AJMUHHUCTPANIUA
OPJIOBCKOI'O CEJIbCKOI'O INIOCEJIEHUA
TOPOIUIIEHCKOTIO MYHUIIMITAJIBHOT'O PAMOHA
BOJIT'OI'PAJICKOY OBJIACTH

yi1. Coserckas, 24, ¢. OpJioBxa, TopouineHckuii paiion, Bonrorpazackas obnacts, 403014
Tenedon: (84468) 4-82-18; Tenedaxc: (84468) 4-82-17;
E-mail: mo_orlovka@mail.ru

NMOCTAHOBJJEHUE

ot 17.04.2025 Ne 1-1/44

06 yrBepkaeHHH AJMHHHUCTPATHBHOIO PerjaMeHTa
IPEeNOCTABJICHANA My HHIHIATBHOH ycryrn «IIpunsiTae pemenus 00 MCI0JIHb30BAHUH JOHHOI'O
IPYHTA, H3BJICYEHHOI0 IPH MPOBEACHUH JHOYTTyOMTeJbHbIX H IPYTHX PaboT, CBS3aHHBIX C
H3MeHEHHEeM JHA U GeperoB BOIHBIX 00bEKTOB Ha TeppuTopHE OPJIOBCKOro CEbCKOro MOCE/1eHMsI
I'0poaMIIeHcKoro MyHHIMNAILHOTO paioHa Boarorpaackoii 001acTu

B coorBercTeum ¢ ®enepansHbM 3akoHoM oT 06.10.2003 Ne 131-®3 "O6 obmmx NpUHIKAIAX
OpraHu3alil MECTHOrO CaMOYNpPaBIICHHUS B Poccuiickoit ®Denepanuu", denepaabHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "O6 opraHusanuu npeaoCTapIeHus roCyAapCTBEHHBIX U MyHHIUIIATIBHBIX yemyr",
PYKOBOZICTBYSICh YcTaBoM OPpJIOBCKOrO CEIBCKOTO  IOCEIICHHS [ OpOUIIEHCKOTO MYyHHUIMIIATBHOTO
paitona Bosrorpaacko# 00acTd, aIMAHUCTpALUs OpIIOBCKOTO CENIBCKOTro MOCeeHuUs I'0poIMIEHCKOro
MYHHIMIOATBLHOTO paiiona Boirorpaackoi 00JaCTH, T O C TaH O BJI 5 IO

1. YTBepauTh IpHUIAraeMblii aJIMHHUCTPATUBHBIA pPErjJaMeHT NPEeJIOCTaBICHUA MYHHUIUITATBHOR
yenyru "IlpuHsTHE pelleHus 00 HCIOJIB30BAHMH JIOHHOTO IPYHTa, W3BJICYEHHOTO IIPH IIPOBEIACHUU
JHOYTJTyOUTENBHBIX M IPYTUX paOOT, CBA3AHHBIX C M3MCHCHHEM JiHA 1 GeperoB BOJHBIX 0OHEKTOB".

2. HacTosImee MOCTAHOBIEHHE PAa3MECTHTh B (elepabHOM rocyiapcTBEHHOU uHGOPMAITMOHHOM
cucreme  «EIMHBI  HOpTal  FOCYAAapCTBEHHBIX M MYHHMIMIAIbHBIX  YCIyT (pymxIuit)»
(https://www.gosuslugi.ru/), a Takxe Ha opummansHOM caiite anMuHUCTpanii OpIOBCKOTO CENBCKOTo
nocesennst [ OpOMINEHCKOr0 MyHUIIUITAIBHOTO paioHa Bourorpazckoii o6nactu (https://opinoska-34.pd/)
w Ha MHPOPMALMOHHOM CTEHAC B 3JaHHM aJIMUHUCTPAIAH OpJIOBCKOTO  CENTBCKOTO  TOCETICHHs
[ OpOIHUIIEHCKOr0 MYHHIUTIATBHOTO paioHa Bosrorpajckoi 061acTu.

3. [TocTaHOBJIEHHE BCTYIAET B CHILY CO JIHS €ro 0OHApO0BaHHUs B yCTAHOBICHHOM HOPA/IKES.

4. KOHTPOJIb 32 UCIIOJHEHUEM JIAHHOTO MTOCTAHOBJICHUS OCTABJIAIO 32 co0oii.

I'naBa OpJIOBCKOTO CENBCKOTO MOCETICHHS ®.M.I'pauén




VTBEpK/IE€H MOCTAHOBIEHUEM

AnmuaucTpanuu OpIoBCKOTO CENBCKOTO TOCEICHHS
[ OpOMIIEHCKOTO MyHHIIMIIAIBHOTO paioHa
Bosnrorpazckoi o0nacTu

ot 17.04.2025r. Nel-1/44

AJMMHHCTPATHBHBIN perjaMenT
npeJocTABICHAs MyHHIUIAILHOH yCIyrd
«[IpuHATHE pemeHns 00 HCIOIb30BAHNM JOHHOI'0 IPYHTA,
M3BJICYEHHOT0 TPH MPOBEJXEHHH THOY Ty OUTeIbHBIX
H Jpyrux pa6oT, CBA3aHHBIX C H3MEHEHHEM IHA H GeperoB BOAHBIX 00bEKTOB
Ha TeppuTOpHH OPJIOBCKOrO CEJILCKOr0 MOCeTeHHS
I 0pOJMIEHCKOro MyHHIANAJILHOT0 Paiiona Boarorpajackoii od1acTu

1. O6mue MoJI0KEHUs

1.1. Hacrosmmii aJIMHHACTPATHBHBIA PETJIAMEHT YCTAaHABIMBACT IMOPAIIOK PEIOCTABICHUS
MYHHUIUNATBHON yenyru «lIpuHATHE peleHUs 06 WCIIOJIb30BaHMK JIOHHOTO I'PYHTa, U3BJICYEHHOTO
IIPH MPOBECHAN JHOYITyOUTENbHBIX U IPYrHX paboT, CBS3aHHBIX ¢ U3MCHEHHEM JIHA U Oeperos
BOJHBIX OOBEKTOB HA TEPPUTOPHH HAMMCHOBAHHE MYHHIMIAILHOTO obpaszoBanus» (nainee -
PerjaMeHT) U CTaHAApT MPEIOCTABICHUSL MYHHIMTIAIBHOM YCIyTH, B TOM YHCJIC ONPELTSCT CPOKU 1
10CJIEIOBATEIFHOCTD IMAHIUCTPATUBHBIX MIPOLEAYp MIPU NPEAOCTABICHAH MYHHUIIAIATBHOR yCIyTH.

1.2. 3asBUTEISAMH Ha MOJTydeHHE MYHHUITUIATBHON YCIIyTH ABSIOTCS bu3nIecKoe MU IOPUIHIECKOS
JIMII0, OCYLIECTBIISIOMKUE IPOBEICHHUE JHOYTTyOUTEbHBIX M IPYTHX PadOT, CBA3AHHBIX C M3MCHEHHNCM
JiHa ¥ GeperoB BOJHBIX 00BEKTOB, MO0 HX YIOIHOMOYCHHBIC HpeICTaBUTENH (aee - 3asBUTEIIN).

1.3. Topsaok uHbOPMHEPOBAHHS 3asBUTENICH O TIPEIOCTABICHAH MYHHIIAIATBHOR yCIyTy

1.3.1. CBemeHHsI O MeCTE HAXOXICHHs, KOHTAKTHBIX tenedonax u rpaduke pabOTHI MOIHOE
HANMEHOBAHME WCIIOIHHTEILHO-PACTIOPSIUTENBHOTO —OpraHa  MYyHHIMIIAILHOTO obpa3zoBaHusl,
opranoB  (OpraHm3aiuii) y4acTBYIOIIMX B  MpPEIOCTABICHHH MyHHUIUIIATBHOR  YCIIYTH,
MHOTO(GYHKIIMOHAIBHOTO LIEHTpa (Janee — MO®IL)):

AmvuaucTpamusi OpIOBCKOTO CENBCKOrO IOCEICHHU [ OpOJMIIEHCKOr0 MYHHIMIIATbHOTO
paitona Bosrorpazicko#t obnactu:
403014, Bosarorpazackas 061acTs, ['0po/IMINEHCKHH PakioH, C. OproBka, yi1. Coserckas, 24. Tenedon
8 (84468) 4-82-41, 4-82-17; anpec dIEKTPOHHOH MOYTHL: mo_orlovka@mail.ru. I'paduk paboTsr:
noHeneabHUK-ssTHANA ¢ 8.30 10 16.30, 06eneH b epephIB C 12.00 o 13.00, cy660Ta, BOCKpeCeHbE
— BBIXOJHOM JI€HB.
WHadopManuio 0 MECTOHAX0KACHUHA U rpadukax pa6orsl MOL] MOXHO TTOTyYHTh C UCIIOTB30BAHHEM
rOCyIapCTBEHHON MH(OPMAIMOHHON CHCTEMBI «EMHBIA TOpTaN ceTH LEeHTpoB M oducos «Mou
Jloxymentely (M®IL]) Bonrorpaackoi o6mactu»  (http://mfc.volganet.ru). Mudopmanuio o0
MECTOHAXOXIEHHH # rpadukax paborst M®II Takke MOXKHO MONYYMTH C HCIOJIL30BAHHCM
rOCYIapCTBEHHON MH(OPMAIMOHHON CHCTEMBI «EnuHBIA OpTan CeTH IEHTPOB U opucoB «Mou
JloxymenTsn (M®LL) Bonrorpaackoi 06nacTi» (http://mfc.volganet.ru).

1.3.2. Vnadopmamuio O MOpsAKe NPENOoCTaBICHUL MYyHHIIUMATBHON yCIyTH 3asBUTENb MOXKET
HOJTYYUTh:

HETIOCPEJICTBEHHO B aiMHUHHMCTpanud OpIIOBCKOIO  CEIBCKOro  IMOCCIICHHA ["OpOaMIIIEHCKOTO
MyHHIMIATBHOTO  paifoma  Bonrorpancko# obmactd  (MHQOPMAIMOHHBIE  CTEHJBI,  YCTHOC



mHpOpMEpOBaHKHE N0 TenedoHy, a TaKkKe Ha JIMYHOM IpHEME MYHHIHIATLHAIMH CITy KaIlUMHU
aqvuHECTpaE  OpJIOBCKOTO  CETBCKOTO  MOCeNeHns ['OpO/WIIEHCKOro  MyHHIHITATEHOTO paiioHa
Bosnrorpaackoii 061acTH);

110 TIOUTE, B TOM 9HCIIE HIeKTpoHHOM (mo_orlovka@mail.ru), B ciry4ae MUCHMEHHOTO obpareHus
3asBUTEIIS;

B ceru VHTepHET Ha OGMIMATLHOM CaiTe aIMUHUCTPALUH OpJIOBCKOTO CEJIBCKOTO MOCENICHUS
" OpOMIIEHCKOTO MyHHIIUIIATLHOTO PaiioHa Boanrorpaackoi obaacTu (http://opnoska-34.pd/), Ha Enuaom
[opTane TOCYJIapcTBEHHBIX M MYHHIMIAIBHBIX yCIyT (pymkimii) sBisomemMcs  penepanbHOU
rOCyIapCTBEHHON MH(POPMAIMOHHON CHCTEMOH, 0OeCIIeUNBAIOIIEH MTPEI0CTABIEHIE IOCY JAPCTBEHHBIX U
MyHUIMIATBHBIX YCIYr B OJEKTPOHHOH dopme (nanee — EmuHblif mopran rocylIapCTBEHHBIX U
MYHHLUITAIBHBIX YCIIyT) (www.gosuslugi.ru).

2. CTAHAAPT NPEJ0CTABICHHS] My HHIMIATLHOMN yCIyTH
2.1. HaumeHOBaHHe MyHUIMNATIBHON yciryru — [IpunsTHE pereHus

06 HCIOIB30BAHUH JOHHOI'O IPyHTA, U3BJICYCHHOTO NPHU MPOBE/ICHUN JTHOYTJIyOUTEIBHBIX W JIPYTUX
paboT, CBS3aHHBIX C U3MCHEHHUEM JHA U GeperoB BOAHBIX OOBEKTOB Ha TEPPUTOPHA HAUMCHOBAHUE
MyHHUIAIAIBHOr0 00pa3oBanus (fagee — MyHALHIATbHAS yCcIIyra).

