBAHHOM 3JEKTPOHHOM MOAMKMCH NMpU OOpalleHuu 3a
MOJIyYEHUEM TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr M O BHEceHMHU u3MeHeHus B [lpaBuna
pa3pabOTKM W YTBEPXKICHUS AJMUHUCTPATUBHBIX PETJIAMEHTOB IMPEAOCTaBICHUS TOCYIapPCTBEHHBIX
yeayr» («Poccuiickas razeta», Ne 200, 31.08.2012, «CoOpanue 3akonoaatensctBa POy, 03.09.2012, Ne
36, cT. 4903);

nocranosienue [IpaButensctBa Poccuiickoit @eneparuu ot 25.01.2013 Ne 33 «O06 ucnons30BaHUN

MPOCTOM DJEKTPOHHOW TOAMUCH TPHU OKAa3aHWW TOCYAApPCTBEHHBIX W MYHHUITUNAIBHBIX YyCIyT)»


consultantplus://offline/ref=ACAAA0C2671E614EA267A777B6693A85FF47037E2A88FDAC75D74F34C0jCn5I

(OdunmanbHbIi  MHTEPHET-TIOPTAT TpaBoBo uHMopmarnuu  http://www.pravo.gov.ru, 23.11.2018,
«CobOpanue 3akoHonarenscTBa POy, 04.02.2013, Ne 5, ct. 377);

noctaHoByienue [IpaBurensctBa Poccuiickoit deneparuu ot 26.03.2016 Ne 236 «O tpeboBaHUAX K
MIPEIOCTABIICHUIO B JJIEKTPOHHOU (popMe rocyaapCTBEHHBIX M MYHUIIMTAIBHBIX yeryT» (OQUuimansHbIii
WHTEpHET-TIopTaji npaBoBoi mHbopmarmu http:// www.pravo.gov.ru, 05.04.2016, «Poccuiickas razeray,
Ne 75, 08.04.2016, «Cobpanue 3akoHomarenscTBa Poccmiickoit @enepamum», 11.04.2016, Ne 15, crT.
2084);

YcraB  OpioBCKOro  CEIbCKOTO  IOCENEHUs ['OpOAMIIEHCKOrO0 MYHULMIAIBHOIO  palioHa
Bonrorpanckoii o6mactu.

2.6. HcuepnblBaiommii  MEpeYeHb  JOKYMEHTOB, HEOOXOMUMBIX  JUIS  MPEIOCTABICHUS
MYHUIUITATBHON YCIyTH

2.6.1. MHcuepnpIBarolmuii  mepedyeHb JIOKYMEHTOB, HEOOXOJAMMBIX B  COOTBETCTBHH  C
3aKOHOAATEIbHBIMU W  HMHBIMH  HOPMATHUBHBIMH  IIPABOBBIMH  aKTaMH JUIsl  NPEAOCTaBJICHUS
MYHULMIIAIBHON YCIIyTH, TOUIEKAIMX IPEICTABICHUIO 3asiBUTEIISIMU:

- 3asIBJICHUE O MEePEeBO/JIe TOMELICHHUS (Jjaiee — 3asiBJICHHE);

- MMOATOTOBJICHHBIN M O(OPMIICHHBIH B YCTAaHOBJICHHOM IOPSAIKE MPOCKT MEepeyCcTporcTBa U (WIIH)
NeperyIaHuPOBKH MEPEBOAUMOrO MOMEIIEHUs (B CIy4yae, €clid MepeyCTPONCTBO U (MIIK) NeperiaHupOBKa
TpeOyroTCs sl 00eCleueHusl MCIOJIb30BaHMsI TaKOTO MOMEUICHUSI B KAUYeCTBE KHJIOTO WJIM HEXUIIOTO
MTOMEIICHUS );

- IPaBOYCTAHABIMBAIOIIME JIOKYMEHTHl Ha [EpPEeBOJAMMOE IOMEIICHUE (MOAJUHHUKUA WU
3aCBHJIETEILCTBOBAHHBIE B HOTApUAIbHOM MOpPSAIKE KOMHH), B ClIydyae €CJIM IpaBO Ha IEPEeBOIMMOE
MIOMEILEHUE HE 3apEeruCTPUPOBAaHO B ENMMHOM rocy1apcTBEHHOM PeECTpe HEABUKUMOCTH;

- MPOTOKON oOmero coOpaHusi COOCTBEHHHKOB TIIOMEIICHHH B MHOTOKBApTUPHOM JOME,
coJieprKalluii pereHrne o0 UX corjaacuy Ha NEPEBOJ] )KUIOr0 TOMEIIEHUS B HEKUIIOE TOMEILIEHUE;

- corjlacue KaXJIoro coOCTBEHHHMKAa BCEX IOMEIICHUN, TNPUMBIKAIOMIMX K MEPEeBOJUMOMY
MIOMEILEHUIO0, Ha NIEPEBOJI KHUIJIOTO IIOMEIIEHUSI B HEXUIIOE IIOMEIICHHUE.

@opMupoBaHUE 3asBICHUS B SJICKTPOHHOU (opMe OCYIIECTBISAETCS IMOCPEICTBOM 3aIllOJIHEHUS
AJIEKTPOHHON (OpMBI 3asiBICHUsI HAa EQMHOM mopraie rocyJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT HIIH
opuIMaNTEHOM caiiTe YMOJHOMOYEHHOTO opraHa ©0e3 HeOOXOJWMOCTH MIOIMOJIHUTENBHON MOJaYu
3asIBJICHUS B KaKOW-TMO0 HHOU opMme.

2.6.2. IlepeueHb IOKYMEHTOB (CBEACHMIi), KOTOpBIC 3asBUTENb BIOpPaBEe MPEACTABUTH IO
COOCTBEHHOIN MHUIMATUBE:

- IPaBOYyCTaHABIMBAIOIINE JOKYMEHTHI Ha MEPEBOAUMOE TOMEIIEHUE, €CIIU MPaBO Ha MEPEeBOANMOE
MOMEILIEHUE 3aPETUCTPUPOBAHO B EMHOM rocyjapcTBEHHOM peecTpe HEIBUKUMOCTH;

- IUTaH NEPEeBOIMMOrO MOMEIIEHHUS C €r0 TEXHUYECKUM OIMCaHueM (B cilydae, €Clii MepeBOJMMOe
MTOMEILEHUE SIBIISIETCS KUJIBIM, TEXHUYECKHUI MTaCOPT TAKOTO MOMEILEHU );

- IO3TAXKHBIN TIJIaH JOMAa, B KOTOPOM HaXOJUTCS MEPEBOAUMOE MTOMEIICHHE.

B cinydae HempencTtaBieHMsI 3asBUTENEM 110 COOCTBEHHOM MHHIIMATUBE BBIIIEHEPEUNCICHHBIX
JOKYMEHTOB OHHU TMOAJIEKAT NPEICTABICHUID B paMKaX MeEXBEIOMCTBEHHOT0 HWH(OPMAIMOHHOTO
B3aUMO/JICVCTBUS.

2.6.3. 3asgBieHMe M JOKyMEHTBHI, YyKa3aHHble B MyHKTax 2.6.1, 2.6.2 Hacrosero
aJIMUHUCTPATHBHOTO pErJlaMeHTa, MOTYT OBITh TPEACTaBICHBI 3asBUTEISIMH 1O WX BHIOOPY B
yIOJHOMOYEHHbINM opraH win MO®I[ nuunHo, nuOO HampaBleHbl MOCPEACTBOM TOYTOBOW CBSI3M Ha
OyMaXHOM HOcCHUTesle, JUOO TMpeACTaBiIeHbl B YIOJIHOMOYEHHBI opraH B (OpMe 3IIEKTPOHHOIO
JIOKYMEHTA C UCIIONIb30BaHueM EAMHOro moprania rocy1apcTBEHHBIX U MyHHUIIUITATBHBIX YCIYT.

Konuu 10KkyMeHTOB JJOJKHBI OBITh 3aBEPEHBI B YCTAHOBIIEHHOM 3aKOHOIaTEIbCTBOM MOPSIIKE.

3asgBneHue B (hopMe IEKTPOHHOTO JOKYMEHTA MOJMHUCHIBAECTCS 110 BBIOOPY 3asBUTEIIS:

- IPOCTOI1 3JEKTPOHHOM MOANUCHIO 3asBUTENA (IPEACTABUTENS 3asIBUTENS);

- YCUJICHHOH (KBaTU(PHUIIMPOBAHHON, HEKBATH(PUITMPOBAHHOM) AIEKTPOHHOMN MOIMUCHIO 3aBUTENS
(mpencraBUTENS 3aBUTES).

Ceptudukar KiIouYa MPOBEPKH YCUICHHOW HEKBATH(YHUIIMPOBAHHOW SIEKTPOHHOW TMOIMUCH
JOJKeH OBbITh CO3/1aH M HCIOJIb30BaThCid B HMH(PACTpyKType, obOecreduBaronie HHPOpPMaIMOHHO-
TEXHOJIOTUYECKOe B3aUMOJICHCTBUE WH(OPMALMOHHBIX CUCTEM, HCIOIB3YyEeMbIX /ISl MPEAOCTABICHUS
roCy/IapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT B 3JIEKTPOHHOM (popMe, KOTOpast CO3/1aeTCsl U MPOBEPSIETCS C
HCIIOJIb30BAHUEM CPEACTB AIIEKTPOHHOM MOANMCH M CPEICTB YAOCTOBEPSAIOIIEIO LEHTPA, MMEIOLINX
MO/ITBEPK/IEHNE COOTBETCTBUSI TPEOOBAHUSAM, YCTAHOBJICHHBIM (he/iepaJbHbIM OPraHOM HCIIOTHUTEIbHOM
BIIACTH B 00JIacTH obecredeHusi O6e30MacHOCTH, a TaKXKe NIPHU HAIMYHMH y BiIajeNblla cepTurKara Kiroda
MIPOBEPKHU KJIFOYA MPOCTOM 3JIEKTPOHHOM MOAMKUCH, BBIIAHHOTO €My MPHU JIUYHOM MIPHEME.



B cinyuae oOpaiueHus 3asBUTENs ¢ UCHOIb30BAHUEM HMH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetn «VHTEepHET» K 3asiBICHHUIO B (OpME DIEKTPOHHOTO JIOKYMEHTA MpUilaraercs KOMUs JIOKYMEHTa,
YIOCTOBEPSAIOLIETO JTMYHOCTh 3asBUTENS (YAOCTOBEPSIOIIETO JIUYHOCTh MPEICTABUTEINS 3assBUTEINS, €CIIU
3asfBJICHUE TIPEJCTABISACTCS MPEACTAaBUTENIEM 3asBUTENs) B BUAE DJCKTPOHHOTO o00paza TaKoro
JOKYMEHTA.

[IpencraBnenue TaHHOTO JOKYMEHTa HE TpeOyeTcsi B ciiydyae MpeACTaBICHUs 3asBlIeHUS B (popme
JIEKTPOHHOI'O JIOKyMEHTa IOCPEJICTBOM OTIPAaBKU 4epe3 JHUuHbld kabunHer Eaunoro mnoprana
roCy/IapCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIYT.

B cnyuae npencraBneHus 3asBieHHMs B (OpMe 3JIEKTPOHHOTO JOKYMEHTa IpPeICTaBUTENIEM
3asiBUTENIS, IEHCTBYIOIIMM HAa OCHOBAaHMM JOBEPEHHOCTH, 3asBJICHUIO TAK)KE MPUJIAraeTcsi TOBEPEHHOCTb
B BUJIE AJIEKTPOHHOI'0 00pa3a TaKoro JOKyMEHTa.

2.6.4. 3ampemaercst TpeOOBATh OT 3asIBUTEIIS:

1) mpencraBiaeHus TOKYMEHTOB U MH(OPMAIMM WM OCYILECTBICHUs AECHCTBUM, MpeICTaBICHIE
WIM  OCYIIECTBIEHUE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHUBHBIMU  IIPaBOBBIMH  aKTaMH,
PEryMpyIOIMMHA OTHOLIEHHS], BOSHUKAIOIINE B CBA3M C IIPEIOCTABICHUEM MYHHULIUIIATIBHBIX YCIIYT;

2) mpejAcTaBlICHHs JOKYMEHTOB M MH(OpMAIMU, KOTOPbIE HAaXOMIATCS B PACIOPSDKEHHU OpraHa,
IIPEIOCTABIIAIOIIEI0 MYHUIUNAIBHYIO YCIYTy, MHBIX T'OCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMmoyIipaBlieHHsT MO0 TMOJBEAOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOyTIPaBJICHUS OPTaHU3ALMM, yYaCTBYIOIIMX B IIPEIOCTABICHUHU IIPEyCMOTPEHHBIX 4acThio 1 craThy 1
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opranuszanuu nperocTaBieHUsl TOCY1apCTBEHHbBIX
U MyHMLMOAIBHBIX yciayr» (nanee — DenepanbHblii 3akoH Ne 210-D3) MyHMUIUDANBHBIX YCIyr, B
COOTBETCTBMM C HOPMAaTHBHBIMM IIpaBOBbIMH akTamMu Poccuiickon ®enepanuu, HOPMaTUBHBIMU
IIPaBOBBIMU akTaMu Bosrorpajckoi 065acTi, MyHUIMIIATbHBIMU PABOBBIMH aKTaMHM, 3a UCKIIOUYEHUEM
JOKYMEHTOB, BKJIIOUEHHBIX B OIpPEJENECHHbIH uyacThio 6 crtarbu 7 PenepanbHoro 3akoHa Ne 210-D3
IepeyeHb JIOKYMEHTOB. 3asBUTEIb BIIPaBE MPEACTaBUTh yKa3aHHbIE JOKYMEHTbl M HH(QOPMALUIO B
OpraHbl, PEAOCTABISIIOIINE MyHUIUIIAJIbHBIE YCIYTH, 10 COOCTBEHHON NHUIIMATHUBE;

3) ocymiecTBICHUST OCUCTBUI, B TOM YHCIE COIJIACOBAaHHMH, HEOOXOMUMBIX [UIS IOIYYCHHS
rOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT M CBS3aHHBIX C OOpamIeHHEM B WHBIC T'OCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYIPAaBIEHUS, OPraHU3allid, 3a HCKIIOUEHUEM IIOIY4YEHMs YCIyT U
MIOJIy4€HHUsl TOKYMEHTOB U MH(OpMAaLIUY, IPEIOCTABISAEMBIX B pE3yJbTaTe MPEAOCTABICHUS TaAKUX YCIIYT,
BKJIIOYEHHBIX B TIE€pEUeHb YCIYT, KOTOpBIE SIBJIAIOTCS HEOOXOAWMBIMU U O0S3aTEIbHBIMH IS
IIPEIOCTABIICHUS MyHULIMIIAJIBHBIX YCIYT;

4) mpe/CTaBICHHs JOKYMEHTOB U MH(OpPMALIUK, OTCYTCTBUE U (HJIHM) HEIOCTOBEPHOCTh KOTOPBIX
HE YKa3blBAIUCh IMpPU IE€PBOHAYAIBHOM OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
IPEJOCTaBICHUS] MYHHUIMIIANBHOM yCIyrd, Ju00 B MpPeIOCTaBICHUH MYHHUIMIIAIBHOM YyCIIyru, 3a
HCKJTIOYEHUEM CIIEAYIOUIUX CITy4aeB:

- W3MEHEHuEe TpeOOBaHUII HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCAIOUIUXCS IPEOCTaBICHUS
MYHHUIMIIAJIBHOM ~ yCIIyTHM, TOCJ€ TMEpBOHAYalIbHOW TOJA4YM  3asBJICHUA O IPEAOCTaBICHUU
MYHULMIIAIBHON YCIIyTH;

- HaIW4YUe OIMOOK B 3asBJIEHUU O IPEAOCTABICHUU MYHUIMNAIBHON yCIyTW M JOKyMEHTax,
MOJIAaHHBIX 3asBHUTENEM IOCJe MEPBOHAYAIBHOIO OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOJIUMBIX JUIS
MIPEIOCTABIIEHUS MYHULMINAIBHONW YCIYrH, JHM00 B MNPEIOCTABIEHUM MYHULUNAIBHON YCIyIM U HE
BKJIFOUEHHBIX B IIPEJCTABJICHHBII paHee KOMIUIEKT JOKYMEHTOB;

- ICTEYEHHE CPOKa JEHCTBUS JOKYMEHTOB WIN U3MEHEHHE NH(OPMAILIUY 1TOCIIE TEPBOHAYATIBHOIO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHHLMIAIBHOW yciIyr, au0o B
MIPEIOCTABIIEHUN MYHUILIUIIATIbHON yCITyTH;

- BBIBJIIEHHE JIOKYMEHTAJIBHO MOJTBEPXkAEHHOro (hakra (MIPU3HAKOB) OMIMOOYHOIO WU
MIPOTUBOMNPABHOTO JeHcTBUsL  (0e3aeiCTBUS) JODKHOCTHOTO JIMIIa OpraHa, IpeaoCTaBIISIIOIIETO
MYHUIUNATBHYIO YCIYTY, MyHHIMIIQTBHOTO CIy’Kallero, pabOTHUKAa MHOTO(QYHKLIHMOHAIBHOTO LIEHTPA,
pabOTHHMKA OpTaHMU3aIUH, TIPEAYCMOTpeHHOW acThio 1.1 ctathu 16 ®enepanpHoro 3akoHa Ne 210-D3,
OpU TEpPBOHAYAIBLHOM OTKa3e B IpPUEME JIOKYMEHTOB, HEOOXOJUMBIX Uil MPEJOCTaBICHUS
MYHHUIMIIAIBHON yCIyTH, MO0 B MPEJOCTaBICHUH MYHHUIMIIAIBHOW yCIyTH, O 4YeM B MHUCbMEHHOM BUJE
32 MOANKMCHI0 PYKOBOAMTENS OpraHa, IMPENOCTABIIAIOIIEN0 MYHULUNAIBHYIO YCIYTy, PYyKOBOIUTEIS
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa MPH MEepBOHAYAIHHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOJMMBIX
JUIsL TIPEIOCTABJICHUs MYHULMIAIBHOW YCIYTH, JTUOO PYKOBOIUTENS OpraHU3aIlUH, MPeryCMOTPEHHOMH
yacTeio 1.1 crarbu 16 @enepansHoro 3akoHa Ne 210-D3, yBegoMIIsieTcsl 3a1BUTENb, a TAKXKE MPUHOCITCS
M3BUHEHUS 3a JOCTaBJIEHHbIE HEY100CTBA;
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5) mpenocTtaBieHus Ha OyMa)KHOM HOCHTEJNE JOKYMEHTOB M WH(OpMaInu, 3JEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIN 3aBepeHbl B COOTBETCTBHHU € IMyHKTOM 7.2 yactu | ctarbu 16 denepanbHoro 3akoHa
No 210-D3, 3a UCKITIOUEHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKWE IOKYMEHTHI MO0 MX H3BATHE
SIBIIIETCS. HEOOXOUMBIM YCJIOBUEM MPEIOCTABICHUS TOCYIaPCTBEHHON WJIM MYHUIIUNAIBHON YCIYTH, U
MHBIX CIIy4aeB, yCTAHOBJICHHBIX (DeepaabHbIMU 3aKOHAMHU.

2.7. OcHoBanusi il OTKa3a B IpPHEME JIOKYMEHTOB, HEOOXOJUMBIX JJISI IPEIOCTABICHUS
MYHHIIMIIATIEHON YCITyTH.

3asBUTEIIO HANIPABIISETCS yBEIOMIICHHE 00 OTKa3e B IPUEME K PACCMOTPEHHIO 3asIBJICHUS B CIIy4ae,
€CJIM TP 0OpaIIeHUH 3a MIPEIOCTaBICHUEM MYHULIUIIATBHON YCIYTH B 3JIEKTPOHHOI JopMe B pe3ynbTare
MPOBEPKU KBATU(PUIIMPOBAHHOW TIOJMUCH BBISIBJICHO HECOOIOICHUE YCTAHOBICHHBIX cTaThed 11
®enepanpHoro 3akona ot 06.04.2011 Ne 63-D3 «O06 snexkTpoHHON moamnucuy (nanee — DeaepaabHBINA
3ak0oH Ne 63-D3) ycrnoBuil mpu3HaHUs €€ JeHCTBUTEILHOCTH.

2.8. MHcuepnbiBaromuii mepeYeHb OCHOBAaHUW 11 MPUOCTAHOBJIICHUSA MPEIOCTABICHUSA
MYHULHUIIAIBEHON YCIYyTH WU 0TKa3a B MPEJOCTABICHUN MYHUIIMTTAIBHON YCITYTH.

2.8.1. OcHoBaHuUA Uil IPUOCTAHOBJICHUS MTPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH OTCYTCTBYIOT.

2.8.2. OTKa3 B mepeBoe KUJIOro MOMELIEHUS B HEXXIIOE TOMEIICHUE UIN HEXKUIIOTO MOMEIEHUS
B )KHJIOE MIOMEIICHUE JOMYyCKAeTCs B CIydasx:

- HENpPE/ICTABIICHUs ONPEJEICHHBIX B MyHKTE 2.6.1 HacCTOAIIEro aAMUHUCTPATUBHOTO PErjlaMeHTa
JOKYMEHTOB, 00513aHHOCTb I10 MPEACTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEJIS;

- IOCTYIUIEHUSI B OpraH, OCYIIECTBISIOIIMK IEPEBOJ MOMENIEHU, OTBETA HA MEKBEJOMCTBEHHBIN
3arpoc, CBUAETEIbCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa U (Wiu) MHGOpPMALUU, HEOOXOAMMBIX IS
IIepeBO/Ia XKUJIOTO MTOMEILEHUS B HEXKUIIOE TIOMEIICHUE UJIM HEXHUIIOTO MTOMEIEHUS B JKUJIO€ IOMEIIEHNE
B COOTBETCTBUU C MYHKTOM 2.6.2 HACTOAIIETO aIMUHUCTPATUBHOIO PETJIaMEeHTa, €CJI COOTBETCTBYIOIIHIA
JIOKYMEHT HeE IIpe/ICTaBJIeH 3asBUTEIIEM 0 COOCTBEHHOM nHUIMaTiBe. OTKa3 B EpEeBOE MOMEIICHUS 110
yKa3aHHOMY OCHOBAHHIO JOIYCKAeTCs B CIy4yae, €Clid OpraH, OCYIIECTBISIOUINI NepeBO MOMEIICHHH,
[ocJie TIOJYYEHUs! YKa3aHHOTO OTBETa YBEAOMMJI 3asBUTENSI O IMOJYYEHUHM TAKOrO OTBETA, MPEIJIOKHUII
3asiBUTENI0 MPEJCTaBUTh JOKYMEHT W (WiM) HH(pOpMAIUi0, HEoOXOauMble IJIs MepeBoja >KUIOTrO
MTOMENICHHUSI B HEXKUJIOE€ TTOMEIICHHUE MU HEKUJIOTO MTOMEIICHUS B KUJIO€ TTOMEIICHHE B COOTBETCTBUH C
MyHKTOM 2.6.2 HACTOANIET0 aIMUHUCTPATUBHOIO pEriaMeHTa, U HE MOJy4YUJ OT 3asBUTENSI TaKue
JOKYMEHT W (wim) WHGOpPMANHIO B TEYCHHWE MATHAANATH pabOYMX JHEH CO JHSA HalpaBJICHUS
YBEIOMJICHHUS,

- IPEJICTaBJICHUS JOKYMEHTOB B HEHAJIC)KAIIUI OpraH;

- HECOOTBETCTBHUS TMPOEKTa TMEpeyCcTpoicTBA M (WJIM) TMEPEeIUIaHUPOBKU IOMEIICHUS B
MHOTOKBapTUPHOM JIOME TpeOOBaHUSIM 3aKOHOIATEIIbCTBA;

- HecoONIoJeHHs TMpeaycMOTpeHHBbIX JKumumHbIM KoaekcoM Poccuiickoit @enepanuu U
3aKOHOJIaTETHCTBOM O IPaJOCTPOUTETBHOMN JEATETLHOCTH YCIOBHIA TIEPEBO/Ia MOMEIIEHHS .

Lk cnyuasm necobmodenus npedycmompennvix Kunuwnvim xodexcom Poccutickoii

Dedepayuu U 3aKOHOOAMENLCNEOM O 2PAOOCMPOUMENIbHOU O0esIMeNbHOCU  YCI0GUL
nepesooa nomeuleHuss OMHOCIMCSL:

nepesoo JHCULO20 NOMEWeHUsL 8 HedCUIoe nomelueHue, eciu O0CMyn K nepesooumMomy
NOMEWeHUI0 HeBO3MOJdiCeH 0e3 UCNONb308AHUSL NOMEWeHUll, 00ecneyusaruux 0oCmyn K
AHCUTILIM NOMEWCHUSAM, ULU OMCYMCMEYem MeXHUYECKAsl 803MONCHOCHb 000py008amv
maxkou 0ocmyn K OAHHOM)Y NOMEWeHulo, eciu nepesooumMoe nomewjeHue seusAemcs
YACMbIO JHCUT020 NOMEUeHUs. TUDO UCNONIb3YemCsl COOCMBEHHUKOM OAHHO20 NOMEUeHUS]
UTU UHBIM 2PAANCOAHUHOM 8 KAueCcmee Mecma NOCMOSIHHO20 NPONCUBAHUS, A MAKJIce eCiu
npaso coOCMBEeHHOCMU HA NepesoouMoe nomeujeHue oopemMeHeHo NpPasamu KaKux-auoo
Juy;

nepesoo HeMCUN020 NOMeWeHUs 8 JHCUloe NOMeweHue, eciu makoe nomeujeHue He
omeeyaem mpeoo8aHUsIM, KOMOPLIM OONHCHO OMBEYAmMb JHCUloe nomeujeHue u Komopbwle
ycemanosnensl [locmanoenenuem Ilpasumenvcmea Poccutickou @edepayuu om 28 sineaps
2006 2. Ne 47 «0O6 ymeepacoenuu Ilonodxcenuss 0 npuszHaHuu NOMeweHUs IHCUIbIM
noMeweHueM, HCUL020 NOMeUWeHUsT HenPUSOOHbIM OJis NPOAHCUBAHUS, MHO2OKEAPMUPHO20
00MA ABAPULIHLIM U NOOJEHCAWUM CHOCY ULU PEKOHCMPYKYUU, CAO0B020 0OMA HCUTBIM
OOMOM U JHCULO20 OOMA CAO0BLIM OOMOMY ULU OMCYMCMBYEN B03MONCHOCIb 0Oecnedums
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2.9. MynurunanpHas yciryra npeocTaBisieTcsi 0ecIiaTHo.

2.10. MakcumanbHOE BpeMsl OKHAAaHUS B OYEpeAM NpHU Iojadye OOpalleHus W MpH MOJYyYCHHUU
pe3yJibTaTa IpeAoCTaBICHNUS MyHUIIUNIAIBHON YCIIYyTH COCTABIAET 15 MUHYT.

2.11. Cpok peructpanuu 3asBICHHUS U IPHIaraéMbIX K HEMY JJOKYMEHTOB COCTABIISET:

- Ha TUYHOM TIpUeMe TpakaaH — He Oosee 20 MUHYT;

- IpU NOCTYIJICHUM 3asBJICHUS U JOKYMEHTOB IO IOYTE, 3JIEKTPOHHOM moute, nocpeactsoM EnuHoro
rmopTajia TOCYJapCTBEHHBIX M MYHHUIIMIAIBHBIX yciayr win depe3 M®IL] — ne OGonee 3 nmHei co aHA
IIOCTYIUIEHUS B YIIOJJTHOMOYEHHBIN Opras.

2.12. TpeboBaHusl K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISICTCA MyHULUIANbHAS yCIyra, K 3a1y
OKUJAaHMsS, MecCTaM JUIsl 3alloJHEHMsI 3allpocoB O NPEJOCTAaBICHUM MYHULUNAIBHON YCIyTH,
MH(OPMALIMOHHBIM CTEHJIaM ¢ 00pa3liaMy MX 3alOJIHEHUS U MEepEeYHEeM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MYHUIIUNIAIBHON YCIYTH, B TOM YHCIE K 00ECIEYEHUIO TOCTYIHOCTU I MHBAIH]OB
yKa3aHHbIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOJaTeNbCcTBOM Poccuiickoit denepanuu o comuanbHOMN
3alUTE UHBAJINJIOB

2.12.1. TpeGoBaHUsI K TOMEIICHHUSIM, B KOTOPBIX MPEAOCTABIIACTCS MYHHIIUIIAIBHAS YCITyTa.

[lomemenusi, B KOTOPBIX IPENOCTABIAETCS MYHULUIANbHAs — yciayra, 00ecneduBaroTCs
HEOOXOMUMBIMU I TPEJOCTABICHUS MYHULMUIAIBHONW YCIYrd o00OpydoBaHHEM (KOMIBbIOTEpPAMU,
CPEICTBAMHU CBSI3M, OPITEXHUKOH), KAHICISAPCKUMHU TPHHAUICKHOCTIMUA, WH(OPMAIMOHHBIMU U
CIPaBOYHBIMU MaTepUaIaMU, HArJsAHONW HHGOpMAIUEH, CTYIbSIMU U CTOJAMH).