2.2. MyHuUIMIATGHAs YCIyra MpPeJOCTaBIseTcs —IOJIHOE — HAUMEHOBAHHE UCIIOJTHUTEJIBHO-
PacHOPAUTENBHOTO OpraHa MyHUIIUIIATIEHOTO oGpazoBaHus (asee — yIoTHOMOUEHHBIH OpraH).

CTpyKTypHOE IIOJIpa3/Ie/IeHie YIOJHOMOYCHHOIO OpraHa, OCYIIECTBIISIONIEE HEMOCPECTBEHHOE
IIpeIOCTaBIeHAe MyHUIIMIAIBHOH yCIyrd — MOJHOC HAMMEHOBAHMC CTPYKTYPHOIO IOJApa3IeICHHs
YIOTHOMOYEHHOTO OpraHa (fajee HMMEHYeTCS — COKpalleHHOS HAaUMEHOBaHUE CTPYKTYPHOIO
TI0/[pa3Ie/IeHusl yIOJIHOMOYEHHOTO OPraHa).

2.3. Pe3ynbTaToM IpeIOCTaBICHUS MYHHUIAIIAIBHON YCIYTH SIBIACTCS:

- pelleHHe YTONHOMOYEHHOr0 OpraHa 00 HCIOJB30BAHMH JOHHOIO IPYHT, U3BJIEUCHHOTO IIPU
TIPOBEICHHUH JHOYTTyOUTEIbHBIX H JIPYTUX paGoT, CBI3aHHBIX C M3MEHCHUEM JIHA U OeperoB BOJHBIX
00BEKTOB (anee — pelneHne 06 UCI0Ib30BaHHK IOHHOTO IPYHTA);

- MOTMBUPOBAHHBIH OTKa3 B [IPE/IOCTABICHUN MYHHIIATIAIBHOM YCITyTH.
2.4. CpoK HpeIoCTaBICH s MyHUIIUIIATBHOM yCITYTH.

CpoK TpeNoCTABICH S MyHUIUIIATBHOM yCIIyTH HE JOIDKCH TIPEBBIIATE 15 pabouux qHEH CO JIHS
perucTpaluy 3asBIEHHUS O IIPEOCTaBICHAN MYHHUIUTIAIBHON YCIyTH.

B ciydae NpEACTaBJICHHs 3asBUTENEM JOKYMCHTOB HCPE3 M®I[ cpok TpUHSTAS pemeHus 00
HCIIOJIb30BAHUU JOHHOTO TPyHTa HCUHCISICTCS CO JHS Mepeladu M®I] paHHBIX HOKYMEHTOB B
YIIOJTHOMOYEHHBIH OpraH.

2.5. IlpaBoBBIE OCHOBaHHUS [UIS IPEIOCTABIICHUS yCIIyTH.

[lepeyeHb HOPMATHBHBIX [PABOBBIX AaKTOB, PETyJIHPYFOIINX IIpeJIoCTaB/IeHHe MYHHIUIIAIBHOM
yciyrd, nHGopMAanus O MOPSIKE nocyne6Horo (BHECY1e0HOT0) 00KaTOBAHMS peleHnii ¥ JeHCTBUI
(6e3meHCcTBHS) YIIOJHOMOYECHHOIO OpraHa, M®ILI, opranusaiuii, a TaKKe UX JODKHOCTHBIX JIHIL,
MYHHIMNAIBHBIX CITyXaIuX, PAOOTHHKOB PasMCIICHBI Ha opHULIMATEHOM CaiiTe YIIOJHOMOYEHHOIO
oprana, M®II B 1H(POPMAIOHHO-TEIEKOMMYHUKAIIHOHHOH CETH «/HTepHET», a TaKkKe Ha ExuHOM
TIOpTajie rocyAapCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIIyT.

2.6. VicyeppIBatoIui IepeyeHb JOKYMEHTOB, HEOGXOMUMBIX UL IPEOCTABIICHHS MyHHIAIIAIBHOM
YCIIYTH.



2.6.1. VicuepnpiBaronumii epeyeHb IOKyMECHTOB, HEOOGXOIUMBIX B COOTBETCTBUH € 3aKOHOATC/IBHBIMU
¥ WHBIMA HOPMATHBHBIMH IIPaBOBBIMH aKTaMM JULL [IPEJIOCTABICHHsS MyHHIMIAIBHOH YCIyTH,
O UTeXKAIUX MPEICTABICHHIO 3asBUTCIIEM:

- 3asIBJICHHE O PACCMOTPEHUH BO3MOXKHOCTH HCTIOIB30BAHUS TOHHOTO rpyHTa B MHTEPECAX 3aABUTEIIS
o opme, coiepKaleiicss B IPUIOKCHUH Ne 1 x Pernamenty;

- 3aKIIIOUEHHE TEPPUTOPHATBHOrO oprana ®eepanbHoro areHTCTsa
110 HEJPONOTE30BAHMIO 00 OTCYTCTBMM TBEPABIX TOJIEIHBIX HCKOTIAEMBIX,
He OTHOCSIIXCA K 0BIepacpoOCTPAHEHHBIM [OJIE3HBIM HCKOIACMbIM;

- 3aKJIFOYCHUE TEPPUTOPHATIBHOTO OpraHa deiepabHOTO areHTCTBA BOJHBIX PECYPCOB 00 OCHOBaHMSX
IIPOBE/IEHHS JIHOYTITYOUTEIBHBIX U JPYTUX paboT, CBA3aHHBIX ¢ N3MCHEHUEM JIHA U 6eperoB BOIHBIX
00BEKTOB,

B pe3yJIbTaTe KOTOPHIX TOJIyICH JIOHHBIHA TPYHT.

2.6.2. JIOKyMEHTOM, KOTOPBI# 3asBUTEIIb BIIPaBe MPE/CTABUTR 10 COOCTBEHHOM MHUITUATHUBE, SBJISCTCS
BBIIKCKA 13 EMHOTO rOCy1apCTBEHHOTO PeecTpa IOPUAHHCCKHX JIHI (ZUTS FOPHAMYCCKHX JIULL).

7.6.3. 3asBieHre M IOKYMEHTBI, YKa3aHHBIC B ITyHKTax 2.6.1, 2.6.2 Permamenra, MOTYT OBITh
IIpe/ICTaBIICHbl 3asBUTCIAMU 10 HX BBIOOPY B YIOJHOMOYEHHBIH OpraH HiH M®L] muuso, MO0
HAIpaBJIECHBl OCPEICTBOM IOYTOBOH CBS3M HA OYMaKHOM HOCHTeNe, MO0 MPEACTABICHBI B
YIIOJTHOMOYEHHBIH OpraH B (opMe SIEKTPOHHOTO JOKYMEHTa C HCIOJIB30BaHACM Eauuoro mopraia
rOCYIapCTBEHHBIX U MYHHUIMITAIbHBIX YCIYT.

Komuu 10KyMEHTOB JOJDKHBI OBITH 3aBEPEHEI B YCTaHOBJICHHOM 3aKOHOJATEJILCTBOM ITOPSJKE.
3asBicHUE B (bopMe 3JIEKTPOHHOTO JOKyMEHTA MOJIIUCBIBACTCA 11O BBI60py 3a9BUTCIIA:
N HpOCTOﬁ 3IIeKTpOHHOI71 MOIUCHIO 3aABUATCIIA (I'IpeIlCTaBI/ITeIISI SaﬂBI/ITeIDI);

- YCUJIEHHOM (xBaTMUIMPOBAHHOIM, HeKBATA(UITHPOBAHHON) JIEKTPOHHOH TOANUCHIO 3AABUTCIL
(IIpe/ICTABATEIIs 3asBATEILs).

Ceprudukar KIo4a IpOBEPKA yCHIICHHOH HeKBaTH(UIMPOBAHHOH 3IeKTPOHHOH MOJIUCH JOJDKEH
6BITH CO3MAaH M WMCIONB30BaThcs B  HHGOPACTPYKTYpe, obecreunBaomeil  “HPOPMAIOHHO-
TeXHONOIMIECKOe B3aNMOIeHCTBIE HHPOPMAIIHOHHBIX CHCTEM, HCTIOJIE3YCMBIX VISl TIPEeIOCTABICHHUS
rOCYHapCTBEHHBIX M MyHHIHMIATBHBIX YyCIyT B 3NEKTPOHHOM (opme, KOTOpas COo3/acTcd N
IIPOBEpSIETCSL C HCIOJB30BAHUEM CPEJICTB 3JEKTPOHHOM IOJIMCH ¥ CPEICTB yNOCTOBEPAIOMICTO
[(eHTpa, UMEIOIMX MOATBEP)KICHAE COOTBETCTBHA TpeGOBaHUAM, yCTAHOBICHHBIM (benepaTbHBIM
OpraHoM HCTIOJTHUTEILHON BJIACTH B 06IacTH obecrieueHus Oe30MacHOCTH, a TAKKE IPH HATHIHHK Yy
BIIaJeNblia cepTudUKaTa Klo4a IPOBEPKH K0 IIPOCTO# SIEKTPOHHON MOJIKCH, BBIIAHHOTO CMY
IpH JIAYHOM TTpUEME.

B ciryuae 0OpaleHH s 3asBUTEIS C UCTIOIB30BAHNEM ¥H)OPMAIMOHHO-TETEKOMMYHIKAIOHHOH CETH
«VIHTepHeT» K 3asBICHHMIO B (opME DIEKTPOHHOTO JOKyMEHTA IIpuIaraeTcs KOmus IOKYMEHTa,
YIOCTOBEPSIFOMIETO JIMYHOCTD 3asBHTEIIA (YAOCTOBEPSIOIEr0 JIMIHOCTD MPEICTABUTEINS 3ABUTCIL,
ecIIH 3asiBJIEHHE IPEICTABISIETCS MPEACTaBUTEIICM 3asBUTENs) B BHJIE DIEKTPOHHOTO 00pasa Takoro
JOKYMEHTA.

[IpencTaBieHHE JIAHHOTO JOKYMEHTa HE TpebyeTcst B Cllydae MPEJCTaBIICHHs 3asBICHHS B dopme
3MEKTPOHHOTO IOKYMEHTa MOCPEJCTBOM OTHPABKA HEpe3 auuHbld Kabuber EpmHOrOo moprana
rOCYIapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT.