[TomenieHus: ynoaHOMOYEHHOTO OpraHa JOJIKHBI COOTBETCTBOBAaTb CaHUTAapHBIM mpaBmiiam CII
2.2.3670-20 «CaHUTapHO-3IUAEMHOIOTHYECKHE TpPeOOBaHUS K YCIOBHUSM TPYOa», YTBEPKICHHBIM
IIOCTaHOBJIEHMEM [JIaBHOrO TroOCyAapCTBEHHOrO caHUTapHOro Bpada Poccuiickoi @Penepanuu OT
02.12.2020 Ne 40, u ObITH 060PYOBAHBI CPEACTBAMH MOKAPOTYIICHHUS.

Bxon u BbIX0a 13 nomenieHuit 000pyayloTCsi COOTBETCTBYIOIMMHU YKa3aTEISIMHU.

Bxon B ymoiaHOMO4YEHHBIM opraH oOopynyercs HWHGDOPMALMOHHOW TaOMUUKOM (BBIBECKOI),
coJieprkariet nHGopMaIuio 0 HANMEHOBAHUHY, MECTE HAXO0XKICHUS U PEIKUME PaOOTHI.

KaGunets! 060pynytoTcss nHpopMannoHHON TaOIMUKON (BBIBECKOI), coaeprkaiield HHPOPMAIHUIO O
HAaUMEHOBAHUM YIOJIHOMOYEHHOIO0 OpraHa (CTPYKTYpHOIO MOJAPA3JENEHUs), OCYLIECTBIISIOIIErO
MIPEIOCTaBIEHNE MYHULIUTIATHHON YCIYTH.

2.12.2. TpeGoBaHHS K MECTaM OXKHUIaHUSI.

MecTta oXugaHUS JOJDKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIOBHSIM JUIsl 3asBUTENEH U
ONTUMAJIbHBIM YCIIOBUSAM padOThI CIIELUATNCTOB YIIOJTHOMOUYEHHOTO OpraHa.

Mecta oxu1aHus JOKHBI OBITh 000PYI0BAHbI CTYJIbSIMH, KPECETbHBIMU CEKIIUIMU, CKAMBSIMHU.

2.12.3. TpeOoBaHus K MECTaM IpHeMa 3asiBUTEIEH.

[Ipuem 3asiBuUTENEH OCYIIECTBISIETCS B CEHUATIBHO BBIIEIECHHBIX JUISl 3TUX LENe MOMEIIEHUSIX.

coomeemcmeue mako20 NoMeweHUus YCMaHo8IeHHbIM mpebosaHusm aubo eciu npago
cOOCmMEeHHOCMU Ha maKoe nomeujerHue 0bpemeHeHo npasamu Kakux-iuoo auy;

nepesoo Keapmupuvl 8 MHO2OK8APMUPHOM OOME 8 HeHCUNI0e NOMeUujeHue, ecliu maxKas
K8Apmupa pacnojiodiceHa Ha Nepeom 3dmadce YKA3AHH020 00MA UlU 6bllle Nepeozo
amasica, npu 3MOM NOMEWeHUs, PACHOJIOHNCEHHblIE HEeNOCPeOCMEEeHHO NO0 K8apmupoll,
nepesooUMOli 8 Hedwcuoe nomeweHue, s8IAIMC HCUNLLMU,

nepesoo JHCUNO20 NOMEU|eHUs. 8 HAEMHOM O00OMe COYUANbHO20 UCHONb30BAHUS 8
HedIcuoe nomeujeHue;

omcymcmeue Ccoenacus COOCMBEHHUKO8 NOMewjeHull Jaubo peuieHus ooue2o
coopanus cOOCMBEHHUKO8 NOMEUeHUUl 8 MHOSOKBAPMUPHOM OOMe HA PEKOHCMPYKYUIO U
UCNONIb308AHUE 00We20 UMYUeCmB8a MHO20K8APMUPHO20 O00MA  (KOHCMPYKMUBHbBLX
INEeMEHMO8 30AHUS, 3eMENIbHO20 YUACMKA), eClU NePeoo0 HCUNO20 NOMEWEHUS. 8 HeHCUTI0e
CB8A3aH C HE0OX0OUMOCMbIO NPOBEOeHUsT pabOm N0 PEKOHCMPYKYUU MHO2OK8APMUPHO20
ooma aubo ¢ npedocmasieHueM 3as8umenio 8 dMUX Yeusax Yacmu ooue2o 3emeibH020
yuacmka.



Kaxmoe pabodee MecCTO CIENUATUCTOB YMOJHOMOYEHHOTO OpraHa JOJKHO OBITh 000PYI0BaHO
MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOJUMBIM HH(POPMALMOHHBIM Oazam
JAHHBIX, 1€YaTAOIINUM U KOIMPYIOIIUM YCTPOMCTBAM.

[Tpu opranuzaiuy pabodnx MeCT OJKHA OBITh MPETyCMOTPEHA BOZMOKHOCTh CBOOOTHOTO BXOJa U
BBIX0/JIa CIIELUAIMCTOB YIIOJIHOMOYEHHOI'O OpraHa U3 MOMELIEHHs IIPU HEOOXOJUMOCTH.

Mecra caun ¥ IOJTY4YeHUsI TOKYMEHTOB 3asBUTENSIMHU, MecTa JUIsi HHPOPMHUPOBAHUS 3asiBUTEICH U
3all0JIHEHUS HEOOXOAMMBIX JIOKYMEHTOB OOOpYAYIOTCS CTyJdbsAMH (KpecilaMH) U CTOJIaMU U
obecrieunBarOTCs MUCcUeii OyMaroil ¥ MMCbMEHHBIMU PUHAITICKHOCTAMHU.

2.12.4. TpeboBanus K ”HHOPMAITMOHHBIM CTECH/IAM.

B mnomemieHusx ynoJHOMOYEHHOI'O OpraHa, IpeAHAa3HAuYEHHBIX s paboThl C 3asABUTEISIMH,
pasmemiaroTcst  MH(OpMAalMOHHBIE  CTEHIbl, OOEcleuYMBAIOLIUMEe  IMOJIydYeHHe HHpOpMamuu O
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH.

Ha wnH(popManMoHHBIX CTEHJaX, OQUIMAIBLHOM CaiTe YMOJIHOMOYEHHOIO OpraHa pa3MeIlaroTcs
cleayronme HHPOPMalOHHbIE MAaTepHAIIBI:

U3BJICYCHHS] M3 3aKOHOJATENbHBIX M HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, COACPXKAIUUX HOPMBI,
PEryIUPYIOIINE AESITENBHOCTD 110 UCIIOJIHEHNIO MyHUIMIIAJILHON YCIIyTH;

TEKCT HACTOALLETO aIMUHUACTPATUBHOIO PETJIAMEHTA;

uHpOpMaLKs 0 TOPSAKE UCTIOTHEHUS! MyHHUIMITATBHOHN YCITyTH;

HepevyeHb JOKyMEHTOB, HEOOXOIUMBIX JUIs IPEJOCTaBIECHUS MyHHULMIIATbHON yCIIyTH;

¢dopMbI 11 00pa3Ibl JOKYMEHTOB ISl 3aIIOJTHEHUSI.

CBEIGHUS O MeCcTe HaxXOXIeHMs U rpaduke pabOThl HAMMEHOBAHHE AaJMUHHUCTpALUU
MYHHIMIAIBHOTO 00pazoBanus 1 MOL];

CIpaBOYHbIE TEIE(POHBI;

azpeca IEKTPOHHOM IOYTHI U aapeca VIHTepHeT-CcallToB;

uHpOpMaLKs O MECTe JIMYHOTO IpueMa, a Takke 00 YCTaHOBJIEHHBIX Ul JINYHOTO MpUeMa JTHAX U
yacax.

[Ipu u3meHeHuum HHGOPMALMMU HO HCIOJHEHHIO MYHMLUNAIBHOW YCIYI'M OCYILECTBISETCS ee
NEepUOANYECKOe OOHOBIICHUE.

BusyanbHas, TekcToBas W MyJIbTHUMEIMiIHas uHpopManus O MOpSAKE MPeAOCTaBICHUS
MYHUIMIIAIBHON yCIyru pa3Meniaercs Ha HH()OPMALMOHHOM CTEHJI€ WM WH()OPMALIMOHHOM TEpMUHAE
(ycranaBiuBaercss B yIOOHOM JUIs TpaxkiaH MecTe), a Takke Ha EauHOM moprane rocynapcTBEHHBIX
U MYHUIHMIAIBHBIX ycIayr (wWww.gosuslugi.ru), a Taxke Ha OQHUIHMAIBLHOM CaiTe YHOIHOMOYEHHOTO
oprana ((http://opnoBka-34.pd/)).

Odopmnenne BuU3yalbHOM, TEKCTOBOM W  MyJbTUMEOUIHONW uHQOpManuMd O TOpSAIKe
IIPEIOCTABIICHUSI MYHHUIMIAIBHON YCIYI'M JOJDKHO COOTBETCTBOBAaTh ONTHUMAJIBHOMY 3pUTEIBHOMY H
CIIyXOBOMY BOCHPHUSATHIO 3TOW NH(OPMALIUU TpaXk1aHaMU.

2.12.5. TpeboBaHus K 00ECTIEUEHUIO JTOCTYITHOCTU MPEIOCTABICHNS MyHULIUIIAIBHOW YCIIyTH JUIs
MHBaJIN/I0B.

B nemsix oGecrieueHust yCIOBUM TOCTYMHOCTH JUI MHBAJIMJIOB MYHHUIMIIATBHON YCIyTH JOJKHO
OBbITh 00ECTIEUEHO:

- OKa3aHUe JOJDKHOCTHBIMU JIMIIAMH YIIOJTHOMOYEHHOTO OpraHa IOMOIIM MHBAJINJAM B IIOCAJIKE B
TPaHCIIOPTHOE CPEACTBO M BBICAJKE U3 HETO MEpe] BXOJAOM B MOMEUICHMS], B KOTOPBIX MPEAOCTaBISETCS
MYHHIMIIAJIBHAS YCIyTra, B TOM YUCIIE C UCIIOJIb30BAHUEM KPECIIA-KOJIACKHY;

- OecnpensaTCTBEHHBIN BX0Jl MHBAIN/IOB B IOMELIEHUE U BBIXOJ U3 HETO;

- BO3MOJYKHOCTb CAaMOCTOSATEIBHOTO TNEPEABMKEHHUS HMHBAJIUJOB IO TEPPUTOPUM OpraHU3aLUH,
MOMEILIEHUS, B KOTOPBIX OKa3bIBAETCS MyHHUIIUIIATIbHAS YCIIYTa;

- CONpPOBOXJEHUE WHBAIUAOB, HUMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIMH 3peHus U
CaMOCTOSITENILHOTO TEPEABIKEHNS, U OKa3aHWE UM IOMOIIY Ha TEPPUTOPUHU OpPraHU3aluu, TOMEIIEHNUS,
B KOTOPBIX OKa3bIBA€TCSI MyHHUIMNAIbHAS yCIIyTa;

- HaJUIexallee pa3MelleHHe Oo0OpyJoBaHUS W HocuTened uHpopmanuu, HEOOXOTUMBIX s
obecriedeHus OECHpPEnATCTBEHHOIO JOCTyla WHBAIMJIOB B IOMEUICHHS M K YCIyram, C YYeTOM
OTrpaHUYEHUI UX )KU3HEEATEIbHOCTH;

- TyOnupoBaHue HEOOXOIUMOMN Ul WHBAIMJIOB 3BYKOBOM M 3pUTENIbHONW MH(pOpMAIMHU, a TaKXKe
HaJMKUCEN, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckoil nH(OpMAaLUK 3HaKaMU, BBINOJIHEHHBIMU pebedHO-
TOYEYHBIM MIpUGTOM bpaiins;

- IOTIYCK CYpOIepeBOIUMKA U TU(PIOCYpIONEePEBOAUNKA;

- JIOMYCK COOaKM-TIPOBOJHHUKA MpPU HAJMYUHM JOKYMEHTA, MOJATBEPIKIAIOIIEr0 €€ CIEHUalbHOe
oOydeHue U BBIJAHHOTO MO (opMe M B MOPAIKE, KOTOpbIE OIpeaeNsioTcs (enepaqbHbIM OpPraHOM



WCIIOJIHUTENILHOM BJIAacTH, OCYHIECTBISAIOMUM (DYHKLIMHU MO BBIPAOOTKE W peau3alliy rocyAapCTBEHHOU
MOJUTUKHA U HOPMAaTUBHO-TIPAaBOBOMY PETYIUPOBAHMIO B c(epe COLUAILHON 3aIlIUThl HACEJICHHUS;

- TpPEAOCTaBICHHE MpPH HEOOXOJWMOCTH YCIYI'M IO MECTy JKHTEIbCTBA HHBAIWIAA WIH B
JTUCTAaHIIMOHHOM PEKUME;

- OKa3zaHWE€ JOJDKHOCTHBIMHM JIMIIAMH YIOJHOMOYEHHOT'O OpraHa MHOW HEeoO0XOAMMOMN MOMOIIU
MHBAJINIAM B TPEOJOJICHUN OapbepoB, MPEMATCTBYIOMUX MOJYYCHHIO UMH YCIYT HapaBHE C APYTUMHU
JTUIAMH.

2.13. Tloka3arensiMu JOCTYIHOCTM M KauyeCcTBa MYHULMIAIBHON YyCIyru  SBISIOTCS
MIPEIOCTABIIEHUE MYHUIIMNAIBHOW YCIYTU WIM OCYLIECTBICHHUE OTHAEIbHBIX aJMUHUCTPATUBHBIX
nporenyp B SJIEKTPOHHOW (opme, MoiyueHHe 3asBUTEIeM HH(GOpMAIMM O XOJA€ MPeJOCTaBICHUS
MYHHUIMIIAJIBHOM ~ YCIYyI'M C  HCIIOJIb30BAaHMEM  CPEJICTB  TEIC(POHHOM  CBSI3HM, AJIEKTPOHHOIO
UH(POPMHUPOBAHUS, COOIOICHHE CPOKOB MPEOCTABICHUSI MyHULIIMIIAILHON YCIIyTH, OTCYTCTBUE KaJo0 U
MIPETEH3UI CO CTOPOHBI 3asBUTENS, a TaKXKE CYJIECOHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMH PELICHHIH,
neiicTBuil (0e31eHCTBHS) YIIOJIHOMOYEHHOTO OpraHa U JOKHOCTHBIX JIMI YIIOJTHOMOYEHHOTO OpraHa.

2.14. HWuble TpeOoBaHUS, B TOM 4YHUCJIE YYHUTHIBAIOIIUE OCOOCHHOCTH MPEAOCTaBICHUS
MYHULUNATBHBIX YCIYT B 3JeKTPOHHOU hopme 1 MDII.

OcoOeHHOCTH  OCYIIECTBJICHMSI  OTHCJIbHBIX  aJMUHUCTPATUBHBIX MpOLENyp, JCHCTBHIA,
BBITIOJIHEHUE KOTOPBIX OOECHEUMBACTCSA 3asBUTENIO IMPH IMPEJOCTABICHUN MYHHIMIAIBHOW YCIYTH B
AJIEKTPOHHOU (popMe, U IPeIOCTaBICHUSI MyHUITUIIAILHON yciyru yepe3 M®DI] ycrtanoBieHsl B pazjaene 3
HACTOAILIET0 aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

3. Cocras, noc/1e10BATEJbHOCTD M CPOKH BBINOJHEHHS aAMUHUCTPATUBHBIX Npoueayp (aercTBuii),
Tpe0OBaHus K NOPSAKY HX BHINOJHEHHUs, B TOM YHCJIe 0COOCHHOCTH BBINOJIHECHHUS
aAMMHHMCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOI opMe, a TaK:Ke 0COOEHHOCTH BbINOJIHEHHUS
aJIMHHHUCTPATHBHBIX NpoueAyp (AelcTBUI) B MHOTO()YHKIIMOHAJIBHBIX IEHTPAX

3. IlpenocTaBineHre MyHULMIAIBHOW YCIYI'M BKJIIOYAaeT B ceOs Cleqyrolue aJMHUHUCTPAaTUBHbIE
IIPOLIE Y PBL:

1) npueM u perucTpanus 3asBJICHHUS U JOKYMEHTOB (0TKa3 B IIPHEME K PACCMOTPEHHIO 3asBIICHUS U
JIOKYMEHTOB);

2) ¢opMupoBaHME M HaIpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOLIUE B
IIPEAOCTABICHUA MYHHULIUIIAIBHON YCIIyTH;

3) paccMOTpeHuUe 3asBICHUS U NPEICTaBICHHBIX JTOKYMEHTOB, HalpaBjieHue (BblAaya) 3asiBUTEIIO
YBEJIOMJIEHHS O IIEPEBOE KUIIOTO TOMEIICHHS B HEXKUIIOE TOMELICHUE U HEXKUIIOTO ITOMEIICHUS B KUII0€
noMenieHne 0o yBeaoMIIeHUsI 00 OTKa3e B MEPEBOJE KUJIOTO MOMEIIEHUS B HEXUIIOe MOMEIICHUEe U
HEXKUJIOTO MOMEIEHHUS B )KUAJIO€ IIOMEIEHUE.

3.1. Ilpuem u perucrpaiys 3asBIeHUS U JIOKYMEHTOB (0TKa3 B IpUEMe K PACCMOTPEHUIO 3asBICHUS
U JIOKYMCHTOB).

3.1.1. OcHoBanuem [uisi Hayaja aJIMUHUCTPATUBHON IpOLENYpHl SBIAETCS IOCTYIJICHHE B
YIIOJIJHOMOYEHHBIM OpraH 3asBICHUS U NPUIIAracMbIX K HEMY JIOKYMEHTOB, Ha JIMYHOM IIpUEME, Yepe3
M®OII, mo4TOBBIM OTHPABIECHUEM HIIU B DIIEKTPOHHOU (opMme.

3.1.2. Ilpu npueme 3asBIE€HHUS U JOKYMEHTOB JIOJDKHOCTHOE JIMIIO YIMOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 3a IPUEM U DPETUCTpaUUI0 3asBieHusd, crennamuct MOL, ocymecTBisgomui npuem
JIOKYMEHTOB, IPOBEPSET KOMIUIEKTHOCTh MPEICTaBICHHOIO B COOTBETCTBUM € MyHKTaMu 2.6.1 u 2.6.2
HACTOSILEr0 aJMUHUCTPATUBHOIO PErjlaMeHTa MakeTa JOKYMEHTOB, MPU HEOOXOAUMOCTHU JI€NaeT KOIUIO
C IPEJICTABIICHHBIX 3asBUTEJIEM ITOJJINHHUKOB JOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIomXHOCTHOE JMIO YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPUEM M PETUCTPALHIO
3asBJICHUS, IPUHUMAET U PETUCTPUPYET 3asBIICHHUE C TPUIIAra€MbIMU K HEMY JJOKYMEHTaMHU.

3asBIIECHHE M NpUJIaraeMble K HEMY JOKYMEHTBI, IOCTYNUMBILIME B YIIOJHOMOYEHHBI OpraH B
AJIEKTPOHHOM BUJIE, PETUCTPUPYIOTCS B OOIIEM MOPSIJIKE.

[lomyyeHue 3asBIICHUs U NPUIATAEMBIX K HEMY JOKYMEHTOB IIOATBEPKIAETCA YIOIHOMOUYEHHBIM
OpraHoM IIyTeM BblAauu (HampaBJIeHMs) 3asIBUTEIIO0 PACIIUCKU B MTOJIyY€HUU JOKYMEHTOB C YKa3aHHEM HX
MEpEYHs U AaThl UX IOJyYEHHs YIIOJIHOMOYEHHBIM OPraHOM, a TAKXKE C YKAa3aHHUEM IIepeYHs CBEACHUHN U
JIOKYMEHTOB, KOTOpbIE OyAyT MOJy4YeHbI [0 MEKBEJOMCTBEHHBIM 3ampocaM. B ciydae npenocTaBieHUs
nokymMeHTOB yepe3 M®DI] pacniucka Beinaercs ykazaHHbiM MOLT,

IIpn mocTyruieHMM 3asBIEHUS M IPUJIAraéMblX K HeMy JOKyMeHTOB B MO, nmocnennuii He
MO3/IHee JIHS, CJIENYyIOIIero 3a JHEM HX IOCTYIUIeHHs, oOecreuMBaeT Iepenady 3asBICHUS U
IIpUJIaraeMbIX K HEMy JIOKYMEHTOB B YITIOJITHOMOYEHHBIN OPraH.




3.1.4. Ilpu mocTymjaeHuH 3asgBJICHUSA MO IMOYTE TOJHDKHOCTHOE JIMIIO YMOJHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a INPEAOCTaBICHUE MYHUIMNAIBHON yCIyrd, NIPUHUMAET U PETUCTPUPYET 3asBJICHUE C
MpUjIaraéMbIMU K HEMY JOKYMEHTaMU.

[Tomydenue 3asBieHUS B (hOpME IIIEKTPOHHOTO JOKYMEHTAa W MPUJIAraeMbIX K HEMY JTOKYMEHTOB
MOATBEPKIAETCA  YINOJIHOMOYEHHBIM OpPraHOM IIyTEM HAIpaBJICHUS 3asABUTENIO  YBEJAOMIICHUS,
COJIEPIKAIEr0 BXOJALIMM PETUCTPALMOHHBIA HOMEp 3asBJICHMSI, ATy IOJYyYEHUs YIOJIHOMOYEHHBIM
OpraHOM YKa3aHHOTO 3asBJICHUS U MPWIAra€MbIX K HEMY JIOKYMEHTOB, a TAK)K€ MepeYeHb HAMMEHOBaHUI
¢aiinoB, npencTaBIeHHBIX B (OpPME IIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM HX 00beMa, a TaKxke
MepeyHs CBEJACHUI U JJOKYMEHTOB, KOTOpbIE Oy IyT MOJIy4YeHbI IO MEKBEIOMCTBEHHBIM 3arpocam (aasee -
YBEJAOMJIEHUE O MOJIYUYEHHUH 3asIBICHMUS).

VYBenoMiIeHHE O TMOJIYYEHUH 3asBICHUS HANPABISACTCA YKAa3aHHBIM 3asBUTEJIEM B 3asBICHUU
CrIIoco0OM He Mo3AHee pabovero JAHA, CIEAYIONIETo 3a JHEM MOCTYIUICHUS 3asBJICHUS B YIIOJTHOMOYCHHBIH
OpraH.

3.1.5. IIpu mOCTYIUIEHUH 3asBJICHUS B 3JICKTPOHHOU (pOpME TOKHOCTHOE JIUIO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MPEIOCTaBJICHHE MYHHUIMNAIbHON ycCiIyru, B TeueHue | pabodero nHs ¢
MOMEHTa €ro pErucTpaluy MPOBOAUT MPOBEPKY IOJJUHHOCTU IIPOCTOM 3JIEKTPOHHON IOANKMCH
3asiBUTEJNII C HCIIOJIb30BAHUEM COOTBETCTBYIOUIETO CEpBHCAa €IUHOM CHCTEMbl HACHTU(UKALIUU U
ayTeHTU(UKALMK, a TaKKe MPOLEAYPY MPOBEPKH JIEHCTBUTEIBHOCTH KBAIM(UIIMPOBAHHON MOAIMMUCH, C
MCIIOJIb30BaHUEM KOTOPOH MOANKCAHO 3asiBICHUE (ITAKET 3JEKTPOHHBIX TIOKYMEHTOB) O MPEIOCTABICHUU
MYHHUIMIIAIBHON YCIYTH, MPeayCMaTpUBAIOILYIO IIPOBEPKY COOJIOJEHUS YCIOBHM, YKa3aHHBIX B CTaThe
11 denepanbHoro 3akoHa Ne 63-D3.

B cimydae ecnm B pesynbraTe NpPOBEpKH KBATH(DUIMPOBAHHON MOAMUCH OYAET BBIIBICHO
HECOOIIOZICHHE YCTAHOBJICHHBIX YCIOBUN MPHU3HAHUS €€ NEHCTBUTEILHOCTH, YIIOJHOMOYEHHBIN OpraH B
TE€YEHHE TPEeX JHEH cO JHS 3aBEpILICHUS MPOBEIEHUS TAKOW MPOBEPKU NMPUHUMAET pelieHre 00 OTKas3e B
pHeMe K PacCMOTPEHUIO 3asBJICHHS W HANpPaBIISIET 3aBUTENIO YBEIOMIIEHHE 00 3TOM B AJIEKTPOHHOU
dbopMe ¢ ykazanueM myHKTOB cTaThil 11 DenepanpHOro Ne 63-®3, KOTOPBIE TOCTYKUIH OCHOBAHHEM IS
MPUHATHS YKa3aHHOTO pelieHus. Takoe yBelIOMIICHHE MOMANUCHIBACTCA KBATU(PUIIMPOBAHHON MOANUCHIO
PYKOBOJUTENS YHOJHOMOYEHHOIO OpraHa WIM YIOJIHOMOYEHHOTO UM JOJDKHOCTHOIO JIMIAa H
HAMpaBIIAETCS MO aJpecy SJIEKTPOHHOM MOYTHI 3asgBUTENs JTMOO B €ro JHYHbIM KaOuHeT Ha EnuHom
[OpTaje rocyAapCTBEHHBIX U MyHULIUIIAJIbHBIX YCIIYT.

3.1.6. MakcumanbHbIi CPOK UCIIOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI:

- Ha IMYHOM TIpUeMe rpakjiaH — He Oosee 20 MUHYT;

- IPU TIOCTYTUICHUH 3asBJICHUS U JJOKYMEHTOB 10 nouTe uiu uepe3 M®I — ne Gonee 3 qHeil co aHA
MIOCTYIUIEHUS B YIIOJTHOMOYEHHBII OpraH;

- IIPY MOCTYTIJICHUH 3asBJICHUS B 3JIEKTPOHHOM hopme — 1 paboumii neHb.

VYBenominenue o0 OTka3e B MpUEME K PACCMOTPEHMIO 3asBIIEHUS, B CIIy4ae BBIABICHUS B XOJ€
MPOBEPKU  KBATU(DUIIMPOBAHHOW TOMAMUCU 3asBUTENS HECOONIOICHUS YCTAHOBIEHHBIX YCJIOBHIA
MIpU3HAHUS €€ JEWCTBUTEIbHOCTU HAIpaBIIIE€TCS B TeueHUe 3 JHEH cO JHS 3aBEplICHUs MPOBEACHUS
TaKOW IPOBEPKHU.

3.1.7. Pe3ynbTaToM HUCIIOJHEHUS aIMUHUCTPATUBHOMN IPOLIEAYPHI SBIISIETCS:

- MPUEM U PEeTUCTpalus 3asBICHHS, BblJava (HAMpaBlIeHWE B JJEKTPOHHOM Buae wiu B MODII)
3asIBUTEIII0 PACIUCKU B MOJTYYEHHH 3asBJICHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB (YBEIOMIIEHHUS O
MOJTyYE€HUU 3asBIICHUS );

- HanpaBJIeHHE YBeJOMJIEHUS 00 OTKa3ze B MpHUEME K pPaCCMOTPEHHIO 3asBJICHHUS, TOCTYIUBLIETO B
3JIEKTPOHHOM BHJE, MO OCHOBAaHUSAM, YCTAHOBJIEHHBIM IMYHKTOM 2.7 HACTOSIIET0 aJMUHUCTPATUBHOIO
periaameHTa.

3.2. ®opMHUpOBaHHE W HANpPaBICHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OPraHbI (OPraHU3AINH),
YYacTBYIOIIME B IPEIOCTABICHUY MYHUIIMNIAIBbHOW YCIYTH.

3.2.1. OcHoBaHueM JUIsl Hayajaa aJMUHUCTPATHUBHOW MPOLIEAYPHI SABISETCS MOIYYEHUE 3asIBICHUS
U JOKYMEHTOB JIOJKHOCTHBIM JIMLIOM YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a INPEAOCTaBICHHE
MYHHIIMTIATbHON YCIYTH.