2.6.4. YII0IHOMOUYEHHBIH OpraH He BIpaBe TpeOOBaTh OT 3asBUTEIIL:



1) npezcTaBiieHus: JOKYMEHTOB 1 uHpOPMALIUU WA OCYIIECTBIICHHUS JICHCTBHM, MPECTaBICHUE UIIH
OCYIIECTBIICHHE KOTOPHIX HE NPEyCMOTPEHO HOPMATHBHBIME IPABOBBIMU aKTaMH, peryTMpyIOLIAMH
OTHOIICHHSI, BO3HUKAIOIIHE B CBS3H C NPENOCTABICHUCM MYHHUIUATIAIBHON YCIyTH;

2) npeiCTaBIEHHs IOKYMEHTOB H uH(OPMAIMH, KOTOpBIE HAXOMATCS B pacriOpsKCHAH oprasa,
[IPeIOCTABIISIONIET0 MyHHITUIIATIBHYIO YCIYTY, HHEIX rocyIapcTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O
caMOyTIpaBJicHHs MO0 TOIBENOMCTBEHHBIX roCyJapCTBEHHBIM OpraHaM WM OpraHaMm MECTHOTO
CaMOYTIpaBJIeH:sl OPTaHH3alMH, y4acTBYIOUWX B IIPEIOCTABJICHUH TIPEIyCMOTPEHHBIX HaCThIO 1
crarer 1 DemepanbHOro 3aKoHa OT 27.07.2010 Ne 210-®3 «O6 opraHu3ally MPENOCTABICHH
rOCYJApCTBEHHBIX M MYHHIMIAIBHBIX YCIyT» (nanmee — DenepanbHBIA 3aKOH Ne 210-®3)
MYHHIUIIAIBHBIX YCIYT, B COOTBETCTBHM C HOPMATHBHBIMH TIPaBOBBIMH aKTaMH Poccuiickoi
depepanyy, HOPMATHBHBIMM IIPABOBBIMH  aKTaMH Bosrorpackoit 001acTy, MyHAIUIATLHBIMA
[IPaBOBBIMH aKTaMH, 32 HCKIIIOUEHHEM JOKyMCHTOB, BKITIOYEHHBIX B OIPEIEIEHHbIHA JacThI0 6 CTaThi
7 ®enepanpHoro 3akona Ne 210-®3 mepedeHb JOKYMEHTOB. 3asgBUTENb BIPaBE IIPE/ICTABUTH
yKa3aHHBIE JIOKYMEHTBI

¥ WHGOPMALMIO B OPraHsl, IPeI0CTABIIAIOIINC MyHUIUTIATbHbIE YCIYTH,
10 COOCTBEHHOM MHHUIIMATHBE;

3) OCyIIEeCTBICHUS neficTBUii, B TOM 4YHCIIC COrIacOBaHMi, HEOOXOIUMBIX IS IIOIy4dCHHS
MyHHIUIATBHBIX YCIYT U CBSI3aHHBIX ¢ oOpaiieHueM B HHBIC rocyIapCTBEHHBIE OPraHbl, OpPraHbl
MECTHOTO CaMOYIIpaBJICHMsl, OpraHu3aliH, 32 UCKJTIOYCHHEM TIOJYYEHUsl YCIyr M IOJydCHHA
JIOKYMEHTOB H HHpOpPMAIHHK, TPENOCTABISICMBIX B pe3yabTaTe IMpelOCTaBICHHUA TakuX YCIYT,
BKJTFOUCHHBIX ‘

B IIepedeHb YCIyr, KOTOPBIC SBIIAIOTCS HEeOGXOMUMBIME M 00s3aTeIBHBIME IS TIPENOCTABICHI
MyHHUIUNAIBHBIX  YCIYT, yTBEpKICHHBIA  yKa3piBaeTcs — BUL, PEKBH3UTBl M 3arojioBOK
COOTBETCTBYIOIIETO PENICHHUs [PEICTABUTEIRHOTO Oprata MECTHOI'O CaMOYTIPaBJICHHUS,

4) l'IpCIlCTaBJICHI/ISI JOKYMEHTOB H I/IH(l)OpMaI.II/II/I, OTCYTCTBHUE H (I/IJ'II/I) HEAOCTOBEPHOCTD KOTOPBIX HE
yKa3bIBAJIHUCh npu HCpBOHa‘-IaJ'II)HOM OTKase

B mpHeMe JOKYMEHTOB, HEOOXOIMMBIX UL IPEIOCTABIICHHUS MyHHIUNATEHON YCITYTH, nmbo B
IpeI0CTaBIICHUN MyHUIATATBHOR YCIyTH, 32 HCKITFOUCHUEM CIIE/yIOMIX CIIy4acB:

- mp3MeHeHHMe TpeOGOBaHWMI HOPMATHBHBIX TPABOBBIX aKTOB, Kacarouxcs IPeIOCTaBICHUs
MYHHUIMIAIBHON YCIyrd, —Mocie NepBOHAYAIBHON TMOJA4YH  3asBICHAA O IpeNOCTaBICHUH
MyHHI[UIATLHON yCITYTH;

- HaIMYHe OIMHOOK B 3asABJICHUHM O IPEJIOCTABICHUA MYHHIIMTIQIBHOM YCIyrH M JOKYMCHTaX,
[IOJIAHHBIX 3asBUTEIEM IIOCTIE [IEPBOHAYAILHOTO OTKa3a B npreMe JIOKyMEHTOB, HEOOXOMMMBIX JULA
[IPeIOCTABIICHHS MyHUITIATHHOH yCIIyTH, 60 B NPENOCTABICHAH MYHUIMIATBHOH yCIyTH ¥ HE
BKJIFOYEHHBIX

B [IPEJICTABIICHHbIH PaHEe KOMILIEKT JOKyMCHTOB;

- HCTEeUeHHe CPOKa JEHCTBHS JIOKYMEHTOB WM M3MEHEHHC pHGOpMAIMH TI0CTIe IIePBOHAYAIBHOTO
0TKa3a B IIPHEME JIOKYMEHTOB, HEOOXOIMMBIX I [pEeNOCTABIICHHS MyHULMIIATBHOH yCIIyTH, 6o B
[pEeNOCTABIEHAH MyHHUIUIIATBHON yCIyTH; ‘

-  BBIIBJEHHE JOKYMEHTAJIBHO IOATBEPKACHHOTO dakTta (IPU3HAKOB) OoImuOOYHOro WU
IPOTHBOINPABHOTO JIECHCTBU (Ge3neifcTBys) JOJDKHOCTHOTO JIMIA Oprama, IPEIOCTABJISIOIIETO
MYHHUIAIATBHYIO YCIyTy, MyHAIUNATBLHOTO ciTy’ainero, paboTHUAKA M®I], paboTHHKA OpraHu3aIny,
IpeIyCMOTPEHHON JACTHIO 1.1 crareu 16 ®enepansuoro 3akona Ne 210-®3, npu nepBOHAYATIBHOM
0TKa3e B IPHEME JOKYMEHTOB, HEOOXOMMBIX I [IPeI0CTABIICHHS MyHHIMIIATGHON YCIIyTH, 0o B



[IPeIOCTABJIEHHH MyHHIUTIATGHOM YCIyTH, O YeM B MACEMCHHOM BHAC 32 HOJIKCHI0 PYKOBOIUTEIS
opraHa, MpeI0CTaBIISIOMET0 MyHHIHUIATBHYIO yCIyTy, PYKOBOIATEIL M®I] npu nepBoHaYaTHLHOM
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl TIPSOCTABIICHI MYHHIUIAIGHOM yCIyTH, 1100
PYKOBOJMTEIS OpraHu3allky, TIpelyCMOTPEeHHOM JacThio 1.1 cTaThy 16 denepansroro 3akona Ne 210-
@3, yBeOMIISIETCS 3aBUTENTb, 3 TAKXKe IPHHOCATCS U3BUHEHHUS 32 JIOCTABIICHHEIC Hey100CTBa;

5) mpemocTaBiIeHHs Ha OyMaXHOM HOCHTENE IOKYMEHTOB H uH(OpMAaILuK, JIEKTPOHHBIE o0pa3sl
KOTOPBIX paHee OBUIM 3aBEPEHBI B COOTBETCTBHH C IyHKTOM 7.2 wactu 1 crareu 16 @enepaibHOrO
saxona Ne 210-®3, 3a HCKITIOUEHHEM CIIydaeB, €CIIM HAHECEHHE OTMCTOK Ha TaKHC JOKYMEHTBI JIH00
UX W3BATHE SABISETCS HEOOXOAMMBIM  YCIOBHEM  MPENOCTABIICHHA rocyIapCTBEHHON — WIIH
MYHUIIUTIATIBHOMN YCIyTH, ¥ UHBIX CITy9JaeB, yCTaHOBICHHbIX denepaabHBIMU 3aKOHAMH.

2.7. VicueprsIBAIONIMIA IlepedeHb OCHOBaHMH I OTKa3a B IPUEME JIOKYMEHTOB.
1) moaHo 3asiBJIE€HUE, HE COOTBETCTBYIOLICE yCTaHOBJICHHOHU (opme;

2) TeKCT 3asiBIC€HHUS O MIPeJOCTABICHUN MYHUIIAIIATBHOMN yCITyTH

HE TI0/IaeTCsl IPOUTEHHUIO;

2) JOKyMEHTBHI IPEJCTABIICHBI HEPABOMOYHBIM JIMIIOM;

3) K 3asBJICHAIO HE NPHIOXCHBI TOKYMCHTBI, HeoOXOMMBIE LISl TIPEIOCTABJICHAS MyHUIUIIATBHOM
yCIIyTH, yKa3aHHbIE B ITYHKTE 2.6.1 Pernamenra.

3asBHTENIO HAIIPABJISETCs YBEIOMIICHHE 00 OTKa3€ B MPUEME K pACCMOTPCHHIO 3asBJICHUS B ClIydae,
eciii TIpu OOpAIEHHM 33 MPEeIOCTaBICHHEM MYHHIHIQTEHON yCIyTH B 3JEKTPOHHOH dopme B
pe3yJsibTaTe MPOBEPKU KBaTAGHUIIMPOBAHHON IOANKCH BBIABICHO HECOOJIIOIEHHE yCTaHOBJICHHBIX
cratbeit 11 denepaibHOroO 3aKOHa OT 06.04.2011 Ne 63-®3 «O6 37IeKTpOHHON HOIIHMCAY (Hajee —
denepanbHbiit 3ak0H Ne 63-@3) ycoBuii MPU3HAHUS €€ NENCTBUTEIBHOCTH.

2.8. VicueprbIBaloluii epedeHb OCHOBAHUH JIJIsl IPHOCTAHOBJICHIS MK OTKa3a B IPeJIOCTaBJICHUU
MYHHULHUIAIBEHON yCIyrH

2.8.1. OcHoBaHMS s IPUOCTAHOBIICHUS NPEIOCTABICHHUA MYHHIUTIATBHOM YCIIYTH OTCYTCTBYIOT.

2.8.2. VicuepupiBalomuii mepedeHb OCHOBAHHME Ui OTKasa B IPEeJIOCTABJIEHAN MyHHUIUIIAIBHOMN
YCIIyTH.

OCHOBAaHHEM JUIS OTKa3a B IPEJOCTABIECHHH MYyHHIMIIAILHON YCIyrH sBISETCA HEJI0OCTOBEPHOCTH
CBEJICHUH, COIEPIKANIMXCS B 3asIBICHUM MM B IPUIOKEHHBIX K HEMY JIOKyMEHTAX.

2.9. MyHuipnaabHas yciyra IpeoCTaBseTCs OecIIaTHoO.

2.10. MaKCUMAJIbHBIH CPOK OKHJAHWS B OYEpe[H IpH Moja4e NOKYMEHTOB H IpH IOJIy4YCHUH
pesyibTara IpeJ0CTaBICHHS MyHHUIUIAIBHOH yCIyrH B Clydace obpameHust  3asBUTEISA
HEIOCPEICTBEHHO B YIOJTHOMOYCHHbIH OpraH Wi M®I] cocraBnsieT 15 MUHYT.

2.11. CpoK perucTpaliy 3asBIeHus U IPHIIaraéMbIX K HEMY JIOKyMCHTOB COCTaBJISIET:
- HA TMYHOM TIPHEME IpaXIaH — He Oornee 15* munyT;

- IOpU TOCTYIUICHHM 3asBJICHHs H JOKYMEHTOB IIO IMO4TC, nocpeactsoM ExmHoro mopraia
rOCY/JapCTBEHHBIX M MYHHIMNATBHBIX yCIyr HIM HEpE3 M®I] — B TeueHue 1 pabouero mHd,
CIIE/IyFOLIErO 3a JTHEM TIOCTYIUICHHS 3asBJICHAS B yIIOJTHOMOYEHHBIH OpraH.

2.12. TpeGoBanusi K IIOMEIIEHASAM, B KOTOPBIX IHPEIOCTABIIACTCS MyHHIUIIATEHAS yCiyra, K 3aily
OJKHJAHMS, MeCTaM JUlsl 3allOJHEHHs 3alpoCOB O MPCAOCTABICHHH MyHHIUIIATEHOR yCIIyTH,
uH(POPMAIMOHHBIM CTEH/IaM



¢ o6pa3slaMy MX 3amOJHEHHS M IEepedHeM JOKyMEHTOB M (WiM) MHGbopMaruy, HEOOXOAUMBIX IS
IIPEeIOCTABJIEHUs KKIOH MyHHUIMNAIBHONW YCIYTH, Pa3MENICHHUIO H 0(hOPMIICHHIO BH3YaJIbHOM,
TEKCTOBOH ¥ MYJIbTHMEIMHHON HHGOPMALIHH O TIOPSIKE MPEAOCTABIICHHS TAKOH YCIIyTH, B TOM YHCIIC
K 00ECTIEYeHHIO HOCTYIHOCTH JIIsl MHBAIH/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU

¢ 3aKoHOIaTeILcTBOM Poccuiickoi desepaiiiyl O COIUAIbHON 3aIUTEe HHBAIUIOB.
2.12.1. TpeGoBanusi K IOMEMIEHUAM, B KOTOPBIX NPEIOCTABIIACTCS MyHUIIUIIATBHAS yCIIyTd.

[loMeleHHs, B KOTOPHIX TPENOCTABISETCS  MyHHIMIATbHAS — yCilyra, —OOECHEeUHBAIOTCS
HEOGXOMMMBIME JUTSL TIPEIOCTABICHHS MYHUIMIAIBHOM YCIyrH 060pyroBaHieM (KOMIBIOTEpAMH,
Cpe/iCTBAMH CBSI3H, OPITEXHHKOMW), KAHUEISPCKHMH MPHHAIJICKHOCTIMH, UH(GOPMAIMOHHBIMU H
CIIPABOYHBIME MaTepHanaMy, HarsHOH HHOPMALUEH, CTYIIBAMHA 1 CTOJIAMHU).

[ToMemeHuss HAUMEHOBAHHME MCIIOJHUTEIBHO-PACIIOPSAUTEIBHOTO  OpraHa  MyHHUIMIIATILHOTO
06pa3oBaHusl JOJDKHBI COOTBETCTBOBaTh CAHMTAPHBIM IPABUIAM CII 2.2.3670-20 «CanurapHo-
SIUIEMHOJIOTHYECKHE TPeOGOBaHMsS K YCIOBHAM TPY/a», yTBEPXKICHHBIM TIOCTAHOBJICHHCM I'maBHOTO
rOCY/JapCTBEHHOrO CaHHTApHOTO Bpadya Poccuiickoi ®enepanuu ot 02.12.2020 Ne 40, u ObITH
060pyI0BaHBI CPEICTBAMHU MOXKAPOTYIICHHS.

Bxoj u BBIXOJ U3 ITOMEINECHUI 060py11yIOTC5I COOTBETCTBYIOIIUMHU YKa3aTCJISIMH.

BxoJ B YIOJHOMOYEHHBIH oOpran obopymyercs MHQOPMAIMOHHON TaGMUUKOH  (BBIBECKO¥),
cozepKaniell HHGOPMAIMIO O HAUMEHOBAHHUH, MECTE HAXOXK/ICHHS U PEXKAME paboTHI.

Ka6uHeTs 060pyaytoTcs HHOOPMAIMOHHON TabImuKoi (BBIBECKOIA), comeprKaniesi nHPpOopMAaLuo o
HAVMEHOBAHUH YIOJHOMOYEHHOTO OpraHa (CTPyKTYPHOTO TI0/Ipa3/ielieHust), OCYIIECTBISIOMETO
TIpe/IOCTaBICHAE MYHUIIMIIAIBHOM YCITYTH.

2.12.2. TpeGoBaHHs K MECTaM OXKHJAHHSL.

Mecta OXHUOaHUS JOJDKHBI COOTBETCTBOBATH KOM(I)OpTHI)IM yCJIOBHSIM I 3asgBUTENIEH U
ONTUMAJIBHBIM YCJIOBUSM pa6OTI>I CIIEIIHAIUCTOB YIIOJTHOMOYEHHOI'O opraHa.

MecTa 0XHIaHHUS JOJKHBI 6BITH 060PYI0BAaHBI CTYIbSIMH, KPECEIbHBIMH CEKIUAMH, CKAMbAMH.
2.12.3. TpeGoBanus K MecTaM pUeMa 3asBUTEIICH.
[IpueMm 3agBHUTENCH OCYIIECTBIISETCS B CHEIHATBHO BHIICICHHBIX JUIS STHX 1eJiei TOMEICHHUSX.

Kaxoe pabodee MeCTO CIEIHATHUCTOB YIOJHOMOYEHHOIO OpraHa JOJDKHO OBITH 000PYIAOBAHO
TIepCOHATBLHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIIA K HE0OXOIUMBIM HH(POPMAITHOHHEIM Oa3am
JaHHBIX, IEYATAOIIMM U KOIUPYIOIIMM yCTPOHCTBAM.

[Ipy opraHu3alyyi PabOUMX MECT JIOJDKHA OBITH MPETYCMOTPEHA BOSMOKHOCTD cBOOOJIHOTO BXOJ1a U
BBIXOJ(A CHIEIHATICTOB YIIOJIHOMOUYEHHOTO OpraHa u3 IMOMEIEHHUs IPH HEOOXOTMMOCTH.

Mecra caqy ¥ MOJIyYeHHs] TOKyMEHTOB 3asBUTEIISIMHU, MECTa JJI MHPOPMHUPOBAHUS 3asBUTENCH U
3aIIOJTHEHUS HEOOXOAMMBIX JIOKYMEHTOB OOOpYIYyIOTCS CTYJIBAMH (kpecmamMu) M CTOJIAMH U
06eCIeunBalOTCS TACUEH OymMaroi ¥ MMCbMEHHBIMU IIPUHA/UICKHOCTSIMU.

2.12.4. TpeGoBanusi K MFHQOPMALUOHHBIM CTCHIIAM.

B mOMeINeHHsSX YIOJHOMOYEHHOTO OpraHa, NpeIHa3sHa4YCHHBIX JUIL paboThl C 3asABUTEISIMH,
pasMemaoTcss HMHPOPMAIMOHHBIE —CTEHIDL, obecrieunBaomye IoiaydeHne HHOOpPMANUMH O
TIPEOCTABICHAY MyHHIIUIIATBHON yCITyTH.

Ha nH(pOPMALMOHHBIX CTEHAAX, OGHIMATBHOM CaiTe yIOTHOMOYEHHOro Opraxa pasMEemaroTcd
crexyrompe HHGOPMaIMOHHBIE MaTEPHUAJIBL:



J3BICUCHHS W3 3aKOHOMATENbHBIX M HOPMATHBHBIX IPABOBBIX aKTOB, coJiepXKalX HOPMBI,
peryMpyIOLIHe JEATENBHOCTD IO HCIIOTHCHHIO MyHUIUIIATBHOM yCIyTH;

TekcT PerjiaMeHTa,

uHpOpMAIHs O OPsAKE UCTIOTHCHHSA MYHHIUIIAIBHON YCIIYTH;

nepeveHb JJOKyMEHTOB, HEeOOXO0IMMBIX IS IIPEIOCTABICHHS MYHHUIUITIAIBHON YCIYTH;
dopMbl 1 06pasbl JOKYMEHTOB JULA 3aI0JIHCHUS.

CBEIEHHUS O MECTe HaXOXKACHHU U rpadpuke paGoThl HAUMEHOBAHUE aIMUHUCTPALIIH MYHHIIATIAJIBHOTO
o0Opa3zoBaHus U MOIT;

CIIpaBOYHbIE TENEHOHBI;
ajipeca dJIEKTPOHHOH IIOYTHI U aJipeca WuTepHeT-CalTOB;

I/IH(i)OpMaI_II/ISI 0 MecTe JIMYHOIro IpHemMa, a TaKXe 00 YCTaHOBJICHHBIX JUISL TAYHOTO IIpueMa JHSAX u
gacax.

[Ipu wm3MeHeHHH HHQOPMAIMH IO HCIOTHCHHUIO MYHHIUNATBHON YCIyrd OCYIIECTBISCTCS €€
TIepHO/IUYEeCKOe OOHOBIICHHE.

BusyanpHas, TEKCTOBas H MyJbTHMeIMiHAs ~HMHpOpMAIUs O  TOPA/IKE IpeIOCTaBIICHHS
MYHMIIUIIIGHON yCIYTH pa3Memaerces Ha HHQOPMAIIMOHHOM CTEHJIE WK nHPOPMAIOHHOM
TepMuHaie (YCTAHABIMBACTCHA B yIOGHOM Ul TP@KIaH MecTe), a TaKKe Ha EquHOM TOpTaje
rOCY/IapCTBEHHBIX U MyHUIMNATBHBIX yCIyT (www.gosuslugi.ru), a TaKKke Ha OQUIHATLHOM caiite
anvunEcTpanuu OpIIOBCKOTO CEIBCKOTO TOCEICHHS T'OpO/IMIIIEHCKOTO MYHHIHIIAJIBHOTO paioHa
Bosrorpaackoit 061acTy https://opnoBka-34.pd/.

OdopMmiIeHrEe BU3YyaTbHON, TEKCTOBOH MyJI6THMEMIHOM HH(OPMAILIMH O TOPS/IKE MPEIOCTABICHIA
MYHHIMIATBHON YCIYTH JOIDKHO COOTBETCTBOBATH ONTUMAIBPHOMY 3PUTEIBHOMY U CIyXOBOMY
BOCIIPUSATHIO 3TOH HHPOPMAIMH IPKAAHAMH.

2.12.5. TpeGoBanus K OOECIEUCHHIO NOCTYIHOCTH IIPeIOCTaBICHHUA MYHUIUIIAIBHOW YCITYTH JUIs
HHBAJIHUJIOB.

B nesx oGecredenus yCIOBHi JOCTYITHOCTH LSl HHBATAIIOB MyHUIUIIATEHOH YCIYTH JOJDKHO OBITH
obecrieueHo:

- 0Ka3aHue crenuaIucTaMy IoMOIIr HMHBAJIUIAM B IIOCAIKE B TPaHCIIOPTHOEC CpeACTBO U BBICAJIKEC U3
HETro nepe BXoA0M B OMEIIEHUS, B KOTOPBIX IPeaOCTaBIISICTCA MYyHUIMIAIBHAA yciiyra, B TOM qucje
C UCIIOJIb30BAHUEM erCJ'Ia-KOJIS{CKI/I;

= GGCHpCHﬁTCTBeHHHﬁ BXOJI HHBAJIUJIOB B IIOMEILICHHUC Y BBIXO/] U3 HETO,

- BO3MOXHOCTH CaMOCTOSITEIILHOI'O NePCABHIKCHUA HMHBAIMI0B II0 TECPPUTOPHUH OopraHu3aluu,
MOMEINICHUS, B KOTOPBIX OKa3bIBACTCSI MYyHUIIMTIATIbHAA yciayra,

- CONPOBOXKJICHHE WHBAIMIOB, HMMEIOIIHX CTOWK¥Me paccTpoiicTBa (QYHKIMM 3pEHUS M
CAMOCTOSITEIPHOTO TIEPSNBIDKEHUs, M OKa3aHWe MM TOMOUIM Ha TEppUTOPHH OpraHu3aluH,
[IOMEIIEHHs], B KOTOPHIX OKa3bIBACTCS MyHUIMIIATbHAS YCIIyTa,

- HaJJIeXxalee pa3sMEIIeHHe 060py11013a}m;1 U HOCHTeNeh I/IH(l)OpMaLIHI/I, HEOOXOMUMBIX  JJIsI
o0ecreueHUs 6CCHpeHHTCTBeHHOF0 JI0CTyIa HMHBAJIUI0B B IOMEHIEHUS U K yciayraMm, C y4eTOM
OI‘paHI/I‘ICHI/Iﬁ UX XKHU3HEACATCILHOCTH,



- QyOnMpoBaHWe HEOOXOAMMOM Ul MHBAIUIOB 3BYKOBOH M 3PUTENBbHOM MH(pOpMALUH, a TaKKe
HaJAIMCced, 3HAKOB W HHOM TEKCTOBOM W rpaduyeckoil MHGOpMAIUHM 3HAKAMH, BBIIOJHEHHBIMU
penbedHO-ToYeuHbIM IpupTOM bpaiins;

- JIOIYCK CYpIOTIEPEBOTIMKA ¥ TH(IIOCYPIONIEPEBOINKA;

- JIOIYCK COOaKH-IIPOBOJHHMKA IPH HAIMYUU JIOKYMEHTA, IOATBEPXKIAIOIIETO €€ CHEelHaIbHOe
oOydeHre ¥ BBIIAHHOTO 1O (GopmMe ¥ B MOPSIKE, KOTOPBIE ONMPENEIAIOTC (enepalbHbIM OPraHoM
WCIIOJHUTENILHOW  BIACTH, OCYIIECTBISIIOIIAM  (YHKIMH 10 BBIpAOOTKE MW  pealM3aluu
rOCy/JapCTBEHHOM IOJIMTUKA W HOPMAaTHBHO-IIPAaBOBOMY DETYJIHPOBAaHMIO B Cepe CONHaTbHON
3aIUThl HACEJICHUS;

- TMPEeaoCTaBJICHUE IIPU HEOOXOIUMOCTH yCIyru 1o MECTY DJKHUTECIbCTBA HHBAJIMIA HIA B
JUCTAHITUOHHOM PEXKUME;

- OKazaHWe CIeNHATUCTAMH MHOM HEeOOXOJMMOM MOMOINHM HHBAJIHIAM B IIPEOJOJIEHHH 0aphepos,
IPENATCTBYIOIIUX TMOTYYSHHUIO UMY YCIIyT HapaBHE C IPYTUMH JIMI[AMH.