3.2.2. B cinyuae eciau TOKyMeHTH! (MH(OpMaIus), IpeIyCMOTPEHHbIE MMyHKTOM 2.6.2 HACTOSIIETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa, He ObUIM IMpeACTaBICHBI 3asgBUTENEM MO COOCTBEHHON MHHUIIMATHBE,
JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEAOCTaBICHHE MYHMIMIIAJIbHOU
yCIIyTH, TOTOBUT M HAINpaBlII€T B YCTAHOBJIECHHOM 3aKOHOJATEIbCTBOM IOPSAKE MEXKBEIOMCTBEHHBIE
3aIpoChl B OpPraHbl, B paclopsyKeHUH KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTHI U HH(pOpMaIUs.




3.2.3. B ciydae ecnu 3asiBUTEIEM CaMOCTOSTEIBLHO MPEICTABICHBI BCE JOKYMEHTHI, HEOOXOMMbIC
Il TIPEJOCTABIEHUS! MyHUIIMIIAIBHON YCIYyTH U B PACHOPSYKEHUU YIOJHOMOYEHHOIO OpraHa MMEeTcs
BCsl MH(OpMaLus, HeoOXoAuMas AJIs €€ IPeOCTaBICHUs, JOHPKHOCTHOE JIMLO YIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a NPEJOCTaBICHUE MYHULMINAIBHOW YCIYI'M, MEPEXOAUT K HCIIOIHEHUIO CIENYIOIIEn
aJIMUHUCTPATUBHOM MPOLEypbl HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTAa.

3.2.4. MakcuMaJIbHBIH CPOK UCIIOJIHEHUS aJIMUHUCTPATUBHOM Mpoueaypsl — 3 paboyux THS CO IHS
OKOHYaHUs NpUeMa JOKYMEHTOB U PErMCTPALIUU 3asIBICHUS.

3.2.5. Pe3ynpraToM HCHOJHEHHUS AJAMUHUCTPATUBHOM Tpoueaypbl sBiseTcss (OpMHpPOBaHUE U
HalpaBJIeHUE MEXBEJIOMCTBEHHBIX 3allpOCOB IOKYMEHTOB (MH(OpMaIum).

3.3. PaccMoTpeHue 3asBICHUS U IPE/ICTABICHHbBIX JIOKYMEHTOB, HallpaBjieHHe (BbLaaya) 3asBUTEIIO
YBEJOMJIEHUSI O IEPEBOJIE KUJIOIO NOMENIEHUS B HEXKMIIOE TOMEIIEHNE U HEYKUIIOTO TOMENIEHUS B )KHUIIOE
nomenieHue Jaubo yBeoMiIeHHs 00 OTKa3e B MEPEBOJIE KHUJIOTO MOMENIEHUs B HEXUIIOE MOMEIICHUE U
HEXWJIOTO MOMEUIEHMSI B )KUJI0€ IOMEUICHUE.

3.3.1. OcHoBaHueM /Ji1 Hayaja BBIIOJIHEHUS AaAMUHHUCTPATUBHOW MPOLEAYPHl SIBISETCS
[IOJIyY€HHUE JIOJDKHOCTHBIM JIMLIOM YIOJHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIM 3a IpPEAOCTaBJICHUE
MYHHIIMIIAIBHOM yCIyTH, BCEeX MTOKYMEHTOB (MH(oOpManuu), HEOOXOIUMBIX ISl MPEAOCTaBICHUS
MYHULMIIAJIBHOM YCIyrM, B TOM 4HCIE€ IPEICTaBICHHBIX B MOPSAKE MEXKBEIOMCTBEHHOTO
B3aHUMOJCICTBHUA.

3.3.2. JIODKHOCTHOE JUI0 YHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEJOCTABIICHHE
MYHHIIMIIATBHON YCIIYTH, pacCMaTpHUBAaeT IpPEICTaBICHHBIC JAOKYMEHTHl U MH(POPMAIUIO HAa MpPEAMET
OTCYTCTBUSI  (HaJIMuus) OCHOBaHMM OTKa3a B  MPEJOCTAaBICHUM  MYHHUIUNAIBHOM  yCIyTH,
MPEyCMOTPEHHBIX MMYHKTOM 2.8 HACTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.3. Ilo uToram paccMOTpEeHHS 3asBJICHUS YIIOJIHOMOYEHHbIN OpPIaH:

1) mpuHUMaET pelieHne O MePeBO/Ie KUIOTO MOMEIIECHUS B HEXXUIIOE TTOMEIIeHHE 00 O MepeBoie
HEXXHUJIOTO IIOMEIIEHUSI B )KUJIO€ TIOMELICHHUE;

2) NIpuHUMAET pelieHne 00 OTKa3e B MEePEBO/JIC KUIOTO MOMEIIECHHUS B HEXKUIIOE MTOMEIeHUe 1100 0O
[IEpPEBOJIE HEXKUIIOTO TMOMEUICHUS B KWJIOE NOMELIECHUE NPU HAJIMYUU OCHOBAHUMU, MPENLyCMOTPEHHBIX
MTyHKTOM 2.8 HACTOSMIETr0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

Ha ocHOBaHUU NMPUHSATOrO peleHus: FTOTOBUTCS YBEIOMIIEHUE, TIOATBEPKIAIOIIEE IPUHATHE OJHOTO
U3 yKa3aHHbIX B MyHKTe 3.3.4 HacTOsIIEro aJAMHHHCTPATHBHOTO pErIaMEeHTa peHIeHHH, KOTopoe
odopmisiercss o opme, yrBepkaeHHor [locranosnennem IIpaButensctBa PO ot 10.08.2005 Ne 502
«O06 yTtBepkIeHUU (opMbl YBETOMIICHUS O TMepeBojae (OTKa3e B TEpPEBOJE) JKUIOro (HEKUIIOro)
MOMENICHUs B HEXujoe (KWiIoe) MoMelnieHue» (Jajnee Takke yBEJOMIJICHHE O TepeBoje (OTKaze B
MEPEBO/IE) KUIOTO (HEXKUIIOT0) TIOMELIEHHS B HEXKMII0€ (3KUJI0€) TIOMEIIeHHE; YBEOMIICHHE).

B cinyuae He0OX0IMMOCTH MPOBENIEHUS TIEPEyCTPONCTBA, U (M) NEPENIaHUPOBKH NEPEBOJUMOTO
MOMEIIEeHUs, U (WIK) MHBIX paboT, /Uil o0ecreyeHHus HCIOIb30BAHUS TAKOTO MOMEIIEHUS B KauecTBe
KWJIOTO WJIM HEXWJIOrO NOMEUICHHs YBEeIOMJIEHHE JOKHO COJepKaTh TpeOoBaHHE 00 MX IMPOBEICHHH,
nepevyeHb UHBIX paboT, €CH UX MPOBEACHNE HEOOXOIMMO.

VYBenomiieHue MOATBEPKAACT OKOHUAHME TIEpeBO/JAa IOMEIIEHUS U SBJISETCS OCHOBaHHEM
UCIIOJIb30BAaHUsl IIOMEILEHUSI B KayeCTBE JKUJIOTO MM HEXKWUIIOTO IOMEIIEHUs, €CIU Il TaKoro
HCII0JIb30BaHUs He TpeOyeTcsi MPOBEIEHUS €ro NepeycTpoicTBa, U (WIn) NeperiaHupOBKY, U (M) UHBIX
pa0or.

Ecnu st vcrionb30BaHMs MOMENIEHHS B KQUE€CTBE KWJIOTO WIIM HEXWJIOro NMOMEILIEHUs Tpedyercs
IIPOBE/ICHUE €ro NepeycTpPoHCTBa, M (WIM) MeperyiaHupOBKH, W (MIM) UHBIX pabdoOT, YyBeIOMIJIEHUE
SIBJIIETCS. OCHOBAHUEM IIPOBEACHMSI COOTBETCTBYIOUIMX MEPEyCTPOiiCTBa, U (WJIM) MEPEIUIAaHUPOBKHU C
y4e€TOM IIpOEKTa IepeycTpolcTBa M (WINM) MNEPEIUIaHUPOBKH, NPEICTABIIABILIErOCS 3asBUTEIEM B
COOTBETCTBUM C IMYyHKTOM 2.6.1 HAcTOSIIEro aJMUHUCTPATUBHOIO periaMeHTa W (WiIM) MHBIX paboT ¢
YUETOM MEepeyHs TaKUX paboT, yKa3aHHBIX B YBEIOMJICHHH.

3aBeplIeHHE YKa3aHHBIX IE€pPeyCTPOMCTBA, W (WIM) MEpervlaHupOBKH, W (WIKM) HHBIX padboT
MOJITBEPK/IAETCS aKTOM NMPUEMOYHON KOMUCCHH, CPOPMUPOBAHHON YIIOJIHOMOYEHHBIM OpPTraHoM (J1ajee —
aKT TPUEMOYHON KOMHCCHH). AKT TPUEMOYHOM KOMHUCCHH, TOATBEPXKAAIOMNN 3aBepIICHUE
nepeycTpoicTBa U (WIM) NEepeIUIaHUPOBKY, HAMpaBIIsSeTCs YIOJTHOMOUYEHHBIM OPTaHOM B (eniepaabHbIi
OpraH HCIIOJIHUTEIIbHOM BIIACTH, yNoJdHOMOuYeHHbIN I[IpaBurensctBoM Poccuiickonn ®enepanum Ha
OCYIIIECTBIIEHUE TOCYNaPCTBEHHOIO KaJacTPOBOIO YUeTa, TOCYJapCTBEHHON PETUCTPALMU TIPaB, BEACHUE
EnuHoro rocyaapcTBeHHOro peecTpa HEABMKMUMOCTH W IPENOCTAaBIEHUWE CBEICHHM, coiepalluxcs B
EavHOM rocyapcTBEHHOM peecTpe HEABM)KMMOCTH, €0 TEPPUTOPHUAIbHBIE OpraHbl. AKT IPUEMOUYHOU
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KOMHUCCHHU TOJTBEP)KJIAET OKOHYAHHE IEepeBOJa MOMEUICHHs] U SBISETCS OCHOBAHHUEM HCIOJIb30BaHUS
NIEPEBEIEHHOr0 MOMEIICHHSI B KAU€CTBE JKMJIOT0 UIIM HEKUIIOTO MTOMEILEHUS.

3.3.4. YBenomiieHne o miepeBojie (0TKaze B MEPEBOJIC) JKUIIOTO (HEKUIIOTO) TTOMEIICHHUS B HEKUIIOE
(>kmii0e) IOMEIEeHUE BBIAACTCS UM HANPABISETCS 3asBUTEIIO HE MO3HEE YeM uepe3 TpH padouux JHA
CO JHS MPHUHATHSI OJHOTO W3 pPEUIeHHi o mepeBoje JHUOO0 OTKa3e B MEPEeBOJIe MOMELIEHUs, IPU STOM
yBeIOMJICHHE 00 OTKa3e B IMEPEBOE MOMEIIEHHS I0JDKHO COJIEPKAaTh OCHOBAHMS OTKa3a ¢ 00s3aTeNbHOM
CCBUIKOM Ha HapyIIeHHUs, TPElyCMOTPEHHBIE ITYHKTOM 2.8 HACTOSIIEro a/IMUHUCTPATUBHOIO PErjaMeHTa.

OnHOBpEMEHHO C BblAAUeH WM HANPABICHUEM 3asBUTEII0 YBEJOMJICHUS YIIOJIHOMOUYEHHBIN OpraH
MH(OPMUPYET O NPUHATUU YKA3aHHOIO pELIEHUS COOCTBEHHHKOB IOMEUICHUH, MPHUMBIKAIOMUX K
IIOMEILEHUIO, B OTHOIIEHUU KOTOPOI'O MIPUHSTO YKa3aHHOE PELLICHUE.

3.3.5. MakcuMaJIbHBbII CPOK HMCIOJIHEHUS aAMUHUCTPATUBHOW mpouenypsl - 40 gHel ¢ MoMEHTa
IIOJIyYE€HHUS] JIOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIPEJOCTaBICHHE
MYHHIMIIAIBHOM YCIIyTH, BCEX JOKyMEHTOB (MH(poOpmanuu), B TOM 4YHCIE IOJYyYEHHBIX B paMKax
MEXBEJJOMCTBEHHOTO HMH()OPMAITMOHHOTO B3aMMOJICHCTBHSA, HEOOXOIUMBIX JUIS IPEIOCTaBICHUS
MYHHIIMIIAIBHON YCITyTH.

3.3.6. Pe3ynbTaToM HCIIOJIHEHUS aAMHHMCTPAaTUBHOW NpPOLEAYpbl SBISETCS HAlpaBiICHUE
(Bpy4eHuUe) 3asBUTENIO0, B TOM YHCJIE MIOCPEICTBOM 3JIEKTPOHHOM 1MouThl n60 yepe3 MOLI:

1) yBeAOMJIEHHS O MIEPEBOJIE KHUIIOTO OMEILIEHUS B HEXKMIIOE IIOMELIEHUE U HEKUIIOTO [TOMEILEHUS
B KHJIOE TIOMEIICHHUE;

2) yBegomieHus 00 OTKa3e B MEPEBOJIE KUIIOTO TOMEIICHUS B HEXKHUIIOE MTOMEIICHNE M HEXHIIOTO
MOMEILIEHUS B )KUIIO€ ITOMEIICHUE.

3.4. Tlopsaok OCYIIECTBIICHUS aIMUHUCTPATUBHBIX HPOIEAYP B DJIEKTPOHHON ¢opme, B TOM
4HCIIe ¢ MCToJIb30BaHNeM ENnHOro mopraia rocy1apcTBEHHBIX U MYHUIIMIIATBHBIX YCIYT.