2.13. TlokazaTenssMi JIOCTYITHOCTH U Ka4eCTBA MyHUIUINIAIBHOM YCIYIH SBJISIOTCS MPEIOCTaBICHUE
MYHHUIUIAIGHOW YCIyTH WM OCYIIECTBICHHE OTJEIbHBIX aJIMUHHCTPATHBHBIX IPOIEAYp B
JIeKTPOHHOM (OpMeE, TOJTyUeHHE 3asBUTEIEM HHPOPMAIIMH O XO/I€ MPEIOCTABIECHUS MYHULUIIATBHOM
YCIYTH C HCIOJIb30BAHMEM CDPEACTB Tele(OHHON CBSA3M, OJIEKTPOHHOTO HMH(POPMUPOBAHHUS,
COOTIOICHHE CPOKOB MPEIOCTABIIEHAS MyHHUIMIIAIBHON YCIYTH, OTCYTCTBHE JKajlo0 ¥ MPETEH3UA €O
CTOPOHBI 3asBHUTENS, @ TAKXKE CyJeOHBIX aKTOB O IPU3HAHWM HE3aKOHHBIMU PELICHUH, NCHCTBUH
(6e3/1eHCTBUSA) YIIOJIHOMOYEHHOT'O OpTraHa M JOLKHOCTHBIX JIMI( YIIOJTHOMOYCHHOT'O OpraHa.

2.14. Viable TpeGOBaHMUs, B TOM YHCIIE YIUTHIBAIOIHE OCOOEHHOCTH PEIOCTABIICHUS My HHIIUIIATBHBIX
yCIIyT B 3JIeKTpoHHOH hopme u MDLI.

OcobeHHocTH OCYHIECTBJICHHSI OTHACIBHBIX aIMUHHUCTPATUBHBIX IIPONCAYD, HeﬁCTBHﬁ, BBIIIOJIHCHHUEC
KOTOPBIX o0ecIieYnBaeTCs 3asIBUTEIIIO

IpH NIPEJOCTABJIEHAN MYHULUIIAIBHOM YCIIyTH B 2JIEKTPOHHOM popme,
U [IPE0CTABIIECHNS MyHUIUIIATBHON ycayru yepe3 MOI] ycTaHOBICHBI
B paszznene 3 Persiamenra.

3. Cocras, 10CJI€I0BATEJILHOCTH M CPOKH BbINOJHEHHS aIMHHHCTPATHBHBIX Npouexyp,
Tpe6oBaHMs K MOPSAKY X BHINOJTHEHHS, B TOM 9HC/Ie 0CO0EHHOCTH BbINOIHEHUS
a/IMMHHCTPATHBHBIX POLEAYP B 31eKTPOHHOI (opme, a Takke 0COOEHHOCTH
BBINOJIHEHHMS AIMHHHCTPATHBHBIX nmpouexyp B M®PI{

3. IlpemocTaBiicHHe MYHMIMIATHGHOM YCIYyrM BKIIOYAET B ceOs CIEAYyIOIME AJIMUHUCTPATUBHBIC
PO AYPHI:

- IPUEM W perucrpanus (0TKa3 B IpHeMe) 3asBICHUS, B TOM YHCIIE, IOCTYIMBIIETO B 3JIEKTPOHHOM
dopMe, ¥ npHUIIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX JUISl TIPEJOCTABICHUS MyHHIMIIAIBHON
yCIIyTH;

- hopMHUpOBaHKE U HAIIPABIEHHE MEXBEIOMCTBEHHBIX 3alIPOCOB
0 IPEeIOCTaBICHUH JOKYMEHTOB (MHGOpMAITUHN);

- pacCMOTpEHHE 3asBICHHMsS W [PHIAraeMbIX JIOKYMEHTOB, IIPHHATHE pEIICHHsS [0 HTOraM
paccCMOTPEHUS.



- nyGnupoBaHME HEOOXOIMMO#M JUIs WHBAIMIOB 3BYKOBOH M 3puTENbHON HWHGOPMAIMHU, a TaKKe
HaJHCeH, 3HAKOB ¥ MHOH TEKCTOBOM W rpadudeckodl MHpOpMAMH 3HAKAMH, BBIIOIHCHHBIMH
peibedHO-TOUYeIHBIM mpUdTOM bpaits;

- IOMYCK CypAOIEPEBOTIMKA U TU(IIOCYPAOTIEPEBOMIHMKA;

- JIONycK COOAKH-TIPOBOAHMKA IIPH HATMYAM AOKYMEHTA, MOATBEPHKAIOLIEIO €¢ CIEeHHATbHOC
00ydeHHe U BBIIAHHOTO 1O (OpME W B MOPSAIKE, KOTOPbIE ONPECIAIOTCA (enepantbHBIM OPraHOM
MCIIONHATENBHOH  BJACTH, OCYIIECTBISIONMM (YHKIMH TIO BBIPaOOTKE M pealu3aliy
rOCyJapCTBEHHOM IIONMTHKM M HOPMATHBHO-IPAaBOBOMY DETyJIHPOBAHHIO B chepe COIHATBHOM
3aIUTH] HACEIICHHUS,

- IIPCAOCTABJICHHUC IIPH HEOOXOIUMOCTH yClIlyrd 1m0 MECTy XXKUTEJIhCTBA HWHBAJIKMJA HIA B
JUCTAaHIIMOHHOM PEXUME;

- OKa3aHHe CLEIMATHCTAME MHON HeOOXOIMMOM MOMOIIM MHBAIKIAM B MPEONOJNCHHH Oapbepos,
IIPEMSTCTBYIOMX TIOJyYEHHIO MMH yCIIyT HapaBHE C IPyTMMH JIHIIAMHU.

2.13. TToka3aTeasMyi JOCTYIIHOCTH M KauecTBa MyHMIIMIIAIBHON YCIYTH SABJIAIOTCS NPeJOCTABICHAC
MYHHUIMIOATHHON YCIYTHM WIM OCYIIECTBICHHE OTACIbHBIX aIMUHMCTPATHBHBIX TNPOLCAYp B
3IeKTPOHHO# GopMe, Oy UeHHE 3asBATENEM HHPOPMALIMH O XO/I€ [IPE/I0CTABICHH MYHHIIUIIATBHOM
YCIYTH C WCIOIB30BAHHEM CPEJICTB TeNeOHHOM CBS3H, OIEKTPOHHOTO uH(GOPMUPOBAHMS,
COGJIIOICHIE CPOKOB IPEIOCTABICHUS MyHUIUIIAIBHON YCIIYTH, OTCYTCTBHE XaJi00 ¥ MPETEH3UH CO
CTOPOHBI 3asBHTENs, @ TAKXe CyHeOHBIX aKTOB O MPU3HAHHU HE3aKOHHBIMH pelieHui, neHcTBUi
(6e31eiCTBHS) YIOIHOMOYEHHOTO OpraHa i JODKHOCTHBIX JIAILL yIIOTHOMOYEHHOTO OpraHa.

2.14. Vinble TpeGOBaHUS, B TOM YHCIIE YYHTHIBAIOIIME OCOOCHHOCTH IIPEAOCTABICHHA My HUIIMIIATIBHEIX
yCITyT B 3J1eKTpoHHO# dopme u MOILL

OcobeHHOCTH OCYHIECTBJICHUS OTACIBbHBIX AIMUHUCTPATUBHBIX IIPOLENYP, JIEWCTBHU, BBIIIOJIHEHUE
KOTOPBIX obecrieuynBaeTCs 3asABUTEIIIO

TIpH [IPEIOCTABJIEHUH MYHUIMIATBHOM YCITYTH B JJIEKTPOHHOH bopme,
¥ Ipe0CTABIICHHS MyHUIMNANbHO# ycnyrn depe3 ML ycTanoBneHs!
B paznene 3 PernamenTa.

3. CocraB, NOCJIEA0BATEILHOCTh H CPOKH BHINOTHEHHS aJMHUHUCTPATHBHBIX HPONELYP,
TpeGoBaHMs K MOPSIKY MX BbINOJHEHHS, B TOM YHC/Ie 0CO0EHHOCTH BbINIOTHEHHUSI
aJMHHHCTPATHBHbIX POLEAYP B 3JEKTPOHHOI popme, a TaKKe 0COOEHHOCTH
BBINO/JHEHHsI AMAHACTPATHBHBIX npouexyp B M®I]

3. IpenocraBiieHHe MYyHHIMIIAIBHON YCIYrd BKIIHOYAcT B cebsi creayromue aJIMUHUCTPATUBHBIC
MPOLEAYPHI:

- mpueM ¥ perucrpanus (0TKa3 B MpHeMe) 3asBJICHUS, B TOM YHCIIC, TIOCTYIHUBIIETO B 9JIEKTPOHHOH
dopMe, ¥ TIpUIAraeMbIX K HEMY JOKYMEHTOB, HCOOXOMMMBIX ISl IIPE/I0CTaBICHH MYHUIUTTATBHOR
YCIIyTH,

- hopMHpOBaHKE ¥ HATIPABJICHHE MEXBEJOMCTBEHHbIX 3aI[POCOB
0 TIPeJIOCTABIIEHHH JOKYMEHTOB (MH(pOpMaLun);

- PpacCMOTPECHHUC 3asBJICHHAST W IIpUjlara€MbiX JOOKYMCHTOB, NIPUHATUE PEIICHUSA TI0 UTOraM
pacCMOTpPCHUSI.



3.1. INpuem u peructpauys (0TKa3 B IPUEME) 3asiBICHUS, B TOM YHCIIC, TOCTYIHBILETO B DJIEKTPOHHOM
dhopMe, ¥ TIPUIAraeMbIX K HEMY JTOKYMEHTOB, HEOOXOMUMBIX LIS MPEOCTABICHUS MYHHULUTIATBHON
YCITyTH.

3.1.1. OCHOBaHHEM JIJIsl HAUasa BHITOJIHEHHS aIMAHICTPATHBHOM IIPOLIETYPBI ABJIACTCS MOCTYIICHHC
B YIONHOMOYECHHBIA OPraH 3asBICHHS M NPATAracMbIX K HeMy JIOKYMEHTOB MOCPEACTBOM JIHIHOTO
oGpalIeHHs 3aBUTEIISL, IOYTOBOTO OTMPABJIEHNS, B IEKTPOHHOH dopme win gepes MPLI.

3.1.2. IlpueM 3asBieHHs] U IPHIAraeMbIX K HEMY JOKYMEHTOB OCYINECTBIISIOT MO/DKHOCTHBIC JIALA
yroHOMOYeHHOro oprana uwim MOIL

3.1.3. Ilpu nuuHOM OOpAlICHHH 3asBUTENs JOJDKHOCTHOE JIHMIO YHOJHOMOYCHHOIO oprasa,
OTBETCTBEHHOE 32 MPEIOCTaBICHHE MYHUIUIIAIBHOM YCIIYTH, CIICIHATACT M®II, ocymecTBISIONIMMA
[IpHeM JOKyMEHTOB, IPOBEPSAET KOMIUICKTHOCTD TIPE/ICTABICHHOTO B COOTBETCTBHH C nyHKTOM 2.6.1
PeriaMeHTa nakera JOKYMEHTOB, TIpH HEOOX0IMMOCTH JieJIaeT KOIHIO C MPE/ICTABICHHBIX 3aIBHTE/ICM
MTO/JTAHHUKOB JIOKYMEHTOB U 3aBEpsIeT UX.

[lonydeHue 3asBICHHS M TPUIAraeMbIX K HEMY JOKYyMCHTOB IOATBEPHAACTCA YIIOJIHOMOYEHHBIM
OpraHOM ITyTeM BbIIa4H (HaIpaBJICHHs) 3asBUTEIIO PACTICKH B IOy YCHUH JOKYMEHTOB C yKa3aHUEM
WX NepedHsl W JAaThl X TONyYEeHHs YIOTHOMOYEHHBIM OPraHOM, a Takke C yKa3zaHUEM IEpeYHs
CBEJICHUH W JTOKYMEHTOB, KOTOpBIE OYAyT IMOJYYEHBI 0 MEXBEIOMCTBCHHBIM 3aIIpOCaM. B cioyuae
npeIoCcTaBIeHHs JOKyMEHTOB 9€pe3 M®I] pacnucka Begaercs ykasanubiv MOLL

[Ipy MOCTYILUICHUHN 3asBJICHUS ¥ [IPATIATAEMbIX K HEMY JOKYMEHTOB B M®OI], mocieIHuH HE MO3THEE
JIHS, CIIEAYIOMIETO 3a JHEM X IOCTYILIEHHs, 00ECIeUNBAET Nepeady 3aABICHIA 1 MPHJIaraéMbIX K
HeMY JIOKYMEHTOB B YTIOJIHOMOYCHHBIA OpraH.

3.1.4. HpPI MOCTYIICHUU 3asBJICHHS IIO Io4YTe JOJDKHOCTHOE JIMIO YIOJHOMOYCHHOI'O oprana,
OTBETCTBEHHOE 3a MPEAOCTABJICHHEC MYHPII_II/IHaJ'II:HOI\/’I yCJIyTrd, IpUHUMACT U PETUCTPUPYCT 3a5BJICHUC
C IIpuJIaraCMbIMH K HEMY JIOKYMCHTaMH.

[lonydenue 3asBieHus B Gopme SJEKTPOHHOTO JOKYMEHTA M IPHIAracMbIX K HEMY JIOKyMEHTOB
[IOATBEP)KIAETCS YIIOJIHOMOYEHHBIM OPraHOM IIyTEM HAIPABICHUS 3aABUTCIIO YBEJIOMJICHHUS,
COZIEPIKAIIEro BXO/SLIMI PErHCTPAIMOHHbIH HOMEP 3asBIICHHUS, ATy MOy deHHs YIIOJTHOMOYEHHBIM
OpraHOM YKa3aHHOTO 3asBJIEHUs W IPHIaraeéMblX K HeMy JOKYMEHTOB, 4 TaK)Ke TMepeYeHb
HauMeHOBaHUH (ailIoB, MPEICTABICHHBIX B (OpMe SIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM HX
oObeMa, a TaKKe IIepedHs CBEJCHMHA M JIOKYMEHTOB, KOTOPBIC OyayT TOJy4YEHbI IO
ME)KBEJOMCTBEHHBIM 3arpocam (Jajiee - yBeJIOMIICHHE O MOJIyICHUN 3asBJICHHUSA).

VBeIOMJIEHHE O TIOTYYEHUH] 3asiBJICHUS HATIPABJISIETCS YKa3aHHBIM 3asBUTCIICM B 3asBJICHHH CrocooomM
He 1o3/Hee paboyero Hsl, CICAYIOMEro 3a JHEM MOCTYIICHHS 3asBIICHUS B YIOJIHOMOYEHHBIH OpraH.

3.1.5. IIpyu DOCTYIUICHUHM 3asBICHHS B SJIEKTPOHHOH dopme TOIDKHOCTHOE JIMIIO YIIOTHOMOYEHHOTO
opraia, OTBETCTBEHHOE 3a IPEJ0CTaBICHUE MYHHIIETIATGHON YCIyTH, B TedeHue 1 pabodero JIHs C
MOMEHTA €r0 PErHCTPAIlMH [POBOIKT HPONETYPY IPOBEPKH NEHCTBUTEILHOCTH KBaJTH(UIIEPOBAHHOK
IIOJIIUCH, C MCIIOIB30BAHHEM KOTOPO MOJIKMCAHO 3asiBlIeHHE (AKeT SJIEKTPOHHBIX JIOKYMEHTOB) O
IIPeJOCTaBIEHAH MYHUIUIIAIBHON YCIIyTH, IPeyCMaTpPUBAIOIIYIO IPOBEPKY cOOIOIeHHsI YCIIOBUH,
yKa3zaHHBIX B cTaThe 11 denepansHoro 3aKkoHa Ne 63-@3.

B caydae ecium B pe3yiabrare IIPOBEPKH KBaTHMHUIMPOBAHHOW MOAMUCH OyZeT BBIABICHO
HEeCOOJIIOIEHIE YCTAHOBJIEHHBIX YCIIOBHH IIPU3HAHUS €€ JCHCTBUTEILHOCTH, YIIOJTHOMOYEHHBIH OpraH
B TEUYEHHME TpeX IHEH cO JIHS 3aBEpLICHHUS IPOBEIACHUA TaKol MPOBEPKU NMPUHUMAET pElIeHHe 00
OTKa3e B IpHEME K PACCMOTPEHHIO 3asBJICHUs ¥ HANPABJIACT 3aABHTEIIO yBEIOMIICHHC 00 3TOM B
SIEKTPOHHOM (opMe ¢ yKa3aHHeM IIYHKTOB CTaTbH 11 ®enepansroro 3akoHa Ne 63-03, KOTOpBIE
TIOCITY KW/ OCHOBAHHMEM JIJIsl IPUHSITHS YKa3aHHOTO PCIICHHS. Takoe yBeIOMJICHHE IOIHUCHIBACTCS



KBAIM(UIMPOBAHHOMN TOJIACHIO PYKOBOJUTENS YIOIHOMOYEHHOTO OpPraHa MM YIOJTHOMOYCHHOTO
MM JIOJDKHOCTHOTO JIMIA W HAIpPaB/eTCs TO aapecy JJIEKTPOHHOW MOUTHI 3asBHTEINs JIHOO B €ro
JTMYHBIM KabuHeT Ha EJUMHOM mopTaiie rocyIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIyT.

3.1.6. MakcuMaIbHBIH CPOK BHIIIOJHEHHS aIMAHICTPATUBHOM IPOIIETYPHL:
- [IpH JINIHOM TpHeMe IPaX/IaH - He Gonee 15% MunyT;

- [IP¥ IIOCTYIUTEHUH 110 TI0YTE, TTOCPECTBOM EMHOro mopraja rocy1apCTBEHHbIX M MyHHUITUIIATILHBIX
yeiyr w gepe3 M®I — B Tedenue 1 paGodero mHs, CIESAYIOMIETO 32 AHCM MOCTYILICHUS 3aBIICHIA
0 TPEIOCTABIEHUH BOHOTO 00BEKTA B MOJB30BAHUE B YIIOMHOMOYEHHBIH OPraH.

VBeqoMiIeHHe 00 OTKaze B IpUEME K PACCMOTPEHHUIO 3asBICHHUS, B Cilydae BBLIBICHUSA B XOIC
NPOBEPKH KBATU(GUIIMPOBAHHOM IOJMIUCH 3asBUTEIA HECOOJIIOJIEHUS] YCTAHOBJICHHBIX YCJIOBHA
NpHU3HAHKS €€ JEHCTBUTEIBHOCTH HANPABIIACTCS B TCICHUE 3 nHe# co JHS 3aBEPIICHMS IIPOBEICHUS
TaKOU IIPOBEPKU.

3.1.7. Pe3ynbTaToM HCIOIHEHHUS aIMUHUCTPATHBHOM IPOLIEYPBI ABJISETCS:

- IpUeM W PErucTpalus 3asBICHUS], BblIada (HampaBiieHHE B JJIEKTPOHHOM BHIC WIH B M®IY)
3aSIBUTEIIO PACIIMCKHU B [OJyYEHUHM 3asBJICHUS ¥ IPHIOKEHHBIX K HEMY JOKYMCHTOB (yBemomuieHusi 0
HOJTyYEHUH 3asIBIICHHUN);

- HAIpaBIICHHE YBEJOMIEHHs 00 OTKase B NPUEME K PACCMOTPEHMIO 3asBJICHHA IO OCHOBAHMSM,
yCTaHOBJICHHBIM IyHKTOM 2.7 PerinamMenTa.

3.2. GOpPMHUPOBAHKE U HANPABICHHE MEXBEIOMCTBCHHBIX 3alIPOCOB O NPEAOCTABICHAN TOKYMEHTOB
(urdopmarun).

3.2.1. OcHOBaHMEM /Ul Hadala aIMHAHHUCTPATHBHOW IIPONEAYPHI SBISACTCS HE MPEACTABICHHUE
3agBUTEEM - IOPUIMYECKEM JIMIOM [0 COOCTBEHHON UHUIMATHBE JOKYMEHTA, IPEIyCMOTPEHHOIrO
nyHkToM 2.6.2 PernamenTa.

3.2.2. B ciyuae ecim JOKYMEHT (MH(QOpMAIHS), IPELYCMOTPEHHBIH MTyHKTOM 2.6.2 Pernamenra, He
GBI IIPEJICTABJIEH 3asBATEIEM 1O COOCTBEHHOH HHUIMATHBE, IOJDKHOCTHOS JIMIIO YIIOJIHOMOICHHOTO
oprama, OTBETCTBEHHOE 3a IIPEIOCTABICHME MYHHIMIIATLHOW YCIYTH, TOTOBHT M HAIpPaBISCT B
YCTAHOBIEHHOM ~3aKOHOJATEIBCTBOM TIOPSIKE MEXBEJOMCTBEHHBIC 3alpOChl B OpraHel, B
PaCHOPSKEHMH KOTOPBIX HAXOMATCS yKa3aHHbIH JIOKYMEHT 1 uHpopMaIus.

3.2.3. B ciyuae ecinu 3asBHTEIEM CaMOCTOSITENBHO IPEICTAaBICH HOKYMCHT, HEOOXOIUMBIE IS
IIPEI0CTABICHHS MYHUIIAIATHHON YCIYTH | B PACIIOPSHKCHAH YIIOJTHOMOYCHHOTO Opraia MMECTCs BCA
rH(pOpMAIHS, HeOOXOMMAst U €€ IPEI0CTABIICHHUS], IOJDKHOCTHOE JIALO yIIOTHOMOYEHHOrO Oprata,
OTBETCTBEHHOE 32 IIPEIOCTABICHHE MYHUIIUNIAIBHON YCIIyTH, IEPEXOIUT K UCTIOTHCHUIO CIIeTyIOIeH
aJ]MHHUCTPATUBHOM IpoLeyphl PerinamMentTa.

3.2.4. MakcuMAaIbHBIH CPOK MCIIOJHEHHsI aIMUHUCTPATUBHON [IPOLIEYPHI - 5 paboumux JHEH CO JHS
OKOHYAHUs MpUeMa JOKYMEHTOB U PErUCTPALlH 3asBICHHUS.

3.2.5. Pe3ynbTaroM WCIOJHEHUS aJMHHUCTPATUBHOM IIPOLEAYpPBI SIBIISCTCSA (bopMHpOBaHUE |
HanpapJieHHEe MEXBEJIOMCTBEHHBIX 3alIPOCOB IOKYMEHTOB (uabOp™MaIHN).