3.4.1. Ilpu npenocTaBiIeHUN YIOTHOMOYEHHBIM OPTraHOM MYHULIMTIATBHON YCIYTH B AIEKTPOHHON
¢dopme mocpeactBom EnmHOro moprama rocylapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT 3asBHTEINIO
o0ecrieunBaeTcs BBIMOTHEHHE CIEAYIONINX JeHCTBHM (fanee — NeiHCTBUS):

NoJy4YeHrne MHPOPMAIUH O MOPAIKE M CPOKAX MPETOCTABICHUS MyHHUIMITATBHOHN YCITyTH;

3aliCh Ha TMPUEM B YIOJHOMOYEHHBI oOpraH i MOJAaYu 3ampoca O MPeJoCTaBICHUU
MYHUIIMIIATILHON YCITyTH (fajiee — 3arpoc);

dbopMupoBaHue 3arpoca;

NPUEM M PETHCTpalys YIOJTHOMOUYEHHBIM OPTaHOM 3aIllpoca W MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABIICHUS MyHHUIIUITATbHON yCITyTH;

MIOJTyYeHHE Pe3yJIbTaTa MPe0CTaBICHUSI MyHHUIIUITATBHOHN YCITyTH;

NOJIyYeHHE CBEJIEHUM O X0/ie BBIMOIHEHUS 3apoca;

OCYIIIECTBIICHHE OIIEHKH Ka4eCTBa MPEIOCTABICHUS MyHUIIUTIAIHON YCITyTH;

nocyneOHoe (BHecyneOHOe) oOXalloBaHUE pelieHni U JeicTBuil  (Oe3deiicTBUs) opraHa
(opranuzanun), JOIKHOCTHOTO JIUIA OpraHa (OpraHU3alyun) JTUO00 MyHUITUTIATHHOTO CIIYKAIIero;

AHKETHPOBAHUE 3asBUTENS (TIPeIbsBICHUE 3asBUTEIO NEPEUHs BOMPOCOB M HMCYEPIBIBAIOIIETO
NepeYHs BapUaHTOB OTBETOB HA yYKa3aHHBIE BOIIPOCHI) B IENSAX ONPEACICHHS BapuaHTa MYHHUIUITATHHON
yCIyTH, TMPEAyCMOTPEHHOTO aJIMUHUCTPATUBHBIM PETJIAMEHTOM TPEIOCTABICHUS MYHHUIIUIAIBHOM
YCITyTH, COOTBETCTBYIOIIETO MIPU3HAKAM 3asBUTEIIS;

NpenbsBICHHE  3asgBUTENI0  BapuaHTa  MPEAOCTABICHUS  MYHULUMAIBHOW  YCIYTH,
MPEyCMOTPEHHOTO aIMHHUCTPATHBHBIM PETIAMEHTOM PEAOCTABICHHSI MyHUIIMTTAIIEHONW YCITYTH.

3.4.2. Jlns mpenocTaBiIeHUs MYHUIMTNAIBHON YCIYTHM C HCIOJNb30BaHHeM EauHOro moprana
TOCYJAapCTBEHHBIX M MYHUIMIIAJIBHBIX YCIYT 3asBUTEIh 3arONHAET (OpMYy, B KOTOPOH HEOOXOIUMO
yKa3aTb CBEJEHHs, HEOOXOAMMBbIE JUIA TMOJydeHus yciayrn. OOsi3aTenbHble K 3allOJIHEHHIO OIS
OTMEYar0TCS 3BE3J0YKOM.

3.4.3. 3agBneHME CUMTAETCS OTHPABICHHBIM IMOCJE MOJYUYCHHs 3asBUTEJIEM COOTBETCTBYIOIIETO
AJIEKTPOHHOTO YBEJIOMIICHHS B JTMYHBIN KaOMHET 3asBUTEIS MIIM €T0 TpecTaBuTeNs Ha EnnHOM mopTane
rOCy/IapCTBEHHBIX U MyHHUIIUITATBHBIX YCIYT.

3.4.4. B xoxe npenocTaBleHWs MYyHUIUIAIBHOW YCIyTH 3asBUTENb IOJY4YaeT YBEJOMIICHHS O
cTaryce YCIyrd B IJMYHOM KaOWHeTe 3asBUTENs WM €ro mpeacTaBuTens Ha EauHoM moprtane
rOCYJapCTBEHHBIX M MyHHIIUTIAIBHBIX YCIIYT.

3.4.5. 3asBuTENIO B Ka4yecTBE pe3ysIbTaTa MPeJOCTaBICHUS YCIYTH 00eCeunBaeTCsl BO3MOXKHOCTD
MONyYeHHUsST  DJIEKTPOHHOTO  JOKYMEHTa,  IOANUCAHHOTO C  HWCHOJB30BAaHMEM  YCHICHHOH
KBTU(DUIIUPOBAHHOMN 3JIEKTPOHHOM MOAMHUCH.




[Tpu nosydeHun pesyibTaTa IPENOCTABICHUS YCIyTH Ha EXMHOM mopralie rocyJapCTBEHHBIX H
MYHULIUOAIBHBIX  yCIyr B (QOpMe DSJICKTPOHHOTO JOKYMEHTa JIOTIOJIHUTEIBHO O0ecreunBaeTCs
BO3MOXKHOCTh  IIOJIyYE€HHUSI [0 OKEIAaHUIO 3asiBUTENs JOKyMEHTa Ha OyMaXHOM HOCHUTEIE,
IIOATBEPKIAIOILET0 COAEPIKAHUE DIIEKTPOHHOIO JOKYMEHTA.

HNudopmanns 00 3MEKTPOHHBIX TOKYMEHTaX - Pe3yJIbTaTax MpeJOCTaBICHHs YCIyT, B OTHOILIEHUH
KOTOPBIX TPEIOCTABISIETCS BO3MOXKHOCTh, MPEAyCMOTpeHHast a03aleM BTOPBHIM HACTOSILNEro IYyHKTA,
paszMeniaercs oneparopoM EIMHOro moprana rocyJapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYyT B €IUHOM
JUYHOM KaOMHETE WIN B JIEKTPOHHOU opMe 3arpoca.

Bo3MokHOCTh ToOJIyueHHs] pe3yjbTaTa IpeloCTaBIE€HUs YCIyrd B (opMe 3JIEKTPOHHOIO
JIOKyMEHTa WJIN JOKYMEHTa Ha OyMaXXHOM HOCUTeIe OOecledHMBacTCs 3asBUTENI0 B TEUYEHHE CPOKa
JeUCTBUS pe3yJibTaTa MPEAOCTABICHHS YCIYTH (B Cllydyae €CIM TaKOW CPOK YCTAHOBJIEH HOPMaTHUBHBIMHU
IIpaBoBbIMU aKkTamMu Poccuiickoii @enepanun).

4. (I)Oprl KOHTPOJIA 324 UCITOJTHEHUEM AIMUHUCTPATUBHOI'O PErijiaMeHTa

4.1. Koutponb 3a CcoOOMIONEHUEM YIOJHOMOYEHHBIM OPraHOM, JOJDKHOCTHBIMH JIMIAMH
YIOJHOMOYEHHOI'O OpraHa, y4acTBYIOIIMMHU B IPEJOCTaBICHUM MYHHLUIAIBHON YCIIYTH, IOJIOKCHHU
HACTOAILLEr0  aJAMUHUCTPATUBHOIO  PEIVIAMEHTAa  OCYILECTBISETCS  JOJDKHOCTHBIMM  JIMIIAMH
YIOJHOMOYEHHOI'O OpraHa, CIELUaJbHO YIOJIHOMOYEHHBIMM Ha OCYIIECTBICHHE JAHHOTO KOHTPOJI,
PYKOBOJIMTENIEM YIIOJIHOMOYEHHOTO OpraHa W BKIIOYAaeT B ce0s MpOBEIEHUE MPOBEPOK IOITHOTHI U
KauyecTBa IPENOCTABICHUS MyHULMNAIBHON yciayrd. 1naHoBble U BHEIUIAHOBBIE NPOBEPKH IPOBOIATCS
YHOJHOMOYEHHBIMU JTOJKHOCTHBIMM JIMLIAMU YIIOJIHOMOYEHHOI'O OpraHa Ha OCHOBAaHUU PACHOPSIKEHUS
PYKOBOJUTEIIS YIIOJTHOMOUYEHHOT'O OpraHa.

4.2. I[TpoBepka MOJHOTHI M Ka4eCTBA MPEIOCTABICHUS MYHUIUIIAIBHON yCIYTH OCYLIECTBIISIETCS
IIyTEM IIPOBECHUS:

4.2.1. [I1aHOBBIX ~ TPOBEPOK  COONIONEHHWS W  WCIOJHEHHUS  JOJDKHOCTHBIMH  JIMLAMH
YIOJIHOMOYEHHOTO OpraHa, y4acTBYIOIIMMHU B NPEJOCTABICHUM MYHHULMINAIBHON YCIIYTH, MOJIOXCHUU
HACTOALLIEI0 aJMUHUCTPATUBHOIO pEIrJIaMEHTa, HOPMATHUBHBIX IIPABOBBIX aKTOB, PErYJIUPYIOLINX
JEATEIIBHOCTh 110 TMPEAOCTaBICHUIO MYHMIMIIAJBHOW YCIYI'M IIPH OCYIIECTBICHMM OTHEJIBHBIX
a/IMMHHUCTPATUBHBIX NIPOLEAYP U MPEAOCTaBICHHUSI MyHUIUIIAIBHOMN YCIYTH B LIEJIOM.

4.2.2. BHEIIaHOBBIX ~ IIPOBEPOK  COOMIOACHUS M HUCHOJHEHUS JIOJDKHOCTHBIMHU  JIMLAMH
YIOJHOMOYEHHOI'O OpraHa, y4YacTBYIOIIMMHU B IPEJOCTABICHUH MYHMIMIAIBHOW YCIIYTH, MOJOXKEHHUH
HACTOAILETO AJMUHUCTPATUBHOIO PpErVIAMEHTa, HOPMATHUBHBIX IIPABOBBIX aKTOB, PEryJIMPYIOLINX
NESTeNIbHOCTh 110 TMPEAOCTaBICHUIO MYHMIMIIAIBHOW YCIYIM TPU OCYLIECTBICHHM OTJIEJIbHBIX
aJIMMHHUCTPATUBHBIX NIPOLELYP U NPEAOCTaBICHNS MyHULUIIAIBHON YCIYTH B LIEJIOM.

4.3. [TmanoBbIe MPOBEPKHU OCYIIECTBICHHUS OTEIBHBIX aIMUHUCTPATUBHBIX MTPOLEAYP TPOBOIATCS
1 pa3 B mosyroaue; MOJIHOTHI U KauyecTBA NPEJOCTABIECHUS MYHHIIMIIAIbHOW yCIyTH B LieJIoM — | pa3 B
roJi, BHEIUIAHOBbIE - TMpPU TMOCTYIUIEHMM B YIOJIHOMOYEHHBIM OpraH »amoObl 3asBUTEN Ha
CBOEBPEMEHHOCTD, TIOJHOTY U Ka4€CTBO MPEJOCTABICHNS MyHUIIUIIAIBHON yCIIyTH, HA OCHOBAaHUM HMHBIX
JIOKYMEHTOB U CBEJICHUH, YKa3bIBAIOIIMX HAa HAPYIIEHUs HACTOSIIEr0 aIMUHUCTPATUBHOIO PETIaMEHTa.

4.4.Tlo pe3yabTataM TIpPOBEJEHHON IPOBEPKU COCTABISETCS aKT, B KOTOPOM OTPAXKarOTCS
BBISIBJICHHbIE HAPYILICHUS M MPEUIOKEHHUS MO0 UX YCTPaHEHHI0. AKT MOJIUCHIBAETCS JOJKHOCTHBIM
JIMIIOM, YTIOJTHOMOUYEHHBIM Ha IIPOBEJCHHUE ITPOBEPKH.

4.5. JIomKHOCTHBIE JIML@a YHOJHOMOYEHHOI'O OpraHa, Yy4yacTBYIOIIME B IPEIOCTaBJICHUU
MYHULUNATBHOW YCIyTH, HECYT II€PCOHAIbBHYI0O OTBETCTBEHHOCTh 3a COOJIOJCHHE CpPOKOB H
MIOCJIEZI0BATEIBHOCTH MCIIONHEHNS aJIMUHUCTPATUBHBIX JEWCTBUNA M BBIINOJHEHHUS aJMUHUCTPATUBHBIX
IIpOLENYp, HPEIyCMOTPEHHBIX HACTOSALIIMM  AJMUHUCTPAaTUBHBIM peryiaMeHToM. llepconanbHas
OTBETCTBEHHOCTh 3aKpeIuisieTcs B JODKHOCTHBIX HMHCTPYKUMSAX. B ciyuyae BBISIBICHHS HapylIeHUH
BUHOBHBIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUHU C JEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
®denepanun u Bonrorpaackoit o6iacT.

4.6. CamocTosTeNbHON (HOPMOI KOHTPOJSI 32 WCHOJIHEHHWEM MOJOXEHUH aIMHUHHCTPATUBHOTO
periJamMeHTa SIBISIETCS KOHTPOJb CO CTOPOHBI TpakJaH, MX OOBEAMHEHMH M OpraHu3alui, KOTOPBIH
OCYILIECTBISICTCS MTyTEM HalpaBlIeHHUs! 0OpallleH i 1 5kano0 B yIOJIHOMOYEHHBINH OpraH.

5. HocyneOHbiii (BHecy1e0OHBII) MOPSAA0K 00:KaI0BaAHUS PellleHUil U JelcTBUi (0e31eiicTBHA)
YIIO/JITHOMOYCHHOI'0O oOprana, M(I)H, a TAKKE UX TO/IKHOCTHBIX JIMI, MYHUIHHITIAIBbHBIX CJIYsKAlllUX,
padoTHHKOB

5.1. 3assBuTENHF MOXET OOpaTUTBCS C JKamoOoW Ha pemeHus W jAeucTBus (Oe3zaeiicTBue)



YHOOJHOMOYEHHOTo opraHa, MO®II, a Takke HX [OJDKHOCTHBIX JIMI, MYHHUIMIAIBHBIX CIYy>KaIlHX,
pabOTHUKOB, B TOM YHCJIE€ B CIEAYIOLINX CIydasx:

1) HapylieHHEe CpOKa pEruCTpalMy 3ampoca 3asBHTENI O MPEAOCTABICHHUH MYHHUIIMITAIbLHON
YCIIyTH;

2) HapyIllICHHE CpOKa TPENOCTABICHUS MYHHUIMNAIBHOW yCayrn. B ykazaHHOM ciydae
nocyneOHoe (BHecyleOHOE) oOaloBaHWE 3asdBUTENIEM pEHICHUWH W JedcTBuil  (Oe3neiicTBus)
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOrO(YHKIHMOHAIBHOTO IEHTpa BO3MOXHO B Ciydae,
€CITM Ha MHOTO(YHKLIMOHAJIBHBIN LEHTP, PEeUICHUs U ACUCTBUS (Oe31eHCTBHE) KOTOPOro O0XKaIyIOTCs,
BO3JIO’K€HA (DYHKLMSA MO MPEAOCTaBICHUIO MYHHIMIIAIBHOW YCIYTM B IMOJHOM OObEME B MOPAIKE,
ornpezaeneHHoM yacTbto 1.3 crateu 16 denepanpHoro 3akona Ne 210-03;

3) TpeboBaHKe y 3asBUTENSl JOKYMEHTOB WM HH(GOPMALUK JHOO OCYLICCTBICHHS JCHCTBHI,
MIpPEJICTaBJICHUE WM OCYLIECTBIEHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU NMPABOBBIMU AKTaMH
Poccuiickoit  ®enepariu, HOPMAaTUBHBIMU  TPAaBOBBIMH  akTaMu  BoJrorpajackoi — oOmactw,
MYHULMIIAJIBHBIMU [TPABOBBIMU aKTaMH /ISl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH;

4) oTKa3 B TNpHEME JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMU akTamMHu Poccuiickoil ®denepanuu, HOpPMAaTUBHBIMHM IPAaBOBBIMU aKTamMu Bonrorpanckoi
00JIaCTH, MYHUIIUNAIBHBIMU TPABOBBIMH AKTaMH JUIS MPEJOCTaBICHUS MYHHUIMIIATBHON YCIyTH, Yy
3asiBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUH MYHHUIIMIIAIILHON YCIYTH, €CJIH OCHOBAaHHSI OTKa3a HE IPETyCMOTPEHBI
dbenepanbHBIMU 3aKOHAMH U MPUHITHIMU B COOTBETCTBHHM C HUMHU MHBIMH HOPMAaTHUBHBIMH IMPABOBBIMU
akramu Poccuiickori ®enepanuy, 3aKOHaMM M MHBIMM  HOPMAaTUBHBIMH IIPABOBBIMH  aKTaMH
Bonrorpaackoii o0nactd, MyHHUIMNAIbHBIMU MPABOBBIMU akTaMu. B ykazaHHoOM ciydae aocynebHoe
(BHEcyneOHOE) 00KajoBaHUE 3asIBUTEIIEM PEIICHUH U JeicTBU (0e3/1eicTBYS) MHOTO(YHKIIMOHATIEHOTO
LEHTpa, pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO  IIEHTpAa BO3MOXHO B  cllydyae, €clId Ha
MHOTO(YHKIIHOHAJILHBINA LIEHTP, peIIeHHs U eiicTBus (0e3aeiicTBre) KOTOPOro 00XKalyroTCs, BO3JIOKEHA
GyHKIUS MO MPEAOCTaBICHUIO MYHUIIUNAIBLHON yCIyTd B MOJTHOM O0ObeMe B MOPSAKE, OMPEICICHHOM
yacThio 1.3 crateu 16 denepanbaoro 3akona Ne 210-D3;

6) 3aTpeboBaHKe ¢ 3asBUTENA MPH MPEIOCTABICHUHA MYHHUIMITATBHOW YCIYrH IUIAThl, HE
MPEeyCMOTPEHHOW HOPMAaTUBHBIMM IPAaBOBbIMU akTamu Pocculickoil ®enepannv, HOPMATHUBHBIMHU
MIPaBOBBIMU aKTaMu Boinrorpaackoil 061actu, MyHUIUTAIBHBIMU PABOBBIMU AKTAMU;

7) OTKa3 YHOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOIO JIMI[Aa YIOJHOMOYCHHOIO OpraHa,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pPa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa, B HCIPABICHUU
JOMYIIEHHBIX UMM ONEYaTOK M OIIMOOK B BBIAAHHBIX B Pe3yJbTaTe MPEIOCTABICHUS MYHHUIUITAIHHON
YCIYTH IOKyMEHTax JIn0O HapylIeHHe YCTaHOBJIEHHOIO CpOKa TaKUX MCIIpaBiIeHUNA. B ykazaHHOM ciyuae
nocyneOHoe (BHecyleOHOe) oOaloBaHUE 3asBUTENEM peUIeHHH W JedcTBuil  (Oe3neiicTBus)
MHOTOQYHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKA MHOIO(YHKIMOHAJIBHOTO ILEHTpa BO3MOXHO B Ciydae,
€CIIM Ha MHOTO(QYHKIMOHAJBHBIN LIEHTP, pelieHus U JeicTBus (Oe3aeicTBIE) KOTOPOro 00XKamyroTcs,
BO3JI0’k€HA (DYHKIIMSA MO MPEAOCTaBICHUIO MYHMIMIAIBHOW YCIYTM B IMOJHOM OObEME B MOPAJIKE,
onpezaeneHHoM vacTbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylieHHE CpOKAa WM TOpPSIKa BBIIAYM JOKYMEHTOB IO pPE3yJbTaraM IpeIOCTaBICHUS
MYHULHUIIATBbHON YCIYTH;

9) mpHOCTAHOBJICHUE  TMPEJOCTABICHUS  MYHHUIMIIAIGHOW  yCIyTHM, €CJIM  OCHOBaHHUs
MIPUOCTAHOBIICHHS HE MPEAYCMOTPEHbBI (peiepalbHbBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUH C HUMHU
WHBIMM HOPMATHBHBIMH TMpPAaBOBbIMU akTamu Poccuiickoi @enepanuu, 3aKOHAaMHM W WHBIMH
HOPMAaTUBHBIMH MPABOBBIMU akTaMu Bosrorpaackoii 061acT, MyHUIUIATFHBIMU TPAaBOBBIMU aKTaMu. B
yKa3aHHOM ciy4dae aocyneOHoe (BHecyneOHOe) oOKajloBaHHE 3asBUTEIEM pEIICHUH W JICHCTBUU
(Ge3neiicTBUS) MHOTOQYHKIIMOHATIBHOTO LIEHTPa, pa0OTHHKA MHOT'O()YHKIIMOHAJIBHOTO [IEHTPa BO3MOXKHO
B cllyyae, €Cii Ha MHOTO(QYHKIMOHAJIbHBIA LEHTpP, pelleHus MU aeicTBus (0e3aeicTBUE) KOTOPOro
00>KaJTyI0TCsl, BO3JIOXKEHA (DYHKIIHSI MO MPEJOCTABICHUI0 MyHHIIUIAIBHOW YCIYyTH B TOJHOM 00BEME B
MOpsIAKE, ONpeaeeHHOM 4acTeio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

10) TpeGoBaHMe y 3asABUTENS MPH MPEIOCTABICHUU MYHHIWIAIBHOH YCIYyTH JOKYMEHTOB HIIH
nH(pOpMalUK, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIUCh NPHU MEPBOHAYAIHLHOM
OTKa3e B INpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHHUS MYHHMIMIAIBHOW yCIyr, Ju0o B
MPEIOCTABIIEHUN MYHHUIMIIAILHOW YCIYTH, 32 HCKIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX ITyHKTOM 4
gactu 1 ctateu 7 @epepanpHoro 3akoHa Ne 210-d3. B ykazanHoM ciiydae qocyaeOHoe (BHecyaeOHOe)
o0xaJloBaHUE 3asiBUTENIeM pelieHuid u neiictsuil (OezneiictBusi) MOLI, pabotHuka M®IL] Bo3MOXkHO B
ciydae, ecniu Ha MOII, pemenus u geiictBusi (0e3AeiCTBHE) KOTOPOTO OO0XKAMYHOTCS, BO3JIOXKEHA
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GyHKIUS TO MPEAOCTABICHUIO JIaHHOM MYHUIUMNAIBHON YCIYrd B TIOJHOM 00beMe B MOPAJIKE,
onpeaeneHHoM 4acTbio 1.3 crateu 16 denepanpHoro 3axona Ne 210-D3.

5.2. Xanoba nmomaercs B mUChbMEHHOHN (opMe Ha OyMa)KHOM HOCHUTEJIE, B DJIEKTPOHHOU (hopme B
yYHOJIHOMOYEHHBIH opran, M®IL[, mmb6o B opraH rocyJapCTBEHHOH BIACTH (OpraH MECTHOTO
caMOYTIpaBJieHUs) MyOJUYHO-IPAaBOBOTO 00Opa3oBaHMs, sBIsfonIUics yupeautenrem MOIL[ (manee -
yupenutens M®L]). XKanobbr Ha pemeHust u neiictBust (OeszneiictBue) padorauka MOIL] moparorcs
pykoBoautento sroro M®PII. XanoOel Ha pemenus u neiictBus (Oe3nerictBue) MOL] momarorcs
yupeaurento MOL] win J0KHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY HOPMAaTHMBHBIM IPaBOBBIM aKTOM
cyonsekTa Poccuiickoit denepanun.

XKanoba Ha pemeHus u aeicTus (6e31elCTBIE) YIIOJTHOMOUYEHHOTO OpPraHa, JOHKHOCTHOTO JIMIA
YHOJHOMOYEHHOT'O OpraHa, MYHMIIMIIAILHOTO CIyKallero, pyKOBOAUTENS YMOJHOMOYEHHOIO OpraHa
MOXET ObITh HampaBieHa 1o mnoure, uepes MOPI[, ¢ wucnonp3zoBaHueM HHGOPMAIMOHHO-
TEeJIEKOMMYHUKAIMOHHOW ceTtn "MHTepHer", odummalbHOro caiTa opraHa, MPeIOCTaBISIONIEIO
MYHUIMIAIBHYIO YCIYTY, EAMHOIO IOpTaJla FOCYy1apCTBEHHBIX U MyHULMIIAJIBHBIX YCIYT, a TAKXKE MOXKET
OBbITh IPUHATA IIPU JTUYHOM [IPHEME 3asIBUTEIIS.

XKanoba na pemenus u gaeiictBus (OesneiictBue) MOILI, paborHuka MOIL[ moxeT OBITh
HaIpaBJi€Ha I10 MOYTE, C UCIOIb30BaHNUEM HH(POPMAITMOHHO-TEICKOMMYHHKAIMOHHOM cetn "UHTepHeT",
opunmansroro caiirta M®L|, equHOro moprana rocyJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIIYT, a TaKkKe
MOJKET OBITh MPUHATA IIPU JTUUYHOM IPUEME 3aIBUTEISL.

5.3. XKanoOwr Ha perieHus U AeicTBus (O0e3/1eliCTBHE) PYKOBOJAUTENS OpraHa, MPea0CTaBISIFOIIECTO
MYHHIMIAIBHYIO YCIYTy, MOAAIOTCS B BBINIECTOSIIMKM opraH (Ipu €ro HaJu4uH) JU00 B Clydyae ero
OTCYTCTBHMSI PAcCMaTpPHUBAIOTCS HEMOCPEACTBEHHO PpYKOBOJUTENIEM OpraHa, IpeIoCTaBIISAIOLIErO
MYHHIHUIATBHYIO YCIYTY.

5.4. ’Kanoba nomkHa coaepKaTh:

1) HaMEeHOBaHKE YIOJHOMOYEHHOIO OpraHa, JODKHOCTHOTO JIMIIA YIIOJIHOMOYEHHOIO OpraHa,
WM MyHULMIAIBHOTO ciyxaiuero, M®LI, ero pykoBoautens u (W) pabOTHUKA, PELICHUS U AEUCTBUS
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) amunuio, uMsl, OT4ECTBO (IIOCJICAHEE - NPH HAIUYMHU), CBEACHUS O MECTE >KUTEIbCTBA
3asBUTENs - (U3MUECKOTO JHIAa JTUOO HAaWMEHOBAHME, CBEJCHHUS O MECTE HAXOXICHUS 3asBUTENA -
IOPUIMYECKOTO JIMIIA, a TakkKe HoMep (HOMepa) KOHTAaKTHOro TeiedoHa, aapec (aapeca) 3IEKTPOHHOM
MOYTHI (TP HAJMYWHU) U TOYTOBBIN apec, M0 KOTOPHIM JOJHKEH OBbITh HANPaBIIEH OTBET 3asBUTEIIIO;

3) cBeaeHust 00 00KAITyEMbIX PEIICHUAX U JeHCTBUAX (0e3/eiiCTBUN) YIIOJIHOMOYEHHOTO OpraHa,
JOJHKHOCTHOTO JIMIIA, YIOJHOMOYEHHOTO OpraHa, TIM00 MyHUIIMNAIBHOTO ciyxaiiero, ML, paboTHuka
Mo,

4) MoBOJbI, HA OCHOBAHMHM KOTOPBIX 3asBUTENb HE COIJIACEH C pEIICHHeM U JCHCTBUSIMHU
(6e3neiicTBMEM) YIIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa WId
MyHULUNaneHoro ciyxamero, M®Ll, padornHuka MOII. 3asButeneM MOryT OBITh MpPEICTABIECHbI
JOKYMEHTHI (IIpHU HaJIMYKH), TOATBEPKAAIOIINE JOBO/IbI 3asBUTENS, TUOO UX KOIUU.

3agBuUTENb HMEET MpPaBO Ha MOJy4YeHHEe HHPOPMALUU M JOKYMEHTOB, HEOOXOAMMBIX JJIs
00OCHOBAHHUS U PACCMOTPEHUS KATIOOBI.

5.5. OcHOBaHMeM JJIsl Hayaja MpoLexyphbl JOCYAEOHOr0 OO0KaloBaHMs SIBJISETCSA IMOCTYIUIEHUE
xKayoObl 3asBuUTENs. Perucrpamus KajnoObl OCYIIECTBISETCS  YINOJIHOMOYEHHBIM CHEIHMATUCTOM
YIIOJIHOMOYEHHOT0 oprana, pabotHukamu M®LI, B TeueHue Tpex aHEH co IHS ee NOCTYIIICHHUS.

XKanoba, mocrynuBiias B YNOJIHOMOYEHHBIM opraH, MO®ILI, yupenurenro MOPILI, momiexut
pPaccMOTPEHMIO B T€UEHUE MATHAAIATH pabouux JHEH co JIHS ee perucTpanuy, a B ciiyyae 00>kaloBaHUs
OTKa3a yHoJHOMOYeHHoro opranHa, M®Il, B nmpueme NOKyMEHTOB Yy 3asBUTENs JUOO B HCIpaBIECHUU
JOMYIIEHHBIX ONEYaTOK M OIMMOOK HIIM B cilyyae 00XalloBaHMs HAPYLIEHHS YCTaHOBJIEHHOTO CpoOKa
TaKMX UCHPABIEHUI - B TeUeHUE NATH pabOYnX JHEH CO JIHS ee perucTparum.

5.6. B ciyuae ecnu B xanobe He ykazaHbl (paMUIIHsI 3assBUTEINS, HAIIPaBUBIIETO *ajnoly, U (WIN)
MOYTOBBIN ajpec, 0 KOTOPOMY JIOJKEH ObITh HAallpaBJIeH OTBET, OTBET Ha kKaJlo0y He aeTcs.