3.3. PaccMoTpeHHME 3asBICHHS W TNPUIATacMbIX [OKYMEHTOB, NPUHSATHE PCIICHHS IO HTOram
pacCMOTPEHUSL.

3.3.1. OcHOBaHMEM IS HaYala aMUHUCTPATUBHON IPOLIEAYPHI SBISIETCS MOITYICHUE TODKHOCTHEIM
JIUIIOM YTIOJIHOMOYEHHOTO OpTaHa, OTBETCTBEHHBIM 32 IIPE/I0CTaBIICHHE MYHHUIIAIATBHOH yCIIyIH, BCEX
TOKyMeHTOB (uHGOpMaIMH), HEOOXOAUMBIX IS MPENOCTABICHHU MYHHIIAIAJIBHOM YCIIyTH, B TOM
upCIIe IPE/ICTABIEHHbIX B IIOPSI/IKE MEXBEIOMCTBEHHOTO B3aHMOICHCTBHSL.



3.3.2. JIOJKHOCTHOE JIMIIO YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 MPENOCTaBICHHE
MYHHIMIATHHON YCITyTH, PACCMATPUBACT IPEICTABJIEHHBIE IOKYMEHThI M HH(GOPMAIIMIO HA PEAMET
oTcyTcTBHS (HANMYMs) OCHOBAHWS UL OTKa3a B TIPEJOCTABICHWM MYHHIMIATBHOH yCIyrHd,
npeaycMOTpeHHOTo IyHKTOM 2.8.2 PernamenTa.

3.3.3. Tlo uToramMm pacCMOTPEHHUsI TOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOC 3a
IIPeOCTABICHAE MYyHHIMIAIBHON YCIYrH, TMOArOTaBIMBaeT I0  (opme, comepxameiics B
npunoxeru Ne 2 k PernameHTy, IpoeKT pemeHns 00 MCIOIb30BaHIU JIOHHOTO IPYHTA B HHTEPECaX
3asBUTENsE MO0 MPOEKT pereHus 00 OTKa3e B MPEJOCTABICHUH MYHULMIIAIBHOM YCIIyTH.

B penrenuu 06 UCIIOIB30BaHHIH JJOHHOTO TPYHTA yKa3bIBAIOTCS CBE/ICHUS O MECTE MPOBE/ICHMUS pabor,
obBpeMax (IUTaHUPYEMBIX 00BeMax) H3BJIEKAEMOro JOHHOTO TPYHTA, MECTO CKJIAJMPOBAHHUS JOHHBIX
rpyHTOB (KaJacTpOBBIA HOMEp 3€MEJBHOI0 Y4acTKa), HAUMEHOBAHHE (PHU3MIECKOTO, IOPUIIMIECKOrO
JIAL[A, OCYIIECTBIISIONIIX IPOBEICHHE JHOYTTYOUTEBHBIX B IPYTUX PAOOT, CBA3aHHBIX C M3MEHEHHEM
JiHa ¥ GeperoB BOIHBIX 00BEKTOB, B HHTEPECaX KOTOPBIX Oy/IeT UCIIONB30BaH JOHHbIH IPYHT.

IIpoekT pemreHust 00 OTKa3e B MCHOIb30BAHUM JOHHOTO IPYHTA TOTOBHTCS NOJDKHOCTHBIM JIMIIOM
YIIOJHOMOYEHHOTO OpraHa IpU HAJIMYUK OCHOBAHUS JUI1 OTKa3a B IPEIOCTABICHUN MYHHIIUTIATBHOM
YCIIYTH, [IPeyCMOTPEHHOTO MyHKTOM 2.8.2 PeryiamenTa.

3.3.4. TIpoekT perieHusi 00 HMCIOIb30BAHUK JOHHOIO I'PYHTa WM IPOCKT PEINCHUS 00 oTkaze B
IIPeNOCTABJICHAN MYHHUIMIIATBHON YCIIYTU IIPEACTABIIACTCS TODKHOCTHBIM JIMIOM YIIOIHOMOYEHHOTO
opraHa, OTBETCTBEHHbIM 3a IIPEJOCTABIEHHE MyHHUIHMIATEHON yCIyIH, HA TOJIKCE PYKOBOIUTEMO
YIIOTHOMOYEHHOTO OPTaHa MM YIIOJHOMOYEHHOMY UM JIOJDKHOCTHOMY JIMILY.

PyKOBOJHUTENb YIOJHOMOYEHHOTO OPraHa WM yIIOJIHOMOYCHHOE UM JIOJDKHOCTHOE JIUIIO, PACCMOTPEB
[IOJIy4eHHBIE JOKYMEHTBI, B Cllydae OTCYTCTBHs 3aMEYaHMii IIOJNMCBIBAET COOTBETCTBYIOIICE
pelIeHue.

[Tognucannoe pCHICHUE PETUCTPUPYCTCA MOJDKHOCTHBIM JIMIIOM, YIIOJJHOMOYEHHOr'O Oprana,
OTBETCTBEHHBIM 3a IIPECAOCTAaBJICHUEC MYHHHPIHaJIBHOf/'I YCIIyTH, B YCTaHOBJICHHOM TIIOPsSIAKE.

3.3.5. Pemenue yrmoJIHOMOYEHHOTO OpraHa BBIIAeTCs 3asiBUTEIIIO I10JI PACTIHCKY 00 HaIpaBisAeTCs
€My JIOJDKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3 IIPEIOCTABICHHUE MYHHUIIMIAIBHOH yCIIyTH, yKa3aHHbIM
B 3asBJIEHUH CIIOCOOOM:

- [IOCPECTBOM TIOYTOBOTO OTIPABIEHHUs (110 afpPECy, YKa3aHHOMY B 3asBICHHH);

- B BHJIC DJIEKTPOHHOI'0O JOKYMEHTa, pa3sMEIICHHOIO Ha O(IJI/IIII/Ia.HBHOM calTe, CChUIKa Ha KOTOpLIﬁ
HaIpaBJIsICTCA YIIOJTTHOMOYCHHBIM OpraHoM 3asIBUTEIIIO ITIOCPEACTBOM QHGKTPOHHOﬁ IIOYTHI;

- B BH/JIC DJICKTPOHHOI'O NOKYMEHTA, KOTOpLIf;I HaIpaBJISI€TCs YIIOJTHOMOYEHHBIM OpraHOM 3asABUTCIIIO
IIOCPEICTBOM 3JI€KTpOHH0171 IIOYTHI.

B ciyuae npezcTaBienus 3assienus yepes MOI] pemenue nanpasisiercs B MOL i ero nepenayn
3asSBUTEIIO, €CIIM UM HE YKa3aH HHOM CII0CcOo0 €ro MOIyYCHHs.

3.3.6. MakcUMaJIbHEIM CPOK MCIOJHEHHsS AJMUHHCTPATHBHOM IIPOLERYphl — 5 pabounx IHEH ¢
MOMEHTA TIOJyYeHHsI IOJDKHOCTHBIM JIMIIOM YIIOJHOMOYCHHOIO OpraHa, OTBETCTBCHHBIM 32
[IpeJOCTABNICHAEe MYHMIMNATBHOH YCIYrH, BCEX JOKYMEHTOB (MH(pOpMalui), B TOM HHCIE
TIOJyYeHHBIX B PAaMKaX MEXBEJOMCTBEHHOr0 MH(MOPMAIMOHHOTO B3aMMOZICHCTBHS, HEOOXOMMMBIX
JUISL IPEIOCTABIICHHS] My HUIIMIIAIBHON YCIIyTH.

3.3.7. Pe3ynbTaToM HCIIOJNHEHHUS aJMHUHUCTPATUBHOM IIPOLECTYPhI ABJIACTCS:
- peleHne yIOJTHOMOYEHHOT0 OpraHa 06 HCIoIb30BaHUN IOHHOTO IPYHTa B MHTEPECAX 3asBUTCILS;

- pELICHUE YIIOJIHOMOYCHHOI'O Opratna 00 oTKaze B IpEeaoCTaBJICHUU MyHI/IIII/IIIaJII:HOﬁ yCiyru.



3.4. TIOpSIOK OCYIIECTBIIEHHS aIMUHUCTPATHBHBIX POIIETYP B SNEKTPOHHON (OpME, B TOM YHCIIE C
HCIIONIb30BaHUEM EUMHOrO0 mopraia rocyJapCTBEHHBIX U MyHUIIUNIATIBHBIX YCIIYT.

3.4.1. TIpu mpeOCTaBIEHAN YIIOJTHOMOYEHHBIM OPraHOM MYHHIMIAIBHOH yCIYTH B AJIEKTPOHHOMH
dopme mocpencrtBoM EauHOro moprana rocyfapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT 3aABHTEIIO
obecrednBaeTcs BHITOTHEHHUE CIIEAYIOINX ACHCTBHN (lanee — NeHCTBHsL):

ToJTyueHre HHbOPMAIMH O IOPSIKE U CPOKAX TIPEOCTABICHHS MYHUIMIIAIBHON YCIyTH;
3aIUCh HA IPHEM B YIIOJHOMOYECHHBIN OpraH Juis I0a4y 3ampoca

0 IIPEIOCTaBIEHNH MyHHUIUIAIBHOM YCIIyTH (ajee — 3ampoc);

bopMUpOBaHHUE 3aIIPOCa;

TIPHEM U PETMCTPALHs YIIOMHOMOYEHHBIM OPraHOM 3aIIpoca M HHBIX IOKYMCHTOB, HEOOXOAUMBIX JUIS
NPEeIOCTABIICHAS] MyHHIMIIATIBLHON YCIYTH;

TIOJTyYeHHUe pe3yJibTaTa PEeI0CTaBICH S MyHUIUIIATBHON YCITyTH;
HOJIyYeHHe CBEICHUH) O XOJIE BBINOJHCHHS 3a1poca;
OCYIIECTBJICHHE OIEHKY KaueCTBa MPEJOCTABIEHHs MyHUIUIIATBHON YCIyTH;

nocynebHoe  (BHecyneOHOE) - 00XKalOBaHME PELICHHH | nevictuii  (Oe3jeiicTBUS) OpraHa
(opranu3anyu), J0JDKHOCTHOTO JIMLA OpraHa (opranu3aryy) MO0 MYHUIUIIATEHOTO CITyXKaIlETo;

QHKETHPOBAHUEC 3asABUTCIIA (HpeHLﬂBHeHI/IC 3asBUTEJIIO II€PEYHS BOIPOCOB H HCYCPIIBIBAOIICTO
nepeyHss BapUaHTOB OTBCTOB Ha YKa3aHHBIC BOl'IpOCI:I) B LEJAX ONpEACICHUs BapHaHTa
MYHHHHHaﬂbHOﬁ yCIIyTd, npeayCMOTPECHHOTO aJIMUHUCTPATUBHBIM PETIIaMEHTOM IIpeaoCTaBJICHUA
MYHHHHHaJILHOﬁ yCJIyTHd, COOTBETCTBYIOIIETO IIpu3HaKaM 3asiBUTCIIA,

TIpe/bSIBIICHHE 3aMBUTENIO BAPHAHTA MPETOCTABIICHNAS MyHHIMIATBHOH yCIIyTH, IPeIyCMOTPEHHOTO
aJIMUHHUCTPATHBHEIM PETIAMEHTOM IIPEIOCTABJIEHHS] MyHHUIUIIATBHOH yCIIyTH.

3.4.2. JIna OpeioCTaBICHUS MYHHUIMIAIBHOW YCIYTH C WCIIOJIb30BAHUEM Enunoro mnoprana
rOCYJApCTBEHHBIX ¥ MYHHIMIIAIBHBIX YCIYT 3asBUTEIb 3al0JHSCT dopmy, B KOTOpOH HEOOXOAUMO
yKa3arh CBEJCHMS, HEOOXOIUMBIC IS IMOJNYYCHHs YCIYIH. OO6s3aTeNbHBIE K 3allOJHEHUIO TOJIS
OTMEYAIOTCS 3BE30YKOM.

3.4.3. BasgBieHHE CUMTAECTCSA OTIIPABJICHHBIM II0OCIC MOJIy4YCHHUS 3asBUTCIIEM COOTBETCTBYIOIIIETO
JJICKTPOHHOI'O0 yBEIOMIJICHHS B JIAYHBIA KaOWHET 3asBHUTEISI WU €ro IpeACTaBUTEIII Ha Enuaom
nopTajie rocy1apCTBECHHBIX U MYHUIOUNAIBHBIX yCIYT.

3.4.4. B x0/ie IpeIOCTaBIICHAs] MYHUIIUITAIBHOM yCIIyTH 3asiBUTEIIb IOJTy4aeT yBEJOMIICHHSA O CTAaTyCe
yYCIIyTH B TMYHOM KaGHHETe 3asBUTEIIs HITH €70 IIPeICTaBUTeNs Ha EIMHOM MopTalie rocy 1apCTBeHHBIX
¥ MYHMIIATIAIBHBIX YCIIYT.

3.4.5. 3agBUTENIO B KAadecTBE PEe3yjbTara INPEHOCTaBICHHS yCIYTd OOeCIednBaeTCss BO3MOXKHOCTD
MOTydeHHs.  OJEKTPOHHOTO  JOKYMEHTa, TOANMCAHHOTO €  HCHOIB30BAHMEM YCHJIEHHOM
KBAIM(UIIPOBAHHOM JIEKTPOHHOMN MOIIUCH.

HpI/I IIOJIy4YCHHUH pPe3yJibTaTa NpeaoCTaBICHUS yCIyI' Ha EnuHOM nopTajge rocyrapCTBEHHBIX u
MYHHUIIMNAJIBHBIX YCIYTI' B (bopMe 3JIEKTPOHHOI'0 AOKYMCHTaA JOIIOJIHUTECJIBHO obecreunBaeTCst
BO3MOXHOCTH IIOJYYCHHSI II0 JKCJIAHHUIO 3agBUTEISI  JOKYMEHTa Ha 6yMa)KHOM HOCHTCIIC,
NOATBEPKAAIOIICTO COZICPKaHUC 3JIEKTPOHHOI'0 IOKYMEHTA.

Unpopmarms 06 JIEKTPOHHBIX TOKYMEHTaX - pe3ysbTaTaX MpEeNOCTaBJICHHs yCIyT, B OTHOLICHUH
KOTOPBIX MPEIOCTaBIISIETCA BO3MOXKHOCTD, IIPEyCMOTPEHHAS ab3a1ieM BTOPBIM HACTOSIIETO IyHKTa,



pazmemaertcs oneparopoM EnuHOro moprana rocyjapCTBEHHBIX M MyHUMIIMIIATBHBIX YCIYT B CIMHOM
JIMYHOM KaOGMHETE WK B 3JIEKTPOHHOH (opme 3ampoca.

BO3MOXHOCTb TIONydYeHHs pe3yJIbTara IpeI0CTaBIeH s YCIyrd B hopMe dIIEKTPOHHOro JIOKyMEHTa
WIM JOKYMEHTa Ha OyMa)XHOM HOCHTEIe 00eCreYuBacTCs 3asiBUTENIO B TEUCHHE CpOKa NeHCTBUS
pe3ynbTara MpPeAOCTaBIEeHHs YCIyrd (B Ciydae €CIM TaKOH CPOK YCTaHOBIICH HOPMAaTHBHBIMU
npaBoBeIMH akTamu Poccuiickoit denepanun).



[Tpunoxenue Ne 1 x Pernamenty
dopma

3asiBiieHHe
0 paccMOTPEHHH BO3MOKHOCTH MCIO/Ib30BAHMS JOHHOI0 FPYHTA
B HHTEpeCax 3asiBHTEJIs

(HaUMEHOBAHKE YIIOJHOMOYEHHOT'O OpraHa MECTHOTO CaMOYIIPaBJICHHUS)

3ASBJIEHUE

(HaMMEHOBAHHUE - ISl FopUaIYecKoro una ¢ ykazanuem OI'PH, mis ¢pusuaeckoro svna, B TOM 4uciIe
WH/IUBHIYaTbHOTO TIPEANPUHIMATENISL, - (haMIIIHS, UMS, OTYECTBO (PH HAJTMYMH) JIEHCTBYIOMIETO Ha
OCHOBAHHUU: YCTaBa, MOJO0XKEHUS,

UHOE:!

(Yxa3aTh BHJI JOKYMEHTA)

3aperucTpupOBaHHOIO

(KeM | KOrJa 3aperuCTPHPOBAHO IOPUIUIECKOE JIHIIO)

MecTo Hax0XIeHUS (FOPUIUIECKUN aapec)

bankOBCKHE PEKBU3UTHI

B nuie

(1OIDKHOCTD, TIPEICTABUTENb, (PaMIIUS, UM, OTUYECTBO (TIPH HAJIMYHH)

Jarta poXxXaACHHUL

[Tacmopt

(cepusi, HOMEp, KEM ¥ KOTJa BBIIaH, KO IOApa3/IeICHHs)

AJipec poXXKUBaHUS

(TTIOJTHOCTBIO MECTO MTOCTOSTHHOTO IIPOXKUBAHUA)

KonTakTHBIN TEneGOoH

JIEHCTBYIOIIUI OT UMEHH IOPUIUIECKOrO JIMLIA:

0e3 JOBEPEHHOCTH



(yKa3bIBaeTCsl JIULIOM, HMEIOIIMM NPABO AEHCTBOBATH OT MMEHM FOPU/IMYECKOr0 JIHLa 0e3 JOBEPEHHOCTH
B CHJIY 3aKOHA MJIM Y4PEIATEIbHbIX JOKYMEHTOB) Ha OCHOBAaHHH JIOBEPEHHOCTH, yIOCTOBEPEHHOMN

(pamuus, uMs, 0TIECTBO (IIPH HATMYHH) HOTApHYCa, OKPYT)

«_» r., Ne B peectpe

110 UHBIM OCHOBAHHUSIM

(HaMMEHOBaHWE ¥ PEKBU3UTHI JIOKYMEHTA)

Hpomy pPacCMOTPETh BO3MOXHOCTD HCIOJIB30BAaHUS JOHHOI'O I'PyHTA U3BJICYEHHOI'O

(HaMMEHOBAaHME MyHHLHIIAIFHOTO 0Opa30BaHMs, KaJaCTPOBBIH HOMEpP 3EMEJIBHOrO yqacTka (ipu
HAJIMYHH), KOOPAHHATEI YaCTH BOJHOTO 00BEKTa, HCIIOIB3YEMOT0 3asBUTEIIEM JUIs MPOU3BO/ICTBA pabor,
UIOINA/Ib aKBATOPHHU B KM2, B paboT, 00BEMbI H3BIEKAEGMOI0 JIOHHOTO TpyHTa)

B HHTEpecax (QHU3MUECKOro, IOPHAMIECKOTO JIUL@, OCYIECTBIIAIONMX IPOBCACHNC JHOYTJTYyOUTEIBHBIX
¥ JIPyTUX paboT, CBS3aHHBIX C H3MEHEHHEM JiHA ¥ OEperoB BOJTHBIX 00BEKTOB

[Ipunoxenue:
a) KOMHUs JOKYMEHTa, yI0CTOBEPSIOLIETO JIMYHOCTD, - IS (HU3UIECKOro JIMIIA;

6) JOKYMCHT, HOJ.ITBep)K,IIaIOHII/Iﬁ IIOJIHOMOYMS JIUIIA Ha OCYIICCTBIICHUEC neﬁcmnﬁ OT UMEHHU 3asIBUTCJISA, B
ciIydae €CJiv 3asIBJICHHC OJacTCs IIPEACTAaBUTCIIEM 3asABUTCIIA,

B) 3aKIIOYEHHE TEPPUTOPUATIBHOTO opraHa (@enepaibHOTO AareHTCTBa IO HEAPOTOJL30BAHMIO 00
OTCYTCTBHH TBEPIBIX TONE3HBIX HCKOINAEMBIX, HE OTHOCSIIMXCS K OOIIEpacipOCTPaHEHHBM MOIE3HEIM
HCKOIIAEMBIM;

r) 3aK/II0OYEHHe TEPPUTOPHANBHOTO opraHa denepanbHOro areHTCTBa BOAHBIX PECypCoB 00 OCHOBaHHUSAX
IIPOBEJICHHUs JHOYIJIyOUTENBHBIX M JPYrMX paboT, CBA3AHHBIX C U3MCHCHHMEM JHA H OeperoB BOJHBIX
0OBEKTOB, B pe3yJibTare KOTOPBIX MOIYYEH IOHHBIH IPYHT.

IIpescTaBieHHBIE JOKYMEHTHI M CBEJICHUS, YKa3aHHbIC B 3aSBICHIH, J0OCTOBEPHBI.
PacnucKy O IPHHSTHH JOKYMEHTOB HOIyYrI(a).

«_» 20 T« »Y«___»MHH.

(maTa ¥ BpeMs IIOJIa4H 3asBIICHHUS)

/ /

(moAIKCh 3asIBUTEIS) (bamuHsi, MMsi, OTYECTBO (IIPH HAJIAYUH)



IMpunoxenue Ne 2 x Permamenty
dopma

(HaI/IMCHOBaHI/IC oprasa MECTHOI'O CaMO}’l'lpaBJ'IeHI/IiI)

Pemenmue
00 MCII0/Ib30BAHHH JOHHOI'0 IPYHTA, M3BJIEYEHHOI0 IPH NPOBEICHUN
JHOYT.JTyOHTeJbHBIX H APYTHX padoT, CBA3AHHBLIX ¢ H3MEHEHHEM HA
u OeperoB BOJAHBIX 00HEKTOB

oT

1. Hacrosiiee peLIeHUe NPUHATO Ha OCHOBAHUU 3asIBJICHUS:

(yKBBI:IB&CTCH HauMCHOBaHUC SaﬂBI/ITCJIH)

2. JIOHHBIHA FPYHT, U3BJIEUEHHBIN IPH IPOBEJIEHAN THOYTTYOUTENLHBIX U APYTHX paboT, CBSA3aHHBIX C
M3MEHEHHEM [HA M OEeperoB BOIHBIX OOBEKTOB, OydeT HCIONb30BaH B HHTEpECaX (bU3UYECKOTO,
JOPHIMIECKOTO JIAIA, OCYIIECTBIISIOIHNX IIPOBECHIE JTHOYTTyOUTENbHBIX U APYTUX paboT, CBSI3aHHbIX
C U3MEHEHHEM JTHA ¥ GeperoB BOIHBIX OOBEKTOB

Mecto npoBejieHus paboT

(HaMMEHOBaHWEe MYHHIMIIATBHOrO 00pasoBaHHS, KaJaCTPOBBI HOMEP 3€MENBHOTO ydacTka (IpH
HQIMYKH), KOOPIMHATHI YaCTH BOJXHOTO 0OBEKTA, UCIIOIB3YEMOTO 3asBUTEIICM IS IPOU3BONICTBA pabor,
IUTOLIAIb AKBATOPUH B KM2)

O6beMbl (MIaHApyeMble 00BEMBI) U3BJIEKAEMOT0 JOHHOIO rpyHTa

MecTo CKIIaIHpOBaHHUs JOHHBIX TPYHTOB (KaJacTpOBBIA HOMED 3€MEIBHOTO y4acTKa)

HauMeHOBaHHe  (DHU3MYECKOrO,  FOPUAMYECKOTO  JIMI@,  OCYIIECTBISIONMX  TIPOBCACHHE
JTHOYTJTyOUTENBHBIX U APYTHX paboT, CBS3aHHBIX C H3MEHEHUEM J(HA U OeperoB BOJHBIX OOBEKTOB, B
HHTepecax KOTOPBIX Oyner HCIIOJIb30BaH JIOHHBIH
TPYHT:

(yKa3bIBaeTCs HANMEHOBaHHUE YU3UIECKOTO, FOPHIUIECKOTO TUIA)
I'maBa aIMUHUCTPALIMH

OpHOBCKOFO CEJIBCKOTI'O ITOCCITICHUS

(TOATTUCH) (pamumnust, ©Msi, OTIECTBO (IIPH HATMYKH)

MII