Ecnu B ykazaHHOU jkanobe cojepxarcs CBEIEHUS O MOATOTAaBIMBAEMOM, COBEPIIAEMOM HIIU
COBEpIIEHHOM MPOTHUBOIIPABHOM JIESHUH, a TAK)KE O JIUIIE, €r0 MOAr0TaBIUBAIOLIEM, COBEPIIAIOIIEM HIIN
COBEpPIIUBIIEM, >XKauo0a MOJUICKHUT HANpaBIEHUIO B I'OCYJIApPCTBEHHBIH OpraH B COOTBETCTBHUHU C €rO
KOMIIETEHIIUEH.

JIOJDKHOCTHOE  JTUIO, paOOTHUK, HAJENCHHBbIE IMOJHOMOUYHUSMH IO PACCMOTPEHHUIO >Kanod B
COOTBETCTBHUH C MMyHKTOM 5.2 HACTOSAIIEr0 aJMUHUCTPATUBHOIO PETIAMEHTA, ITPH MOJyUYEHUH KaloObl, B
KOTOPOHM coJiepKaTcsi HEelleH3ypHbIe JHO0 OCKOpOMTENbHbIE BBIPAXKEHUS, YTPO3bl KU3HU, 3/10pPOBBIO U
MMYILECTBY JIOJDKHOCTHOTO JIMIIA, @ TAK)KE YWIEHOB €ro CEMbH, BIPAaBE OCTaBUTH )kajoly 0e3 oTBeTa Mo
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CYIIECTBY IOCTABJIEHHBIX B HEW BOIIPOCOB M COOOIIUTH 3aBUTEIIO O HEJIOMYCTUMOCTH 3JI0YIOTpeOIeHUs
MIPaBOM.

B cnyuae ecnu TekcT kanoObl HE MOAJIAETCS MPOYTEHUIO, OHA OCTaBIIAeTCs Oe3 OTBETa, O YeM B
TEYCHHE CEMH JHEW CO JIHS PErucTpalfu KaloObl COOOMIAETCS 3asBUTENO, €CIU ero (Qamuivs u
MOYTOBBIN a7pec MOAAAIOTCS MPOUYTEHHUIO.

Ecnmu oTBeT mo cCymiecTBy MOCTaBIEHHOTO B JKajoOe BoIpoca HE MOXET ObITh JaH 0e3
pasruialieHusl CBEIECHUMN, COCTaBISIIOIIMX TOCYNAapCTBEHHYIO WJIM HMHYIO OXpaHsemylo (enepanbHbIM
3aKOHOM TaiiHy, B TEUCHHME CEMHU JHEH CO JHS PErHCTpPalMU >KAIOObI 3asBUTENI0, HAIpPaBUBIIEMY
xaso0y, cooOIIaeTCsl 0 HEBO3ZMOXKHOCTH JaTh OTBET IO CYIIECTBY MOCTaBICHHOIO B HEM BOIIpOCa B CBS3U
C HEJIOIYCTUMOCTBIO pa3IJIallieHUs] yKa3aHHbIX CBEJCHUM.

B cnyuae ecnu TekcT »kanoObl HE MO3BOJSET OMPENSIUTh CYyTh OOpalleHHs 3asBUTENs, OTBET MO
CYLIECTBY JKaJ0ObI HE JAaeTCs, O YeM B TECUEHUE CEMHU JHEW CO JHS PETUCTPAIMH >KAIO0ObI COOOIIaeTCs
3asIBUTEIIO.

B cnyuae ecnu B xanobe obxkamyeTcs CyqeOHOe pelieHe, Takas )Kaino0a B TeUeHUE CeMH JTHEH co
IHS e€ pEerucTpaluy BO3BpAlllaeTCsl 3asBUTENIO, HAIMpPaBUBIIEMY XalloOy, C pa3bsCHEHHEM MOpsAIKa
00>kaJI0BaHUs TaHHOTO CyAeOHOTO PELICHHUSI.

Ecniu B 3xamobe comep UTCs BOIPOC, Ha KOTOPBIA 3asBUTENI0 HEOJHOKPATHO JaBalIUCh
MUCHMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3U C paHEE HAINPABISEMBIMH KalI00aMu, U TIPU 3TOM B )KajooOe
HE TMPUBOAATCS HOBBIE JOBOABI MM OOCTOSITENBCTBA, TOJKHOCTHOE JIHUIO, PaOOTHUK, HaJeJICHHBIC
[IOJIHOMOYHUSIMU  [I0 PAaCCMOTPEHUIO JKajlo0 B COOTBETCTBUM C IYHKTOM 5.2  HacTOSIIETO
aJIMMHHUCTPATUBHOIO PEriaMeHTa, BIpaBe MPUHATH pelIeHre 0 0€30CHOBATEIbHOCTH OYEPEIHOMN KaI0ObI
U MPEKpaIllCHUH MIEPENHUCKH C 3asiBUTENIEM 110 JAaHHOMY BOIIPOCY MPHU YCIOBUH, YTO yKa3aHHas )kajola u
paHee HaIpaBJIIeMbIE >KaI00bl HAMPABISUIMCH B OJIMH M TOT YK€ YIMOJHOMOYEHHBIN OpraH WM OJHOMY H
TOMY XK€ JIOJDKHOCTHOMY JHIly. O TaHHOM pEIIeHUH YBEIOMIISIETCS 3asiBUTENb, HAIPABUBILIUH 5KaI00y.

5.7. Ilo pe3ynbpTaTaM pacCMOTPEHHUS KaJIOObl MPUHUMAETCS OJJHO U3 CIACAYIONINX PEIICHUI:

1) xano6a yJ0BIETBOPSIETCS, B TOM YHCIe B (POpME OTMEHBI MPUHATOTO PELICHUS, UCTIPABICHUS
JIOTYIIEHHBIX OMEYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIIUIIAIBHON YCIIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMH TpaBOBbIMU akTamMu Poccuiickoit denepannu, HOPMATHUBHBIMU MPABOBBIMH aKTaMH
Bonrorpazackoii 001acTi, MyHULIMIIAIbHBIMU IPABOBBIMH aKTaMU;

2) B yIOBJICTBOPCHUH JKaTO0BI OTKA3bIBACTCS.

5.8. OcHOBaHMAMH ISl OTKA3a B yIOBJIETBOPEHUH JKAIOObI SIBIISIOTCS:

1) mpu3HaHKe TPABOMEPHBIMH pelieHuss W (Win) AecTBuil (Oe3AeHCTBUA) YIIOJTHOMOYEHHOTO
Oprasa, JOJKHOCTHBIX JIML, MyHUIIMIAIBHBIX CIIyXKallluX YHOJHOMOYeHHOro oprana, M®Il, paboTHuka
M®OII, y4yacTBYIOIIKX B NIPEAOCTABICHUY MYHHULIUIIAIIBHON YCIIyTH,

2) HaJIM4Ke BCTYIHBILIETO B 3aKOHHYIO CHJIy PELICHHUS CyJa 0 kKajJo0e O TOM Ke MpeJMEeTe U 110
TEM K€ OCHOBAHHUSM;

3) moaya >kaio0bl JIUIIOM, TOTHOMOYHSI KOTOPOTO HE TIOATBEPIK/ICHBI B MOPSIKE, YCTAHOBICHHOM
3aKoHOaTenbCcTBOM Pocculickon denepanui.

5.9. He mo3gnee mHA, CIEAYIOUIETO 3a JAHEM NPUHSATHS PEIICHUS, 3asBHTEII0 B NMHUCHMEHHOM
dopmMe U MO KeNaHWIO 3asBUTENS B 3JIEKTPOHHOW (hopMe HampaBiisieTcsi MOTHBMPOBAHHBIH OTBET O
pe3ysbTaTtax pacCMOTPEHHUS KaI00bI.

5.10. B ciny4ae npusHaHus *anoObl MOJUIeKAIEH yIOBIETBOPEHHUIO B OTBETE 3asBUTEIIIO, 1AETCS
uHpopManusg O JCHCTBUSX, OCYLIECTBISEMBIX YINOJHOMOYEHHBIM opraHoM, MOIL], B wnemsax
HEe3aMeJUIUTEIbHOTO YCTPAHEHMs BBIBJIECHHBIX HapyIIEHUH NMpU OKAa3aHWU MYHUIMINAIBHON YCIyTH, a
TaK)Ke€ TPUHOCATCS M3BUHEHHUS 3a [OCTaBJICHHbIE HEyA0OCTBa W YyKas3blBaeTcs HHQoOpManus o
JambHEMIINX JIeHCTBUAX, KOTOpble HEOOXOAUMO COBEpIIUTH 3asBUTEII0 B IEIIX IOJTy4EHUs
MYHHIIMTIAJTbHON YCIYTH.

5.11. B cnyyae npu3HaHMs >KaloObl HE MOJUIeXKAIEH YHAOBIETBOPEHHIO B OTBETE 3asSBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHBIE Pa3bICHEHUS O NMPUYMHAX MPHUHITOTO PELIeHUs, a Takxke MHpopManus o
nopsiike 00KaloBaHUS MPUHATOTO PELICHHUS.

5.12. B ciy4ae yCTaHOBJICHHUS B XOJi€ WJIM TI0 pe3yJbTaTaM pacCMOTPEHHS KaloObl MPU3HAKOB
cOoCTaBa  aAMUHHCTPATUBHOIO  NPAaBOHAPYIIEHHWS  WIM  NPECTYIUIEHUS  JODKHOCTHOE  JIMIIO
YIOJHOMOYEHHOTO OpraHa, pabOTHUK HaJeJeHHbIE IOJHOMOUYHAMU IO PACCMOTPEHUIO Kajlold B
COOTBETCTBMM C IyHKTOM 5.2 HacTOALIETO aAMUHHCTPATUBHOIO pEIrJIaMEHTa, HE3aMEeIJIUTEIbHO
HAIpPAaBIIAIOT UMEIOLMECS MaTepHaIIbl B OPraHbl MPOKYPaTYPHI.

5.13. 3asBuTenH BrpaBe 00KaJ0BaTh PELICHUs, IPUHATHIC IPU MPEJOCTaBICHUN MYyHHUIIMIIATbHOM
yciyru, nedcTBus (06e3neicTBUE) JOKHOCTHBIX JIML, MYHHUIIMIAIBHBIX CIYKal[UX YHOJIHOMOYEHHOI'O
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oprana, IOKHOCTHBIX Jun M®I[, B cyaeOHOM mopsiike B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

5.14. TlonoxxeHHsT HACTOSIIETO pasjiesia, yCTaHABIWBAIOIIME TMOPSJIOK PACCMOTPEHHUS XKallod Ha
HapylICHHUs IIpaB TPaXJAaH M OpPraHU3alMi I[pHU IPEJOCTABICHUM MYHUIUNAIBHOW YCIyrd, He
pacpoCTPaHAIOTCS Ha OTHOUIEHUS, peryinpyemblie DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®@3 "O
nopsiike paccMoTpeHus oOpamiennii rpaxkaan Poccuiickoit @enepanuu’.



IIpunoxenne Ne 1

K aIMUHHCTPATHBHOMY perjiaMeHTy Npel0cTABJIeHUSs
MYHUIIUNIAJAbHOM ycayru ""[IpuHsiTHEe JOKYMEHTOB, a
TaK:Ke BbI1a4ya pPelIeHuil 0 mepeBojie Wiu 00 oTKase B
nepeBo/ie JKUJI0ro0 NOMelleH!sI B HEXKIJI0€ HITH
HEKHUJIOr0 MOMeNIeHHs B JKHJI0e moMenienue'

(I)opMa 3adABJICHUSA O IIPEAOCTABJICHUMN MyHI/IIII/IHaJIBHOﬁ yciayru

KOMY :

(HaMMeHOBaHMEe YIIOJIHOMOUEHHOT'O OpIl'aHa MCIOJIHUTEJIbHOM
BJIaCTU cyOBeKTa Poccurickom demepaluy UK
opraHa MEeCTHOTI'O CaMOyIlpPaBJIEHMUHA)

OT KOTO:

(nonHoe HaumMeHOBaHMe, VHH, OI'PH owpuIMyeckKOT'O JIMLA)

(koOHTakTHE TeJjedOH, DIJIEKTPOHHAaSd IouTa, I[IOUTOBEIM anpec)

(pamMmnmsa, uMa, OTUECTBO (IocCJjielHee - MNPM HaIM4dMM) ,
IOaHHBEIE NOOKYMEHTAa, YIOCTOBEPAKIETO JIMUHOCTE,
KOHTAKTHEI TeJleQOH, alpecC 3BJIEKTPOHHOM [OYTH YIOJHOMOYEHHOI'O JIMIA)

(ﬂaHHbIe InpencraBuUTeIId BaFIBMTeJ'[FI)

SAABJIEHVE
O IepeBome XMJIOTO I[IOMEUIeHMA B HEeXMJIOoe IIOMelleHMe UM HeXMJIOTO IIOMEUeHUS B
XMJI0e IOMelleHMe

[Ipowy MOPEnNOCTaBUTL MYyHMLUMIAJLHYID YCIYyTy
B OTHOUEHUM I[IOMEIeHUS, HAXOOAMeIOoCH B

CODOCTBEHHOCTU
(ojisa dusMUecKUx JuUl/MHOUBUIAYAJILHEX OpennpuHuMareseii: oMO, IOKyMeHT,
YyIOCTOBEPAUMY JIMUHOCTL: BMA IOKYyMeHTa nacnoptT, VHH, CHWIC, OT'PHUII (mns

VHIMBUAYAJIbHEIX NPeNIpMHUMaTEeJIeN), OJS OPUMAMYECKMX JIMIl: I[IOJIHOE
HaMMeHOBaHMe wopuamdeckoro jsmua, OI'PH, VHH pacrnojioXeHHOT'O IO
azmpecy: (ropon, ynauua, OPOCIEKT,

npoesn, IepeyJioK, Llocce)

14 14
(N moma, N kopnyca, CTpoOeHUS)

(N xBapTuUpH, (Tekyllee Ha3HAUYEHME I[IOMelleHMS (obmas nJjomans, XUJjias
noMemeHms) (kujoe/Hexmusioe) IJIomanb) U3 (XUJIOTO/HEeXUIJIOTO) I[OMENeHMS B
(Hexusoe /xuyioe)

(HyXHOE MNOOUYEPKHYTH)

I[Tomonuce

(pacumppoBKa NOONMUCH)
JaTa




